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Senate Legislation

Preamble

Whereas, a university should be a sanctuary foséagch, cultivation, preservation and transmission
knowledge through nurturing the habit of free imguwind scholarship as well as research, and thrthegh
propagation of knowledge;

Whereas, Addis Ababa University's vision is to paim excellence in the production, growth and
dissemination of advanced scientific knowledge ulgitoteaching and research that primarily focuses on
technology transfer;

Whereas, Addis Ababa University, as a public iofith of higher education, must orient itself to
advance student-centered governance and educaiavelh as development-oriented and technology
transfer-focused research that best supports th#linfent of the primary national goals of
democratization and the achievement of other nakipriorities;

Whereas, the University's mission must be recagtdoyng regard to the high national priority aceatd
to the growth of higher education that enablescthentry to meet its increasing demand for competent
knowledgeable and skilled manpower and that gikiesUtniversity special responsibility in the efftwt
enhance Ethiopia’s overall capacity of higher etiona

Whereas, the shift from the traditional teachen@ed to student centered educational processresqui
nothing short of a cultural transformation, nedasisig wide-reaching behavioral and attitudinal rafe
on the part of the academic staff and students;alik

Whereas, the Higher Education Proclamation No. BEl¥; Council of Ministers Regulations No.
210/2011 and 214/2011 not only confer considerdinlancial and administrative autonomy on the
country’s public institutions of higher educatiomth a view to make their financial and adminititra
systems adaptable to the requirements of the aiégti@s of institutions of higher education, balso
determine, in broad terms, the organizational sires and the powers and duties of the major wrfits
the institutions;

Whereas, the Senate Legislation and other rulghefUniversity shall be made compatible with the
Proclamation, Council of Ministers Regulations arider new policies concerning institutions of t@gh
education; and internal Academic Policy Harmon@atDocument; and the University’s policies and
business process re-engineering documents;

Whereas, on account of the passage of time and, impsrtantly, by reason of the new external and
internal developments, the earlier Senate Legisiaind many other rules of the University do not
adequately address many of these issues and cencern

Now, therefore, this Senate Legislation is issugdthe Senate of the Addis Ababa University in
accordance with Article 49 (3) of the Proclamatiénticle 6 of the Council of Ministers RegulatioroN
210/2011and Council of Ministers Regulation No./2041.
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TITLE |

GENERAL PROVISIONS

Article 1. Short Title and Issuing Authority

1.1.This Legislation may be cited as ‘Senate LegistatibAddis Ababa University of 2013’

1.2. This legislation is issued by the Senate of AddimBa University pursuant to the powers vested
in it by Article 49 (3) of the Proclamation; Artelb of the Council of Ministers Regulations No.
210/2011 and Council of Ministers Regulations Nb4/2011.

Article 2. Definitions, Interpretation and Gender Reference

2.1. Definitions

In this Legislation, unless the context requirdweowise:

2.1.1.

2.1.2.

2.1.3.

2.1.4.

2.1.5.

2.1.6.

2.1.7.

2.1.8.

‘Academic administration’ shall mean the controflaupervision of academic activities in
academic units.

‘Academic Community’ shall mean all students anddeemic staff of the University.

‘Academic governance’ shall mean the legally defingorking relationship among
academic units and the arrangement that goverrteata decision making by academic
officers and other lawfully constituted bodies.

‘Academic officer’ shall mean an academic officatex who is appointed to be in charge
of an academic unit or office through the procagsipplace for the purpose.

‘Academic staff’ shall mean members of the academméits within the University
employed in the capacity of teaching and/or re¢easnd any other professional of the
University who shall be recognized as academithbySenate

‘Academic unit shall mean a college, an institute, a departmemsihaol, or a center
established as a constituent unit of the University

‘Board’ shall mean the Board of the University eshled and empowered as per Articles
43(1) (a) and 44 of the Proclamation.

‘Center’ shall mean an executive academic unit thas and/or coordinates programs of
trans-disciplinary nature and specialized areastofly or services in: a) at least two
programs/disciplines at undergraduate or gradeatsdd or a combination of it in which a

degree, a diploma or a certificate may be obtaiaed, b) has a minimum of ten fulltime

academic staff that can handle more than seventgy fiercent of the required

courses/modules.
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2.1.9. ‘Chair’ shall mean an executive manager of an avéenit such as a department and
center.

2.1.10.'College Council’ shall mean a body establishedspant to Article 104 of this
Legislation.

2.1.11.!College Permanent Committee’ shall mean a permac@nmittee in a college.

2.1.12.'College/School/Institute Management Council’ $halean a council formed in each
College/School/Institute for the purposes of asgisthe managing of the affairs of the
respective College, School or Institute.

2.1.13.!College Academic Commission’ shall mean a commissistablished in each College as
defined in sub-article 107 of this Article.

2.1.14!College Council’ shall mean a consultative bodiablshed to advise deans of colleges
by expressing its views on college proposals reéggrplans, budget, academic programs,
and on division, merger, and closure of academitsumder the college as well as on
performance.

2.1.15!School/InstitutéDepartment/Center Graduate Committee’ shall mearcommittee
established in each School/Institiepartment/Center to handle the graduate program
affairs of the /School/InstitutBepartment/Center.

2.1.16.College/School/Institute/Department/Center StafflsAmbly’ shall mean an assembly of
all academic staff of each College, School, InwitiDepartment, Program Unit, and
Center as defined in the pertinent sub-articlethigfArticle.

2.1.17.!College/School/Institute/Department/Center  StagdinCommittee’ shall mean a
committee established in each College/School/litstibepartment/Center pursuant to
Article 111 of this Legislation.

2.1.18.!College’ shall mean an academic unit of the Unditgrthat coordinates and oversees the
academic, research, and community service acsvifedepartments/schools and centers
within it which share similar resources.

2.1.19.Continuing and Distance Education student’ shadlam a student who is enrolled in an
evening/weekend and distance education program.

2.1.20!Core academic staff shall mean the minimum numdbefulltime academic staff in an
academic unit.
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2.1.21.Credit’ shall mean a quantified means of expregsind measuring learning equivalence,
awarded for the demonstrable achievement of legroiticomes.

2.1.22!Dean’ shall mean an executive manager of a collgitfe the exception of the College of
Health Sciences and loTs, which are managed by iaf &xecutive Director and a
Scientific Director respectively.

2.1.23!Department/Center/School Academic Committee’ shatlhin an academic committee of
each department, school and center defined inghitépnt sub-articles of this Article.

2.1.24.!Department’shall mean a discipline-based executive acadenitcemgaged mainly in
teaching, research, and provision of community isesvand that runs: a) at least two
programs at undergraduate or graduate levels omdioation of it in which a degree, a
diploma or a certificate may be obtained, and Is) daaninimum of ten fulltime academic
staff that can handle more than seventy five pérmktine required courses/modules.

2.1.25!Director’ shall mean the executive manager of l@nsity academic programs and
research offices.

2.1.26.Fiscal Year' shall mean the Ethiopian fiscal y@damle 1(July 8) to Sene 30 (July 7)).
2.1.27!Head’ shall mean an executive manager of an academnit such as school.

2.1.28.Hosting’, within the meaning of Article 109 of shiegislation, shall refer to the case
where a department provides academic and finareéaVices to multidisciplinary
academic programs it houses until the programs rbechull-fledged academic units,
including having graduate commissions of their own

2.1.29!Institute’ shall mearan academic unit of the University with the priradipbjectives of
carrying out multi-disciplinary research and putiligy the results thereof, and whose staff
may also engage in teaching at the institute itself at home-base
departments/schools/centers.

2.1.30!Institution of academic governance’ shall mean ttagious academic bodies that are
entrusted with the task of academic governanckesin tespective academic units.

2.1.31!Institutional Development’ shall mean building thapacity and image of the University
by initiating, mobilizing and managing resources.

2.1.32!International scholar’ shall mean a scholar vigjtthe University for academic purposes
such as teaching, student supervision, consultatioservation, lecture delivery and
attending scientific, educational, and professi@asferences and seminars.
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2.1.33!International student’ shall mean any person whona an Ethiopian citizen but
permanent resident or refugee in Ethiopia and iisitheld and registered at the University
with the view to pursuing his undergraduate or gede degrees or improving his
language skills or advancing his specialized studie

2.1.34!Managing Council’ shall mean a body establishetVaitversity or college level to advise
the president or dean on strategic issues and lmer ofises that the president or dean
believes require collective examination as well sesve as a forum for monitoring,
coordination and evaluation of institutional orlegke operations.

2.1.35.Managing Director’ shall mean the executive mamaafethe Institutes of Technology or
of University support process owning offices.

2.1.36.Ministry™ shall mean the Ministry of Education.

2.1.37!Module’ shall mean a set of modules or coursegrnato enable to finish a program of
study and lead to a particular award/qualification.

2.1.38!President’ shall mean the President of the Unierappointed pursuant to Higher
Education Proclamation No. 650/2009 and CouncMufisters Regulations No 210/2011
and 214/2011.

2.1.39.'Proclamation’ shall mean the Higher Educationdfmation No. 650/2009.

2.1.40!Professional Support Staff’ shall mean an acadestaff member who occupies a non-
faculty position and is employed by the Universayengage in a broad-range of academic
support activities.

2.1.41!Program’ shall mean a set of modules/courses énuthdergraduate and graduate study
disciplines.

2.1.42!Program Unit’ shall mean an academic unit that runs at least dewee granting
academic program either at undergraduate or gradesel of cross-disciplinary nature
and is housed in a department, school or center.

2.1.43!Regular student’ shall mean a fulltime student vidvenrolled in a regular program.

2.1.44!Research and Technology Transfer’ shall mean drall $nclude research extension,
publication, dissemination, and industry/communityiversity linkage.

2.1.45!School shall mean an executive academic unit whose maigctifins are teaching,
research, and provision of community services ahithvmay have a status equivalent to
a department and that runs professional disciplines a) at least two
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programs/professional disciplines at undergradoaggraduate levels or a combination of
it in which a degree, a diploma or a certificateyrha obtained, and b) has a minimum of
ten fulltime academic staff that can handle moentheventy five percent of the required
courses/modules.

2.1.46!Scientific Director’ shall mean the executive o of an Institute of Technology.

2.1.47:Semester’ shall mean the academic calendar thtt b-16 weeks for regular programs
and 8-12 weeks for summer programs.

2.1.48!Senate’ shall mean the Senate of the Universitgidished and empowered as per Article
49 of the Proclamation and Article 6 of the CoumnéiMinisters Regulations No.210/2011.

2.1.49.!Student’ shall mean any person who is admitted esgistered at the University in
regular/evening/summer/distance or any other progvéth the view to pursuing his
undergraduate or graduate degrees or improvinganiguage skills or advancing his
specialized studies.

2.1.50.Summer Student’ shall mean a student who is ezatalh a summer program.

2.1.51!University Council Permanent Committee’ shall m@apermanent committee established
pursuant to Article 57 of the Proclamation.

2.1.52.‘University Council’ shall mean a consultative lyagktablished to advise the president by
expressing its views on institutional proposalsardig plans, budget, organizational
structures, academic programs, agreements of catigrerand on division, merger, and
closure of academic units as well as on performance

2.1.53.!University” shall mean Addis Ababa University.

2.1.54Vice Presidents’ shall mean the executive officefs the University appointed in
accordance with Articles 52 and 53 of the Proclémnat

2.2.Interpretation of this Legislation

2.2.1. The Legislation shall be interpreted in good faitlaccordance with the ordinary meaning
to be given to the terms of this Legislation inittimntext and in the light of its object and
purpose.

2.2.2. Interpretation of provisions of this Legislationaihbe compatible with the provisions of
the Proclamation No. 650/2009 and the Council ofisMers Regulations No. 210/2011
and 214/2011 and the object and purposes of thjslation.
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2.2.3. The determination of the object and purposes af ltegislation shall be made taking the
following into account:

2.2.3.1.The preamble; and

2.2.3.2.The supplementary means of interpretation whichll shalude policies of the
University approved prior to the coming into forfethis Legislation, the preparatory
work of the Legislation and the deliberations of ®Benate on the final draft of this
Legislation.

2.2.4. The Academic Vice President shall be responsibié¢hie appropriate interpretation of this
Legislation.

2.2.5. Where controversies ensue in interpreting the piomi of this Legislation, the
interpretation proffered by the Senate shall balfand binding, not only for the specific
case in relation to which the interpretation wasdeal but for all subsequent applications
of the provision concerned.

2.3. Gender Reference

Unless the context provides otherwise, in this &kagion, provisions stated in the masculine gender
shall be deemed to include the feminine gender.

Article 3. Scope of Application

3.1. Unless expressly provided otherwise in this legish and subject to the provisions of relevant
laws of the country, the provisions of this Ledigla shall only apply to academic staff and
academic affairs of the University.

3.2. Special rules and/or directives pertaining to adstiative and technical support staff as well as
to property and financial management shall be @sbg the Board on the basis of
recommendations forwarded by competent professionall presented to the Board by the
President.
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TITLE Il

THE UNIVERSITY ADMINSTRATION AND THE SENATE

CHAPTER ONE
THE SENATE

Article 4. Membership of the Senate

The Senate shall consist of the following members:

4.1.The President;

4.2.The Academic Vice President;

4.3.The Vice President for Research and Technologysfean

4.4, The Vice President for Administration and Studestvi&es;

4.5. The Vice President for Institutional Development;

4.6. The Executive Director for the College of HealtheBces;

4.7. The Scientific Directors of Technology Institutdgtioe University;
4.8. The University Registrar;

4.9. The University Librarian;

4.10Twelve to twenty five leaders of academic units/andcademic staff selected on the basis of

their individual merit and academic seniority;
4.11Two representatives of the University’s Teachensidd; and

4.12Two representatives of the University's Studentsidd, one of which shall be female.

4.13.Senate members mentioned in sub-article 4.10 isf dticle shall be appointed by the

President through procedures established by thedBoa

4.14.Without prejudice to the generalities of the psiams of this article, the tenure of membership
of the members listed in sub-articles 4.10 — 4.flthis article shall be three years; provided,

however, that they may be reappointed as may beppate.

8
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4.15. Members listed in sub-articles 4.11 and 4.12 dfmbelected on the basis of gender parity, and
membership of the Senate in general shall, toxttenepossible, ensure gender mix and balance.

4.16. The Board may, upon advice by the President, changeodify senate membership and term

of office, as necessary and consistent with goadtfme, but solely to ensure that it shall bedit f
purpose.

Article 5. Powers and Duties of the Senate

Without prejudice to the provisions of the Proclgéiorg Council of Ministers Regulations 210/2011dan
214/2011 as well as directives of the Board, theaeshall:

5.1. examine and approve the academic calendar of tinetsity;
5.2. approve the University’s various academic programs

5.3.decide on the conferring of degrees (including manodegrees), diplomas and certificates, as
well as medals and prizes;

5.4. formulate criteria for the admission and enrolm&rgtudents;

5.5. set criteria for the determination of academindéads;

5.6. oversee quality assurance and excellence of pregra

5.7. provide governing guidelines for the settlemendistiplinary problems;

5.8. determine criteria for graduation and its cererabpiocessions;

5.9. formulate guidelines for determining student assent methods and standards;
5.10. recommend to the Board the conferring of the @ikl Professorship;

5.11. recommend to the Board tuition fees to be chargettid University;

5.12.issue guidelines on conditions and procedures afpetitions for grants, fellowships, and
scholarships;

5.13. formulate policies and guidelines for the plannémgl utilization of resources;

5.14. formulate, modify and revise the organization cddamic units of the University, and decide
on the establishment of new units, subject to gpra@val of the Board,
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5.15. establish committees, which may include persons arkonot members of the Senate, to carry
out any of the functions or exercise any of the grmof the Senate;

5.16. develop and formulate policies designed to pronpoteciples of tolerance and accommodate
issues of diversity in the various activities amdgrams of the University;

5.17. propose policies to the Board regarding employmsaifiries, allowances and the benefits of
the academic staff;

5.18. formulate policies that promote social and cultaativities of the University Community;

5.19. formulate policy and devise mechanisms for staffuigment, retention and promotion;

5.20. determine its own rules and procedures and ekeseitretary from among its voting members;

5.21. set budgetary areas of priority, devise mechani$onsgenerating and retaining internal
financial resources for the University, and adntarishe same as well as revise plans and
budgetary appropriation schemes;

5.22. provide an overall governing policy for externahding;

5.23. determine non-voting permanent members; and

5.24. perform such other duties as may be given to thieyBoard from time to time.

Article 6. Senate Meetings

Without prejudice to the provisions of Article 5fitbe Proclamation:
6.1.The President is the chairperson of the Senatelaaltipreside over meetings of the Senate.

6.2. In the absence of the President, the AVP, the VPRT the VPASS or the VPID shall,
respectively, preside over the meetings of the t8ena

6.3. If, for any reason, the President or his deputsmot be present at a meeting, the Senate shall be
presided over by pro-temporechairperson who shall be elected from the membfetsecSenate
present at that particular meeting.

6.4. The Senate shall hold a minimum of two meeting® io each semester.
6.5.Without prejudice to the provisions of sub-artiéld of this Article, the Senate may conduct as
many more meetings as desired to consider matéatng to promotions and other affairs of

urgency.

10
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6.6. The presence of more than half of the memberseoSenate shall constitute a quorum.

6.7. Decisions of the Senate shall be passed by a ftyajote of the members present and voting. In
case of a tie, the chairperson shall have a castitey

6.8. Notwithstanding the provisions of sub-Article &idreof, the President may call an extraordinary
meeting of the Senate as and when he deems ngcessar

6.9. The President shall call an extra-ordinary meetihthe Senate at the request of at least 20% of
the voting members of the Senate. Such requedtishgresented in writing to the President or
the Board of the University as appropriate.

Article 7. Communication of Senate Deliberationgnd Decisions

7.1.Issues on which the Senate deliberated and decided shall be communicated in writing to
deans, directors, center and department headsfiog af the President. Such communication
shall be made within ten days after every Senating

7.2. Deans, directors, school, center and departmeamdshshall communicate the decisions, in any
modality, to academic staff in their respectiveatépent, school, institute or center within seven
days as of the date they received the written conication from the office of the President.

Article 8. The Secretariat of the Senate

8.1.There shall be a Secretariat of the Senate witlériffice of the President, whose functions shall
be to process the proper documentation and keegfinthe records of the deliberations and
decisions of the Senate and its EC.

8.2.The Office of the President and the Secretarith®fSenate shall be responsible for the follow-up
and proper implementation of the decisions of tlema®e, the EC, and that of its standing

committees.

8.3.The Office of the President and the Secretariathef Senate Shall compile, publish and
disseminate rulings of the Senate and/or revisidiigis Legislation on a regular basis.

8.4.The Secretariat of the Senate shall be accountalife president.

11
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GHTER TWO
COMMITTEES OF THE SENATE

Article 9. Committees of the Senate

9.1.General Provisions

9.1.1.

9.1.2.

9.1.3.

9.1.4.

9.1.5.

9.1.6.

9.1.7.

9.1.8.

9.1.9.

The Senate shall have Executive, Standingaahtioccommittees.

The Committees shall serve as the arm of the Semadefunction on its behalf in
accordance with the mandates vested in them.

The Committees shall be accountable to the Senate.

Each committee shall adopt its own guidelines aesrof procedure, having regard to the
relevant provisions of this Legislation.

Committee work is expected of all University staf part of their obligation to the
University. Serving on the committees shall be de@rto be part of the duties of an
academic staff.

Election of members of the committees of the UrsitgrSenate shall be conducted at
Senate meetings.

Students elected by the student body to serveeirBnate and its committees shall be so
notified by the student union in writing. The twepresentatives of the University's
Teachers’ Union shall also be notified by the Union

The President shall promptly notify in writing meenb elected to serve on Senate
committees together with their respective dutied msponsibilities.

The President shall name the member responsibledlting the first meeting of each
Senate committee.

9.1.10Unless provided otherwise in this Legislation, anouttee of the Senate shall elect its

chairperson.

9.1.11. The term of office of committee members shall breg¢hyears.

12
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9.2.Executive and Standing Committees
The Senate may function through an executive coreendnd standing committees as provided
hereunder. The following shall be the standing cdtters of the Senate:
9.2.1. Academic Standards and Program Review Committ&PRC);
9.2.2. Admissions and Enrolment Committee (AEC);
9.2.3. Research and Publications Committee (RPC);

9.2.4. Cultural and Social Affairs Committee (CSAC) and

9.2.5. Staff Recruitment, Appointment and Promotions Caitem (SRAPC).

9.3.Ad-hoc Committees

9.3.1. The Senate may establiskd-hoc committees whenever it deems necessary. Unless
otherwise provided by the decision of the Sendtese¢ committees shall be disbanded
upon completion of the tasks for which they were g and upon submission of their
reports to the Senate.

9.3.2. Terms of Reference of Ad-hoc Committees

The terms of reference of al-hoccommittee shall be issued by the EC subject toayabby the
Senate.

9.4.Membership of Standing Committees

9.4.1. Each standing committee shall have a minimum & fnembers.

9.4.2. As far as the circumstances warrant, members o¥dhieus standing committees of the
Senate shall include representatives of the paittionéfices of the University and, in
constituting the committees, expertise, individuadrit, gender and diversity shall be
taken into account.

9.5.Co-opting Additional Members
9.5.1. Standing committees of the Senate are encouragecbdmpt into their committees

additional members from among the staff and reptatiges of stakeholders where this
deems helpful.

13
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9.5.2.

The relevant committee shall formulate the rightd duties of such members and notify
the Senate of the same.

9.6.Decisions of the Committees

9.6.1.

9.6.2.

9.6.3.

9.6.4.

9.6.5.

9.6.6.

9.6.7.

In the exercise of the powers vested in it by teage, a standing committee may make
decisions on matters under its competence and noppge decisions to the Senate.

The Senate may at its discretion review any detisfa committee.

A committee may also make interim decisions in leemvmeetings of the Senate.

Interim decisions are decisions of a committee thatire final approval by the Senate.
The reasons for passing an interim decision coeldhe weight of the matter under
consideration, or the absence of clearly spelt pavisions in this Legislation, other

University rules or relevant laws of the country.

Whenever an interim decision is made, the chaigre the committee making such
decision shall forthwith communicate this facthie President.

The President shall subsequently forward the imtietgcision to the next Senate meeting
for review and/or approval.

9.7.Terms of Service

Each elected member of a standing committee shialeSor a period of three years, at the end of
which he may be re-elected for one more term.

9.8.Regularity of Meetings

Unless provided otherwise, each standing commitied! meet at least four times a year and two
times a semester.

9.9.Request for a Meeting
Where one-third of the members request for a mgetira standing committee, the chairperson
shall call a meeting within two weeks from the dhte request was forwarded to him.

9.10. Quorum

A simple majority of any committee shall constitatguorum.

14
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9.11. Reports to the Senate

At the end of each semester, the chairperson df standing committee shall submit a written
report to the Senate on the activities of his cotte®i

Article 10. Informing Deans, Directors and Officers

10.1The chairpersons of the standing committees shifalirn deans, directors and officers whenever
the agenda of a particular committee includes d@emaf direct concern to a particular college,
school, department, center, institute or office.

10.2. A dean or a director shall have the right to appessonally or through a representative and to
present his academic unit's or institute’s positmnthe matter under discussion. However, the
dean or director or his representative shall nethhe right to vote unless he is at the same time
a member of the committee in question.

10.3. The decisions of the standing committee not angithe approval of the Senate on each agenda
shall be communicated to the dean or director bysécretary of the committee within ten days
following their rendition.

Article 11. Major Functions of the Committees

Without prejudice to the specific duties and resiloilities entrusted to them in subsequent prowsiof
this Legislation, committees of the Senate shallycaut the following functions within their respae
domains:

11.1. monitoring the implementation of this Legislati@md policies, directives and decisions of the
Senate;

11.2. deliberating on matters in their capacity and plidson, and making decisions according to the
general policy and principles that are providedhis Legislation, directives of the Senate and
their own work guidelines;

11.3.reporting to the Senate the results of their detibons and the implementation of their mandate;

11.4.initiating and proposing new policy guidelinesvesll as directives to be deliberated upon by
the Senate; and

11.5. submitting recommendations for Senate deliberatand decisions.

15
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Article 12. Secretaries of Senate Standing Commées

Each standing committee of the Senate shall haee@tary who shall be a pertinent office bearer of
the University.

Article 13. The Executive Committee (EC)

13.1. Duties and Responsibilities
The EC shall:

13.1.1advise the Chairperson of the Senate on the age#hdaetings of the Senate and on ways
in which issues and problems brought before thea®enan be clarified to promote
orderly and efficient deliberation;

13.1.2keep the Senate advised on recommendations andmintkecisions of its standing
committees by receiving and transmitting, as exjmdily as possible, all reports of
standing committees and its own comments thereeat¢h member of the Senate;

13.1.3.recommend the convening of extraordinary sessante Senate whenever a matter
within the jurisdiction of the Senate assumes surgent importance as to warrant the
action;

13.1.4establish procedures for nomination of candidatiggbke for honorary degrees and the
modalities of review thereon and consider nomimtiéor the eventual submission of
names of candidates to the Senate;

13.1.5.refer issues and problems that shall come bef@eSenate to the appropriate standing
committee for advice and recommendations, unleisose cases where, in the opinion of
the Executive Committee, the matter is of suchaexttinary urgency as to warrant direct
submission to the Senate;

13.1.6review or suspend any decision made by any onkeo$tanding committees of the Senate
where appropriate but any such review or susperaionthe circumstances thereon shall
be communicated to all members of the Senate ieek'w time;

13.1.7.determine, whenever the need arises, the limijaridiction of the standing committees
and select the appropriate committee to which atemdtlling within the general

jurisdiction of the Senate shall be referred;

13.1.8submit nominations of academic unit representatfieesmembership in each Senate
Standing Committees; and
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13.1.9.take all measures necessary in the exercise gbitgers and duties as outlined hereof,
including the co-option of and consultation withet members of the Senate in the course
of its deliberations.

13.2. Membership
13.2.1The EC shall have five members elected by the Bdnamn its voting members including
the Head of the School of Law. Its membership siatkddition include the President, the

Vice Presidents and the Secretary of the Senate.

13.2.2Election of the members of the EC shall be condlbig secret ballot if, following the
nominations, there is a contest.

13.2.3The term of office of members of the EC shall be¢hyears.
13.2.4The Chairperson of the Senate shall also be thépenson of the EC provided, however,
that the AVP, the VPRTT, the VPASS, the VPID shallthat order preside over the

meetings of the EC in the absence of the Chairperso

13.2.5The Secretary of the Senate shall also serve Bdtwetary of the EC.

13.3. Meeting and Reporting
13.3.1The EC shall meet at least once before each Seresting.

13.3.2The Chairperson may also convene a meeting of @e/fienever he deems it appropriate,
or whenever three of its members make a requesufdr a meeting.

13.3.3The EC shall submit a biannual activities repotthi Senate.

Article 14. Academic Standards and Program ReviexCommittee (ASPRC)
14.1. Duties and Responsibilities
The ASPRC shall:

14.1.1formulate and propose revision and amendment dofsrind regulations governing
undergraduate and graduate programs to the Senate;

14.1.2provide expert advice on curriculum design, reviapproval, and revision;
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14.1.3where appropriate, ensure the inclusion in theicule of pedagogical methods with the
view to encouraging and rewarding open and actiteraction between academic staff
and students;

14.1.4 ensure that through the inclusion of prograrhinternships, attachments and the like,
practice-oriented system of education is enhanced;

14.1.5review class size policy and practices at the wariacademic units and put forward
recommendations to the Senate with the view to avgthem ;

14.1.6 examine proposals of graduate and undergraguatggams for improvement, revision
or adjustment of existing rules and regulations;

14.1.7promote and co-ordinate interdisciplinary programsgraduate studies and ensure that
research and teaching programs are well integrated;

14.1.8recommend for approval to the Senate proposalador programs submitted to it by the
academic commission concerned;

14.1.9 review and regulate semester academic load of stside

14.1.10 periodically review policies and practices of tteiversity relating to academic work
load;

14.1.11review modes of assessing students’ academic rpefice, the frequency thereof, the
manner of distributing scores as well as re-gragimgedures;

14.1.12 act as a board of appeal for complaints of stidémt could not be handled by their
respective academic units ;

14.1.13oversee the conduct of academic advising and ertkar@reparation of guidelines on
student advising;

14.1.14follow-up that attrition data is regularly reportied the University registrar;
14.1.15devise and implement all possible retention andieobment strategies and initiatives;

14.1.16propose suggestions on tuition fees and waivettset@enate;

14.1.17facilitate collaboration with programs in other weisities, or with organizations that
seek such collaboration;

14.1.18ensure that both existing and new guidelines sg¢hbéySenate, or decisions made by it
are implemented by the program office concerned;
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14.1.19%formulate and recommend general policy for the avelfof students and the award of
graduate studentship and other awards;

14.1.20recommend to the Senate the award of the appreptiptoma, certificate or degree in
accordance with University rules and regulations;

14.1.21 issue directives to the Office of the AVP on amgtiar pertaining to programs;
14.1.22participate in the periodic assessment of the narng of the University;
14.1.23 advise the Senate on all matters regarding progrand

14.1.24 establish its own rules of procedure and set apdihg andad-hoc committees as
necessary.

14.2 Membership
The ASPRC shall consist of the following members:

14.2.5The AVP (Chairperson) or/and the Director for Grad@uProgram (DGP) or the Director
for Undergraduate Program (DUGP) as designated\tiy; A

14.2.6 The VPRTT;

14.2.7 The DGP;

14.2.8 The DUGP

14.2.9 The Director for Continuing and Distance Educa{ib&DE);

14.2.10The Director for Academic Standards and Qualitydfdement (DASQE);
14.2.11The University Registrar;

15.2.1. Three-six academic staff from different units ebelcby the Senate;
15.2.2. One student representative from the student uioa;

15.2.3. One curriculum and instructions expert.

14.3. Meeting and Reporting
14.3.1. The ASPRC shall meet at least once in a quarter.

14.3.2. The chairperson may also convene a meeting of tBBRC whenever he deems it is
appropriate, or whenever one third of its membeakara request for such a meeting.
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14.3.3. The ASPRC shall submit bi-annual activities repoithe Senate.

Article 15. Admissions and Enrolment Committee (AE)

15.1. Duties and Responsibilities
The AEC shall:
15.1.1. assess intake capacity against available humamatetial resources;
15.1.2. examine retention rate and advise the Senate ohamistns for improvement;
15.1.3. make arrangements to promote diversity in admission
15.1.4. set clear and transparent criteria for admissions;
15.1.5. set and review readmission and placement guidelareb
15.1.6. examine and review admission criteria set by acédanits and programs.

15.2.Membership
The AEC shall consist of the following members:
15.2.1. The University Registrar (chairperson)
15.2.2. The DUGP;
15.2.3. The DGP;
15.2.4. The DCDE;
15.2.5. The Dean of Students Affairs;
15.2.6. The Admission Officer; and

15.2.7. Two student representatives from the Universityd&t Union.
15.3. Meeting and Reporting
15.3.1. The AEC shall meet four times a year.

15.3.2. The Chairperson may also convene a meeting of tB€ Avhenever he deems it
appropriate, or whenever three of its members raakguest for such a meeting.

15.3.3. The AEC shall submit a biannual activities reporthte Senate.
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Article 16. Research and Publications Committee (RC)
16.1. Duties and Responsibilities

The RPC, in working towards the integration of egsh and teaching, shall:

16.1.1. formulate strategies for promoting research ansedignation of research results;

16.1.2. guide the Office of the VPRTT and other units oé tbniversity in designing and
conducting training workshops on research methadsresearch writing and preparation
of teaching materials;

16.1.3. specify priorities for research at the nationaklev

16.1.4. set guidelines for the approval of staff resegmaiposals;

16.1.5. monitor the activities of the Office of the VPRT rielation to approved research work;

16.1.6. provide procedures for the launching of a new jalyrn

16.1.7. determine criteria for establishing the reput&pilif journals;

16.1.8. re-assess the reputability of journals every tlyesgs;

16.1.9. determine courses of action in the case of bre&elgreement by researchers;

16.1.10.specify the calendar for submission of researopgsals and research reports;

16.1.11.Examine and endorse the activity reports of resemstitutes;

16.1.12.Advise and assist the Office of the VPRTT in sawyufunds from organizations outside
the University;

16.1.13. design, facilitate and endorse collaborative #@iv with national and international
institutions;

16.1.14.establish an award system for recognizing outétgnesearch;

16.1.15. assist the Office of the VPRTT in preparing tloee of ethics governing/safeguarding
research and intellectual property rights;

16.1.16.approve the allocation of funds for research tatds;
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16.1.17. issue guidelines pertaining to visiting researsheho wish to be affiliated with the
various units of the University;

16.1.18. promote the publication of outstanding thesesdisskertations;
16.1.19.ensure the appropriate academic standard of jatibolis;

16.1.20. prepare and submit to the Senate policy and girafer the development of
teaching/learning materials, including textbookderences, etc.; and

16.1.21.advise the Senate on all matters pertaining ®aret and publications.

16.2. Membership

The RPGshall consist of the following members:

16.2.1. The VPRTT (Chairperson);

16.2.2. Director for Research and Publications;

16.2.3. The Director of the University Press;

16.2.4. The University Librarian;

16.2.5. The Director of the Staff Affairs Office;

16.2.6. Two directors of research institutes elected bySteate; and
16.2.7. Two academic staff from different units electedty Senate.

16.3. Meeting and Reporting

16.3.1. The RPC shall meet four times a year.

16.3.2. The Chairperson may also convene a meeting of tRE€ Rhenever he deems it
appropriate, or whenever three of its members raakguest for such a meeting.

16.3.3. The RPGCshall submit a biannual activities report to the&e.

Article 17. Cultural and Social Affairs Committee (CSAC)

17.1. Duties and Responsibilities
The CSAC shall:

17.1.1. promote tolerance, diversity, sense of equality gemtihership in the University;
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17.1.2.

17.1.3.

17.1.4.

17.1.5.

17.1.6.

17.1.7.

17.1.8.

17.1.9.

promote excellence and reward initiatives in edoocat and cultural activities of
extracurricular nature;

facilitate the enhancement and sustenance of antibmctive and strong academic
system suitable to the development of not only eadamically competent personality

but also responsible citizenry;

advise the Senate on the possible contributiomefuniversity regarding the promotion
and preservation of the historical and culturalthge of the peoples of Ethiopia;

formulate and recommend to the Senate policiesstmategies that promote educational
and cultural activities of an extramural nature;

advise the Senate on the planning, coordination sdimsulation of cultural life in the
University through sponsorship and encouragemeatiifities, such as sports activities,

literary and artistic events, public lectures, debatc.;

advise the Senate on the organization of cultunisland bodies, including voluntary
student cultural groups;

advise any unit of the University on matters oterdl and social affairs;

oversee and promote activities that enhance sfiteatid technical outlook; and

17.1.10.promote cultural exchanges at local and internatitevels.

17.2. Membership

The CSAC shall consist of the following members:

17.2.1.

17.2.2.

17.2.3.

17.2.4.

17.2.5.

17.2.6.

17.2.7.

Director of the Institute of Ethiopian Studies (zparson);

Head of Yared Music School;

Head of the School of Fine Arts and Design;

Chair of the Department of Physical Education apadrs;

Head of the School of Theatre Arts;

Director of the Academy of Ethiopian Languages @uttures; and

Two student representatives from both undergradaradegraduate programs.
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17.3. Meeting and Reporting

17.3.1.

17.3.2.

17.3.3.

The CSAC shall meet four times a year.

The Chairperson may also convene a meeting of tBAGCwhenever he deems it
appropriate, or whenever three of its members raakguest for such a meeting.
The CSAC shall submit a biannual activities repothe Senate.

Article 18. Staff Recruitment, Appointment and Pranotions Committee (SRAPC)

18.1. Duties and Responsibilities

The SRAPC shall:

18.1.1.

18.1.2.

18.1.3.

18.1.4.

18.1.5.

18.1.6.

18.1.7.

18.1.8.

18.1.9.

devise policies on human resource development sefiem

formulate guidelines on recruitment and selectioontractual matters, training and
development, with equal opportunities for all;

formulate policy for appointment and set critenl procedures for academic promotion,
probation and confirmation of promotions, renewlatemure, resignation and retirement
and termination of appointment;

examine and recommend promotions in rank, new gmpeats and pass the same to the
EC;

formulate various mechanisms of rewarding merit amdovation in teaching and
research;

formulate policies for retention of academic staff;

formulate policies and devise strategies to enhanesity of staff through affirmative
recruitment system for applicants from disadvardageoups, such as women, persons
with disability and disadvantaged communities, spetsons would be employed only if
they fulfill the minimum requirements of the Unigéy;

receive and consider complaints regarding receritrand promotion, as well as oversee
the implementation of policies in this regard; and

handle other policy issues related with recruitneerd promotion.
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18.2. Membership
The SRAPC shall consist of the following members:
18.2.1. The Director of Staff Affairs (Chairperson);
18.2.2. The Director of Graduate Studies;
18.2.3. The Director of Undergraduate Studies;
18.2.4. The Director of Human Resource Management; and

18.2.5. Five academic staff from the various units of theudrsity elected by the Senate.

18.3. Meeting and Reporting
18.3.1. The SRAPC shall meet once a month.

18.3.2. The Chairperson may also convene a meeting of RAPE whenever he deems it
appropriate, or whenever one third of its membeakara request for such a meeting.

18.3.3. The SRAPC shall submit a biannual activities repmthe Senate.
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TIENI
ACADEMIC STAFF

CHAPTER THREE
GENERAL PROVISIONS ON ACADEMIC STAF F

Article 19. Policy Premises on University AcademiStaff

19.1.

19.2.

19.3.

19.4.

19.5.

19.6.

The academic staff of the University shall endeavaattain the requisite level of competence
and expertise in their respective discipline andntintain and improve such competence and
expertise by keeping abreast with new developmamiischanges in their respective fields of
study.

On its part, the University shall strive to createducive environment that nurtures excellence
and assists the staff in the endeavor to devekxdfiand discharge its responsibility with
efficacy.

The University shall also clearly define what igjuiged of its academic staff in the areas of
teaching, research and services.

The University shall develop policies with respextbenefits, academic ranks and promotion
which enable members of the academic staff to eajstandard of living compatible with the
responsibility, dignity and competence which thevdrsity might demand from them.

The University is also duty bound to work out detirules and regulations governing the
academic rights, freedom and responsibilities oftaff. Such rules and regulations shall have
the purpose of regulating opportunities for reguksearch and sabbatical leaves to enable
academic staff members to complete research pspjeztpursue courses of study at other
universities or to engage in activities related tteeir University duties and areas of
specialization, which will advance their capacissteachers and scholars.

The University, in implementing the provisions bistLegislation regarding its academic staff,
shall adhere to policies on and procedures formgéaeademic human resource, academic staff
recruitment and appointment, staff developmentf ptaductivity and promotions, mentorship
and succession of academic staff, separation amiht&tion of employment for academic staff.

Article 20. Status of this Legislation in the Uniersity Contracts

This Legislation shall form an integral part of tamployment contracts for full-time University dtaf
unless it or a part thereof is expressly waivedheyparties.
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Article 21. Rights of Academic Staff
The academic staff:
21.1Shall have the right to exercise academic freedahich includes the right to fulfill their
functions of teaching, doing research, writing, rifé@g, exchanging and disseminating

information, and providing services without feaiirterference or repression;

21.2 Are entitled to freely teach without any ifiteence, subject to the generally accepted priesjpl

standards, and methods of teaching; and carryesaiarch without interference, subject to the

universal principles and methods of scientific éngu
21.3As researchers, may not be denied information onigsion to do, or hindered in any way from
doing, research on any ground except for reasongutiic health and morality, or, in

circumstances of clear, present, and imminent daiogle nation and its independence;

21.4 Shall enjoy freedom of association, including tight to form and to join independent and

autonomous trade unions. The right of associatiofudes the right of peaceful assembly and
formation of groups, clubs, associations, and soitter bodies to further the academic and

professional interests of the members of the acedesmmunity;

21.5 Shall have the right to write, print, and publigteir own newspapers or any other form of

media, including wall literature, posters, and phlets. The exercise of this right shall have due
regard to secularity of education, the obligatibithe members of the academic community not
to interfere with the right of others to privacydain any manner or form to unreasonably arouse

religious, ethnic, national, or gender hatred;

21.6 Are entitled to disseminate their research findimgthin or outside the University through any
media and demand the establishment of media fodigsgemination of their findings, where
such appropriate media do not exist, subject tdlability of resources; dissemination of
research findings may not, however, be exercisethéenname of the University without the
approval of the appropriate University authority;

21.7 Shall have the right to conduct research and reodesultancy services in accordance with
internal regulations of the University; and takeblsgtical and research leaves to conduct
research and studies beneficial to the Universitythe country in accordance with the pertinent

provisions of this Legislation;

21.8Shall enjoy transparent, fair, and equitable adstiation and system of remuneration and
benefits that shall be instituted by the Governnaanthe economic condition of the country may

permit;
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21.9Shall participate, as feasible, in the formulatidrthe University's plans, rules and regulations,
and in curricula development, and make commentshenquality and appropriateness of the
teaching-learning process; and be informed on thme, glevelopment, direction, condition and
performance of the institution;

21.10Are entitled to be informed about their performamesults and of any records kept in their
personal file without their prior knowledge as wel enjoy confidential maintenance of
information in their personal file except when thiicial business of the University or the
provisions of pertinent laws require otherwise;

21.11Shall enjoy campus security for themselves andHeir personal property while rendering the
proper services;

21.12Shall receive due process in disciplinary matterd demand and receive redress in cases of
injurious decisions;

21.13 Are entitled to further education and training fwofessional development in accordance with
the relevant provisions of this legislation andiged of the University; and

21.14 Shall have the right to be promoted and assumeasademic rank on the basis of merit in
accordance with the pertinent provisions of thigikktion and in accordance with national
norms and standards the Ministry may issue as saoges

Article 22. Duties of Academic Staff

22.1 An academic staff of the University is required ie a scholar with full devotion to the
advancement of the frontiers of knowledge in acancé with the best traditions developed by
great scholarly circles. It shall be his primaryydto carry out his functions in the best interest
of the University and that of the Nation, havingedegard to the rules of his profession.

22.2 Without limitation to the generality of theopisions of sub-Article 1 of this Article, a membr
the academic staff shall undertake to:

22.2.1give course lectures and other forms of instructiostudents related to the contents of the
course in line with the policies and general gurdsd set forth by his academic unit;

22.2.2endeavor to stay abreast of the latest thinkindnigh area of specialization and shall
periodically update his teaching material, withie tesources available;

22.2.3 encourage, guide and permit students to freelyratmaohally question and examine issues
and various lines of thoughts in the course ofrtbkeidy;
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22.2.4 refrain from any act of discrimination against amgividual or group on the basis of race,
ethnicity, sex or creed, disabilities or any othereasonable ground;

22.2.5refrain from imposing his political views and retigs beliefs on his students within the
University premises in any form;

22.2.6avoid acts and situations that are intimidatingttalents;
22.2.7develop relationship of mutual respect with thevénsity Community;
22.2.80bserve the code of ethics relevant to his pradessi

22.2.9conduct research work and publish for the advanoemiknowledge, having regard to
the development and democratization needs of thetog

22.2.10participate in the affairs of the University;

22.2.11organize, direct and develop the activities ofddademic unit where such is required by
the University;

22.2.12without prejudice to the provisions of the Procléiota concerning joint appointment,
devote his energy, working time and attention tackéng, research and community

services;

22.2.13render clinical services in the University's taaghhospital in case of an academic staff
who is a medical or health professional.

22.2.14 conduct classes regularly and inform his immedsaigervisor and students in advance
in the event he is not available for teaching ostifiable grounds and give make-up

classes afterwards;

22.2.15n0t handover a course he is assigned to teach ytootlrer person without the prior
approval of the department head;

22.2.16 make himself available for consultation, studedtisement, academic guidance and
counseling;

22.2.17submit examinations, marked examination papergeades on time to his department;

22.2.18accept teaching assignments in continuing and rdistaeducation programs whenever
circumstances warrant;

22.2.19 take good care of all University property undisrgossession;
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22.2.20 accept additional teaching assignments with dumpemsation when compelling
circumstances arise; and

22.2.21 accept instructions of his superiors where suslrugtions are not contrary to the law
and the terms and conditions of his contract oflegment.

Article 23. Rights and duties of academic staff wbse retirement age has been extended

The rights and duties of academic staff providedifoArticles 21 and 22 of this Legislation shall,
mutatis mutandisapply to academic staff whose retirement age lgn extended by the University
pursuant to Article 33/4 of the Proclamation artibotrelevant laws.

Article 24. Rights and duties of non-full time acdemic staff

The rights and duties of academic staff providedrfdArticles 21 and 22 of this Legislation shatlutatis
mutandis apply to the rights and duties of non-full timeademic staff of the University. In particular,
such provisions shall apply to academic staff ijuiact, collegiate and visiting professorship rapkies.
The relevant University body shall formulate pdaigiand enact rules and regulations pertaining
specifically to such non-full time academic stdfttee University following international good pra.

Article 25. University Ranks for Academic Staff

25.1Notwithstanding the provisions of Articles of tHiegislation, the University uses the following
hierarchy of academic rank (in an ascending order):

25.1.1 Lecturer;

25.1.2 Assistant Professor;
25.1.3 Associate Professor; and

25.1.4 Professor.

25.2 Notwithstanding sub-article 1 of this Article, théniversity may recognize and provide for
special nomenclatures for academic ranks for féitresearch staff following international good
practice.

25.3 In addition to the academic ranks under sub-Agtitlhereof, a college/institute or department

may use a rank of assistantship (Graduate AssiatahAssistant Lecturer) as a starting point for
academic positions as specified under Article 3thisf Legislation.
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25.4A person joining any academic unit of the Universias a full-time academic staff shall be
assigned an academic rank, in accordance withehergl criteria established by the University
and with other procedures and criteria establigbethat academic unit. Each person assigned to
a rank shall be eligible for promotion in accordamgth the procedures and rules set forth in this
Legislation.

25.5 Adjunct academic ranks may be assigned to qudlifimfessionals on the basis of the general
University staff appointment and promotion policy.

25.6 An academic unit of the University may propose trant of distinguished, collegiate and
visiting professorship ranks following internatibg@od practice and in accordance with policies
to be formulated and rules and regulations to beeid for this purpose by the University body
concerned.

25.7 An instructor joining the University for the firitne shall be subjected to a probationary period
during his first year with the University in whidhme the University may, on one semester's
notice, inform the instructor that he will be reqdoyed the following year provided he fulfills
the conditions of probation.

Article 26. Salary Scale

26.1A general academic staff salary scale providingsédary ranges, to be fixed in accordance with a
scheme applicable to all full-time academic stalffall be developed, revised by the University
and presented to the Government. An ad-hoc comnenittdoe established by the President shall
review the existing salary scale and suggest asadavy and benefit package to the University.

26.2.Basic salary scale for academic staff shall bestdrae across disciplines. Differential incentive
schemes may however be employed for some professmrenable the University attract
qualified professionals on a competitive basis.

26.3. The University shall put in place mechanisms pariodical review of the existing salary
structure in view of prevailing economic realiteesd especially with the view to adjusting salary

scale to costs of living. The University shall mesthe result of such review to the Government
and actively seek its approval.

Article 27. Salary Increment and Benefits

27.1. It shall be the policy of the University tiopose to the Government salary increments based on
performance.
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27.2. The University shall, within the limits okifiscal resources, put in place incentive mecimasis

for its academic staff. Such incentive schemesl slsabased on meritorious performance. The
University shall also periodically revise its intiga schemes to adjust costs of living.

Article 28. Extra-work Load Payment

The University shall make payments to the acadestaéf for services rendered in teaching and/or
research beyond the full workload expected of thBath payment shall vary depending on the rank of
the staff rendering the service and the kind ofiserrendered.

Article 29. Housing and other Benefits

29.1

29.2

29.3

29.4.

29.5.

The University may, subject to a general schemehvtiikes into account academic rank, provide

housing and other allowances to academic staff.

.University tuition fees will be waived in progrants which the cost-sharing scheme is not

instituted for spouses and children of academitf stao served for a minimum of three years.
The spouses and children of retired or deceasedkeata staff shall also enjoy this privilege,
provided that the staff had served the Universigtinuously for a minimum of 10 years before
his death or direct retirement from the University.

. Medical fees will be waived for a staff member amd spouse and children for medical

treatment at University-run hospitals.

Spouses and children of full time academic stdfbwerved the University for a period of at
least three years shall have the privilege of beitaged at the University’s undergraduate
program of their choice provided they meet the gaent and admission requirements of the
program concerned. Such full time academic stedfl tiso have the privilege to transfer their
spouses and children placed in another public usityeto the University provided they fulfill
the placement and admission criteria of the undelgate program they apply to be admitted
into.

Spouses and children of fulltime academic staffy abso be given placement priority in
graduate programs provided they meet the admis®qgnirements of the University. Such
spouses and children may in addition be entitlednetke tuition fee payment on monthly
installment basis provided they enroll in self-spaned graduate programs of the University and
fulfill the admission requirements. Where they @ranted to pay tuition fee on installment basis
in graduate programs, they may not receive thajrates without fully settling tuition fees.

32



Addis Ababa University Senate Legislation 2013

CHAPTER FOUR
PROMOTION OF ACADEMIC STAFF

Article 30. Procedures for Promotions

30.1.

30.2.

30.3.

30.4.

30.5.

30.6.

30.7.

30.8.

The academic staff concerned, department dhnanstitute directors, college deans, or school
heads or center chairs may initiate applicationamination for promotion of a staff.

The academic unit concerned shall assess thecapph and, upon denial, inform the applicant
of the same and, upon acceptance, recommend litet A€ thereof within one month of the
receipt of the application. If the deadline canbetadhered to, the relevant academic unit shall
make sure to inform the applicant the reasonsiedelay.

Upon receipt of the recommended application frbmn pertinent academic unit, the AC shall
process the same within a period of one month, doweport for those promotions to be
handled at the College or below and forward theudwmnts of promotion to be handled at the
center to the Office of the AVP or forward the apgtion back to the academic unit concerned
if the application for promotion is denied.

Promotions to the rank of lecturer and below shalbpproved by the concerned department or
school or center and communicated to the candataderelevant University bodies within one
week from the date of approval, or if, denied, camivated to the candidate within the same
period of time.

Promotion to the rank of assistant professor aso@ate professor shall be approved at college
level and communicated to the Office of the AVPeTdollege shall approve the request and
communicate the same to the candidate and theargl&lniversity body or where the request is
denied, return the document to the academic umicemed, within one month after the receipt
of such application. Schools under the CHS shgif@gme promotion to the rank of assistant
professor within the period of time fixed in thigbsarticle.

Promotion requests to the rank of professor aredaied by the Office of the AVP to the
SRAPC, which in turn processes the promotion relquighin one month, and upon acceptance,
recommends the same to the EC, or returns the daduim the academic unit concerned if the
request is denied.

Promotion to the rank of professor is consideredhgyEC during the next meeting following
recommendation of the same by the SRAPC for sulimniss the Senate.

Promotion requests for the rank of professorshagt are endorsed by the Senate shall be
presented to the Board, for its final approvalttey President at its next meeting.
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30.9. Promotion to the rank of professorship shall bemanicated by the President to the candidate
and relevant University bodies within a period néaveek after the approval of the same by the

Board.

30.10.Rejected promotion requests may be reinitiatedeahfrand processed following the same
procedure.

30.11.When a chair/ head of the relevant academic umitdandidate for promotion, the college dean
shall designate a senior member of the relevardeswi unit to act as chairman of the staff
affairs committee or its equivalent of the acadeuwrit in question for the specific purpose of
processing the promotion. The person so desigrshigtibe responsible for:

30.11.1. convening and chairing all meetings for the puepos

30.11.2.being in custody of all relevant forms, documemnts @onfidential correspondence
relating to the case;

30.11.3.selecting, in confidential consultation with appi@fe senior members of the academic
unit, relevant evaluators for the publications siitau;

30.11.4. handling all confidential correspondence on theegand

30.11.5.submitting the final recommendations of the acadenmit on the promotion to the
college dean.

Article 31. Effective Dates of Promotion
A case of promotion shall be said to have reachathbstage if the following conditions are satsf

31.1 promotion to the rank of professor that is dulpmwed by the Senate and the Board, shall be
deemed to have become retroactively effective dkeoflate of acceptance of the application for

promotion by the SRAPC;

31.2 promotion to the rank of assistant and associatdegsor that are duly approved by the college
shall be deemed to have become retroactively éffects of the date of approval by the
committee of the college or the school concernad; a

31.3 promotion to the rank of a lecturer and below whapproved by the academic unit concerned.
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Article 32. Criteria for Promotions: Principles Governing Promotions

The length of service within a given rank, effeetiess in teaching and/or research and publications,
participation in the affairs of the University, apdblic and professional service rendered in variou
capacities shall be the criteria on the basis athvipromotion is determined. The components of the
requirements that have to be met to fulfill eachttedse criteria and the manner in which these are
assessed are set forth in this Article. The SRAP&y mrovide detailed guidelines regarding the
components of the requirements for promotions.

32.1. Length of Service within a Given Rank

32.1.1There shall be a minimum number of years an acadstaff has to serve within a given
rank for promotion to the next higher rank.

32.1.2For an academic staff who has served in other diteckinstitutions of higher learning
before being appointed in a given academic uni, years of service outside the
University shall be considered for the fulfillmeot this criterion. However, such an
academic staff must serve for at least one yedhneatUniversity before submitting an
application for promaotion.

32.1.3The provision of the preceding sub-Article shalt apply where the length of service in
other institutions of higher learning has been wwred and used to determine the rank
of an academic staff at the time of appointment.

32.1.4For a person who joins the University as acadenaif after a given period of service in
other non-academic institutions or organizations,service years in such organizations
may be used to determine his academic rank and/s#lthe time of employment only.

32.1.5As an academic staff on local study leave is reguio render half time service to the
University, each year of local study leave shallirtoas half a year of service to the
University.

32.1.6Without prejudice to the provisions of this Legt&a on tenure, the maximum duration
an academic staff with a rank of lecturer, asstgpanfessor and associate professor may
stay in a given rank shall be double the minimumation required of him to be
promoted to the next rank.

32.2. Effectiveness in Teaching or Research

32.2.1Effectiveness in teaching or research of an acadesaiff shall be measured by the
evaluations of the staff member’s work by his stigdecolleagues or professional peers
and the department head or director at the endaf eemester or academic year as the
case may be.
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32.2.2The overall rating in teaching efficiency and effeeness in research of an academic
staff shall be 45 and 55 percent, respectively.

32.2.3The contribution of each of the components of ty&em of evaluation to the overall
rating of the teaching effectiveness of an acadeaiif shall be:
a) Evaluation by students .............coooiii i, 25%
b) Evaluation by colleagues ...........cccooiiiiiiiiiiiii i, 10%
c) Evaluation by the head of the academic unit coreztr.....10%

32.2.4The contribution of each of the components of tystesn of evaluation of the overall
rating of the research effectiveness of an acadstaftshall be:

a) Student SUPEIVISION........c.coiie i e 25%
b) Involvement in research or doing actual research.......25%
c) Efforts to promote research.............coooiiiviiiiiii e, 5%

32.2.5Appropriate criteria for evaluating the teachindeefiveness of an academic staff by
students, colleagues and head of an academichalitt® developed and put in place by
the University office concerned. Such office sladlo develop and put in place separate
criteria for evaluating the research effectiversssn academic staff.

32.2.6For fulfilment of the criteria of effectiveness iteaching or research, the weighted
average of the evaluation over a given number afy/¢he academic staff has served
after his last promotion shall not be less than 75be average of evaluation over these
years in each category shall not be less than 50%.

32.2.7.The different courses/modules the academic stadf taught since his last promotion
shall be indicated with the corresponding studeetslluation on the delivery of these
courses/modules. For the purpose of measuring dashing/research effectiveness,
results of evaluations shall be computed as follows

32.2.7.1for promotion to the ranks of assistant profesasspciate professor and
professor, evaluations of the last two years ofise.

32.2.7.2for a staff with the Doctor of Medicine (MD) or Dimc of Veterinary Medicine
(DVM) degree, seeking promotion to the rank of stssit professor, evaluations
of the last two years of service.

32.2.8An application for promotion submitted before amdemic staff leaves for research or
sabbatical or study abroad shall be processed gedvihat all the requirements are
fulfilled at the time of application. An applicaticfor promotion by an academic staff
who is in the course of local study leave shalpbmcessed if he fulfills the requirements
of the promotion sought even where the applicatbwrpromotion is submitted after the
commencement of the study leave.
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32.2.9The years of service an academic staff renderethg¢oUniversity before sabbatical,
research or study leave shall count towards thecefe teaching requirement for
promotion to the next rank.

32.3Requirements on publication points, the Number andQuality of Publications

32.3.1.Publication of a book, an article or articles mputable journals, preparation of a
teaching material or, in some fields such as maisitthe fine arts, production of realized
pieces of work or projects demonstrating profesdi@nd creative talent is a mandatory
requirement for promotion to the rank of assistprifessor, associate professor or
professor.

32.3.2Publications and production of realized pieces afrkwor projects considered for
promotion shall be the outcome of continuous retedocusing on one's area of
specialization.

32.3.3The publication points to be attached to certailipations are illustrated as follows:

32.3.3.1. A book based on original research and a text-bbak sarry four and two
publication points, respectively;

32.3.3.2. A duly and favorably assessed teaching materialishaublished in the
University system shall carry one pcdation point;

32.3.3.3. One article published in a reputable journal staity one publication point;
and

32.3.3.4. One realized and recognized professional or artiséice of work or project
shall carry one-half of a full-diged article subject to the provisions of Article
of this Legislation.

32.3.4The RPC shall set detailed criteria and procedfoesissessing books, text-books and
teaching materials submitted for promotion. Theutebility of local and foreign journals
shall be determined by the relevant departmentgjukie criteria issued by the RPC.

32.3.5Research papers presented in such forums as ficiemsttademic or professional
conferences, seminars and symposia and publishpdenreviewed proceedings of the
same may be presented for purposes of fulfillirey ghblications criteria for promotion.
However, such papers will have to be assessethéaracademic merit and contributions
to knowledge in the particular discipline. The emid and procedures for the assessment
of such papers or articles shall be issued by €.R hese papers shall not, however, be
considered as full-fledged articles, and the paatitscated to them shall be equivalent to
one-half of a full-fledged article.
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32.3.6Research papers or articles published in peerswwedgournals whose reputability has
not been established or chapters in books may dsepted for purposes of fulfilling the
publications criteria for promotion. However, syadpers or articles and book chapters
will have to be assessed for their academic meadt@ontributions to knowledge in the
particular discipline. The points allocated to spepers and articles shall be equivalent
to a full-fledged article. Assessed book chaptdrallscarry one publication point
provided they have been published by a reputatiitigher whereas those book chapters
published by a publisher whose reputability hasheatn established shall carry one-half
of a full-fledged article. The criteria and proceski for the assessment of such papers
and chapters shall be issued by the RPC.

32.3.7Publications that appear in reputable journals urde titles such as technical notes,
short communications, discussions, reviews and iegs@ts may be counted towards the
fulfillment of the criteria for promotion. Even thgh these appear under different
sections in different journals, they are definedregewed and published findings in
reputable journals but not as full-fledged reseaaditles. Accordingly, they shall be
taken as one-half of a full-fledged article.

32.3.8Each co-author of an article published in a regdet@urnal shall be given a share as per
the following schedule:

No. of author. Share of each  autho
2 0.7

3 0.6

4 0.5

5 0.4

6 or more 0.35

32.3.9Publications arising out of the applicant's thesris dissertation may be used for
promotion provided the published work has exterttiedvork started or contained in the
thesis or dissertation and is published by thd afedr his last promotion.

32.3.10.Where publications or pieces of work of an applicseeking promotion to the rank of
an assistant professor or above is required tesbesaed, it shall preferably be reviewed
by a person with equal or higher academic rankh@issessment may also be carried out
by a person with any one of these academic ranlksend person with equal or a higher
academic rank is not available in the applican€kl fof study. Publications or pieces of
work submitted for professorship rank shall be ssseé as a package, and guidelines
concerning such overall assessment shall cleadycamprehensively state aspetttat
the assessor’s reports should cover.
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32.4. Participation in the Affairs of the University

32.4.1This requirement may be fulfilled by holding a past academic administration at
department/school/center, institute, college andiaiversity level, participating in
standing or ad-hoc committees and taking assigrsnerten called upon by the
department/school/center, institute, college orversity administration. Participation in
activities such as University journal editing, angdng workshops, reviewing,
professional development training, etc. that enbamee’s profession shall also count
towards the fulfillment of this criterion. The rélae weights to be assigned to the three
components of this criterion shall be as follows:

a) Academic administration ............ 60%
b) Workin committees .................. 20%
c) Other special assignments............ 20%

32.4.2 An academic staff who, for no justifiable reasaefiises to accept positions of academic
administration or committee assignments shall fotiye points for participation in
University affairs. Those who did not have the apmaity to do so or those who, for
valid reasons, decline to accept such offers maye\wmuated having regard to their
willingness and participation in other Universityel, academic unit committees, ad-hoc
committees, professional development and suchr @ssignments as may be deemed
appropriate by the academic unit head. For thippqae, the points they score in
committee works and other professional activitlesllbe converted into 100%.

32.4.3.1n all cases, an academic staff should at leastdtalf of the points allotted to each of
these criteria to qualify for promotion to the nexademic rank.

32.4.4.Public Service and Professional Activities
The following may constitute public service andfpssional activities:

32.4.4.1. participation in local, regional and national cortieeés whenever called upon
to do so;

32.4.4.2. taking part in journal editing, reviewing and angang workshops; and
professional development;

32.4.4.3. conducting series of press, radio and/or televigimgrams to elucidate to the
public some basic problems of health, education, fcience and technology,
etc.; and other professional services, paid oraithpo the community the
contents and quality of which are to be determirsd the University
department concerned; or
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32.4.4.4. producing publications that do not fall in his amdaspecialization, but having
contribution to the public at large.

32.5. Weighted Values of the Criteria for Academic Promoion

32.5.1. Weighted values are assigned to each of the majmponents of the criteria in the
manner provided hereunder.

32.5.2In the case of promotions to academic ranks belwat of an assistant professor, it is
sufficient that the candidate meet the minimumerms of years of service, academic
qualification and publications wherever applicabléie minimum criteria are set out
under the provisions of Article 36 of this legisbat

32.5.3For promotion to the rank of assistant professioe, following weights shall apply:

a) Effectiveness in teaching/research................coooiiiii . 5330

D) PUbliCAtiONS. ... ..o e 35-45

c) Participation in University affairs and/or professal and/or related public
L= V(o R 12.5- 25

32.5.4For promotion to the ranks of associate professor @rofessor the following weights

shall apply:
a) Effectiveness in teaching/research ......................c..ll. 2865
b) Publications ..........cocciiii i, 35—-45
c) Participation in University affairs...................c.ocene . 122
d) Public service and professional activities.................. 7.5-15

32.5.5Apart from the fulfillment of the individual critem specified in the preceding provisions
a candidate for the ranks of assistant professsgciate professor and professor shall
earn a minimum of 75% of the maximum possible tptahts indicated hereof.

32.5.6.In all cases, an academic staff shall at leastestmlf of the points allotted to
participation in University affairs and professibaad/or related public services, and the
minimum points allotted to effectiveness in teaghiesearch and publications to qualify
for promotion to the next academic rank.

32.6. Extra-ordinary and Accelerated Promotions or Appoirtments

32.6.1An academic staff with achievements that have adely acclaimed or who has won
recognition through awards and/or meritorious admgent, citations from recognized
professional bodies or institutions, may be recomued for any of the ranks through
extra-ordinary promotion and/or appointment notatiéimding that the candidate does not
strictly fulfill some of the criteria for promotionn particular, an academic staff member
who demonstrates extraordinary accomplishmentsisrarea of specialization may be
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recommended for accelerated promotion. For the gaerpf considering an academic
staff who demonstrates extraordinary accomplisheenthis area of specialization for

accelerated promotion, every one hundred perceint pahieved over and above the
required points for publication in a given acaderaick shall be considered equivalent to
a year of effective teaching, provided, howevea} th staff member should at least serve
half of the number of years of the required ternseifvice for his rank and score the
minimum on students’ evaluation and 90% weighteetaye on students’, departmental
and colleagues’ evaluation.

32.6.2A particular academic unit in which the candidate @ member can initiate
recommendations for extra-ordinary appointments /and promotions. Such
recommendation should be supported by documentsthidence the special merits of
the candidate.

32.6.3Review of the recommendation shall follow the ndrpracess and shall be submitted to
the committee of the relevant academic unit orSbeate and/or the Board for approval.
Such recommendation shall be accompanied by aletdescription of the special
merits of the candidate which would justify the damic unit concerned or the Senate
and/or the Board taking an extra-ordinary decisinrihe recommendation for promotion.

Article 33. Promotion Requirements for Academic Saff

33.1. Lecturer

33.1.1A candidate with the qualification of a Master'sgpee or its equivalent;
OR

33.1.2A candidate with the qualification of an MD or DVllégree or its equivalent;
OR

33.1.3In academic units where graduate programs areffesed:

33.1.3.1A candidate with a qualification of a Bachelor'gycee, or its equivalent; and

33.1.3.2.A minimum of two years of effective teaching arebearch as an assistant
lecturer and a clearly identifiable evidence of dsraic progress. The
following are indicators of academic progress Fa purpose of this sub-article:
a) Rigorously and positively evaluated and compiledtuee notes
which accommodate new developments in his fielstodly; or
b) Authorship or co-authorship of an article in a juiror a realized
artistic or professional project.

33.2. Assistant Professor
33.2.1.A candidate with the qualification of the degrefedoctor of philosophy (Ph.D.) or

equivalent; or an MD or DVM with specialty certifite/Master’s degree;
OR
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33.2.2A candidate with the qualification of a Master'sdbee or MD or DVM degree or
equivalent and a minimum of four years of effectigaching and research as a lecturer,
or in the case of visual and performing arts, adidate with a qualification of a BA or
BFA degree or its equivalent and a minimum of fgears of effective teaching and
research/professional performance as a lecturdr; an

33.2.3At least two publication points since last promnotiavhich may be fulfilled by submitting
at least two articles published in a reputablenalror two teaching materials; or one
article published in a reputable journal and oreheg material; or in the case of visual
and performing arts as stipulated under ArticloBghis Legislation and

33.2.4Active participation in the affairs of the Univetsi
OR
33.2.5A candidate with the qualification of a BacheldDsgree or its equivalent; and

33.2.6 A minimum of four years of effective teaching aedearch as a lecturer; and

33.2.7At least two publication points since last promotivhich can be fulfilled by submitting
one article published in a reputable journal anel teaching material; and

33.2.8Active participation in the affairs of the Univessi

33.3. Associate Professor

33.3.1Four years of effective teaching and research assistant professor; and

33.3.2.At least three publications points that may be esubmitting either of the following
published or prepared since last promotion: a tmitband one article in a reputable
journal in his area of specialization; or threeckst published in reputable journal(s) in
his field of specialization; or one published detiln reputable journal(s) in his field of
specialization and two teaching materials; or twblighed articles in reputable journal(s)
in his field of specialization and one teachingenat; and

33.3.3Active participation in the affairs of the Univdsgiand

33.3.4Public service.

33.4. Professor

33.4.1Four years of effective teaching and research associate professor; and

33.4.2The degree of doctor of philosophy (Ph.D.) or spkegalty or its equivalent; and
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33.4.3.At least four publication points that may be filgfii by submitting either of the
following published or prepared since last promutia book based on original research
and one article in a reputable journal in one s aespecialization or a text-book and
three articles in a reputable journal in one’s aykapecialization published; or two text
books and one article or one textbook and threelestin one’s area of specialization; or
five articles in reputable journal(s); and

33.4.4Active participation in the affairs of the Univassiand
33.4.5Public service;

33.4.6Candidates for promotion to the rank of profesdpraall submit at least one solo
publication; such requirement of sol publicationyntee set aside where the particular
academic discipline of the candidate requires daligation.

33.4.7Notwithstanding the preceding provisions of thistidle, publications or works not
employed for the last promotion may be considemdstibsequent promotion provided
they do not exceed one fourth of the required nunabgublications or works for the
promotion sought.

33.4.8Combinations on evaluation of published works maghier be worked out taking a book
based on original research as being equivalerup drticles, or to two textbooks or to
eight realized and recognized professional ortartigeces of work.

Article 34. Promotion Requirements for Academic Sff in Research Institutes

The promotion requirements for academic staff seagch institutes shall be similar to those inhéeag

units in
shall be

terms of participation in University affsiand public service, but the number of publicwtio
one and a half times as much as is ratjairthose in teaching units.

Article 35. Clinical Services as a separate requeément for promotion

35.1

35.2

Patient consultations given and/or procedures pmdd in the course of rendering clinical
services, since last promotion, by an academit atalie CHS shall be considered as a separate
special requirement for promotion. In particular, &cademic staff in various academic units of
the CHS, the promotion requirements, where relevamall consist of clinical services as
described in this article and the guidelines tlerahd teaching and/or research effectiveness,
publication, community service and/or public seevas stipulated in the preceding provisions
of this Chapter.

In this regard, guidelines shall be set by thewaht University body. In particular, such
guidelines shall take into account particulariteesoss departments, and differences in the
nature and type of services rendered within theesdapartment. Those guidelines shall also
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indicate the percentage to be attached to clirdealices, determine the minimum number of
patient consultations that must be given and/ontimemum number of procedures that must be
performed by the academic staff concerned to ealbligation points indicated hereof.

Article 36. Publication requirements of academistaff of College of Performing and Visual Arts

36.1. The following publication requirements stadply to academic staff from the School of Fine
Arts and Design:

36.1.1.Assistant Professor

36.1.1.1 At least two creative solo exhibitions or creativedy of works, since last
promotion, with the artist's written statementticelly and favorably evaluated
by internal and external experts in the area; or

36.1.1.2 At least four inventions of functional designsacg last promotion, with the
inventor’'s written statements, critically and pogty evaluated by internal and
external experts in the area; or

36.1.1.3 Four joint creative exhibitions or body of works six joint productions of
functional designs, since last promotion, with itmentor's written statements,
critically and favorably evaluated by internal amdernal experts in the area; or

36.1.1.4 Five creative solo exhibitions or creative bodywadrks since last promotion
with the artist's written statements, criticallycafavorably evaluated by internal
and external experts in the area;

36.1.2 Associate Professor

36.1.2.1 Three creative solo exhibitions or creative body works with written
statements done since last promotion, criticallg davorably evaluated by
internal and external experts in the area; or

36.1.2.2 Six inventions of functional designs with the int@’s written statements,
done since last promotion, critically and favoraklaluated by internal and
external experts in the area;

36.1.3Professor

Six original solo exhibitions or body of works aglet inventions of functional designs with the

artist’'s written statement, or a book and two psefenal projects or two textbooks and two
professional projects, one text book and four msifnal projects published or done since the
last promotion, critically and favorably evaluatedinternal and external experts in the area
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36.2 The following publication requirements shall apfadyacademic staff from Yared Music School:

36.2.1Assistant Professor
36.2.1.1At least two strongly creative compositions (veritt for symphony, solo
instrument, chamber orchestra, etc.) or two creaswelo concerts with the
composer’s/performer’s written statement, sincé fasmotion, critically and
favorably evaluated by internal and external expierthe area; or

36.2.1.2At least three creative group concerts in notamiian four performers in a
group with the performer’s written statements silast promotion, critically and
favorably evaluated by internal and external expierthe area; or

36.2.1.3 Five strongly creative solo concerts or threersjhp creative compositions
(written for symphony, solo instrument, chamberhestra, etc.) since last
promotion, with the artist's written statementsitically and favorably
evaluated by internal and external experts in tha.a

36.2.2 Associate Professor

36.2.2.1Three strongly creative solo concerts or threengljocreative compositions
(written for symphony, solo instrument, chamberhestra etc.) since last
promotion, with written statements of the compgsenibrmer, done since

last promotion, critically and favorably evaluatied internal and external
experts in the area; or

36.2.2.2 Six creative group concerts in a not more tham frerformers in a group
and with the performer’'s written statements, doimees last promotion,
critically and favorably evaluated by internal andernal experts in the area.

36.2.3 Professor

36.2.3.1Six compositions (written for symphony, solo instent, chamber
orchestra etc.) or six creatively played solo cais¢evith the artists written
statements, or a book and two professional projectsvo text books and
two professional projects or one text book and fpuafessional projects,
done since last promotion, critically and favorablluated by internal and
external experts in the area.
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36.3The following publication requirements shall appdythe academic staff from the School of
Theatre Arts

36.3.1 Assistant Professor

36.3.1.1 At least two written or translated or adapted felhgth plays and the
playwright’s full statement about his works, doiirece the last promotion,
critically and favorably evaluated by internal amdernal experts in the area;
or

36.3.1.2 At least two full length plays that are directedgublicly staged since the
last promotion, critically and favorably assessegdirternal and external
experts in the area; or

36.3.1.3 Acted in at least four public stages or four filorsfour creative television
serial performances in a leading role, done siase promotion, critically
and favorably assessed by internal and externa@rexm the area; or

36.3.1.4Five written or translated or adapted creative axtestage or five short film
or five television/ radio plays, since last promati critically and favorably
evaluated by internal and external experts in tea;ar

36.3.1.5 Four written full length plays or directing fourllflength plays or written
ten one act stage or ten short film or ten telewigadio plays, done since
last promotion, and which are critically and favayaevaluated by internal
and external experts in the area.

36.3.2 Associate Professor

36.3.2.1Four written or translated or adapted full lengllyp, since last promotion,
critically and positively evaluated by internal asgternal experts in the
area; or

36.3.2.2 Directed four full length plays with the directenvritten statements, done
since last promotion, critically and positively &wted by internal and
external experts in the area; or

36.3.2.3 Acting in six public stages, or six films or sixeative television serial
performances in a leading role, and critical andiffable evaluation of the
performance by internal and external experts iratiea; or

36.3.2.4Written or translated or adapted ten one act stagen short film or ten
television/radio plays, which are critically andvdaably evaluated by
internal and external experts in the area.

36.3.3Professor
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36.3.3.1Written or translated or adapted six relativelygoral full length plays with
the playwright’'s written statement(s), or a bookd amwvo professional
projects or two textbooks and two professional gutsj, one textbook and
four professional projects, done since last proompticritically and
positively evaluated by internal and external etqirthe area; or

36.3.3.2Directing six full length plays with the directonsritten statement(s), or a
book and two professional projects or two text makd two professional
projects one text-book and four professional ptsjeclone since last
promotion, critically and positively evaluated bgtérnal and external
experts in the area; or

36.3.3.3Acting in ten full length plays as a leading acwince last promotion, or a
book and two professional projects or two text makd two professional
projects, one textbook and four professional ptsjesince last promotion,
which are critically and positively evaluated byeimal and external experts
in the area.

Article 37. Criteria for Appointment and Promotion of Professional Librarians,

Technical Assistants and Museum Staff

37.1 The provisions of this Legislation providing foretappointment and promotion of an academic
staff shall apply to the appointment and promotioh professional librarians, technical
assistants and museum staff provided they engagéedohing and/or research. Such
professional librarians, technical assistants andemm staff who are considered as academic
staff shall assume all the duties and responsdsiliand enjoy the rights of an academic staff
that include teaching and/or research in theirsaoéapecialization.

37.1.1. Professional Librarian
37.1.1.1. Assistant Librarian IV
A candidate with a qualification of a Bachelor'sdbee or its equivalent in
Library and/or Information Sciences or relateddeel

37.1.1.2. Assistant Librarian Il
Two years of effective experience as an Assistaibtrakian 1V; or a
candidate with the qualification of = Master's Deg or its equivalent in
Library and/or Information Sciences or relateddeel

37.1.1.3. Assistant Librarian Il
Two years of effective experience as an Assistémttian Il1.
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37.1.1.4. Assistant Librarian |
Four years of effective experience, as an Assidtdorarian Il; and at least
one publishable bibliography/catalogue favorablysessed; and/or three
years of effective experience as an Assistant ridmall; and at least one
publication in a reputable journal; or a candidafith qualification of a
Degree of Doctor of Philosophy (PhD) or its equévilin related fields.

37.1.1.5. Associate Librarian
Four years of effective experience, as an Assidtérarian |; and at least
two articles published in a reputable journal(sjcei the last promotion;
active participation in the University affairs; apdblic services.

37.1.1.6. Librarian
Four years of effective experience, as an Assodidbearian; and four
articles published in reputable journals sincel&®st promotion; and active
participation in University affairs; and public s&es.

37.1.2. Technical Assistant
A Technical Assistant (TA) is a member of the Umsity staff who assists a faculty
in research, teaching, laboratory sessions and diemonstration, and maintenance
of equipment in the academic unit in which he assily Technical Assistants,
Senior Technical Assistants and Chief Technicalistasts shall be appointed and
promoted in accordance with the provision of thitide.

37.1.2.1. Technical Assistant |
A candidate with the qualification of Advanced ipla or Diploma in the
specific fields.

37.1.2.2. Technical Assistant Il
Technical Assistant | with one years of effectivep&rience and high
performance evaluation (Very good: above 75% awelpgboth supervisors
and students which accounts 60% and 40%, respbgtisad active and
effective service in the University.

37.1.2.3. Technical Assistant Il
Technical Assistant Il with two years of effectiexperience and high
performance evaluation (Very good: above 75% awelagboth supervisors
and students which accounts 60% and 40%, respbgtimad active and
effective service in the University.

37.1.2.4. Senior Technical Assistant |

A candidate with the qualification of a BacheloDggree in the specific or
related fields; or Technical Assistant Il with twgears of effective
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experience and high performance evaluation (Vendgabove 75% average
by both supervisors and students which accounts &8#0%, respectively)
and active and effective service in the University.

37.1.2.5. Senior Technical Assistant Il
Senior Technical Assistant | with two years of effee experience and high
performance evaluation (Very good: above 75% awelpgboth supervisors
and students which accounts 60% and 40%, respbgtimad active and
effective service in the University.

37.1.2.6. Senior Technical Assistant ll|
Senior Technical Assistant Il with two years ofeeffve experience and high
performance evaluation (Very good: above 75% awelpgboth supervisors
and students which accounts 60% and 40%, respbgtimad active and
effective service in the University.

37.1.2.7. Chief Technical Assistant |
A candidate with the qualification of a Master'sddee or its equivalent in
the specific or related fields; or Senior Technigssistant Il with two years
of effective experience and high performance evangVery good: above
75% average by both supervisors and students valgiobunts 60% and 40%,
respectively) and active and effective service he tJniversity; and one
published Lab/practical manual positively assedsedne internal and one
external specialist in the area.

37.1.2.8. Chief Technical Assistant II

Chief Technical Assistant | with two years of effee experience and high
performance evaluation (Very good: above 75% awelpgboth supervisors
and students which accounts 60% and 40%, respbgtimad active and

effective service in the University; ddenior Technical Assistant Il with
three years of effective experience and high pevéorce evaluation (Very
good: above 75% average by both supervisors amsts which accounts
60% and 40%, respectively) and active and effecthegvice in the

University; and two published Lab/practical manpasitively assessed by
one internal and one external specialist in tha.are

37.1.2.9. Chief Technical Assistant Ill
Chief Technical Assistant Il with two years of effiee experience and high
performance evaluation (Very good: above 75% awelpgboth supervisors
and students which accounts 60% and 40%, respbgtimad active and
effective service in the University; @hief Technical Assistant | with three
years of effective experience and high performanaduation (Very good:
above 75% average by both supervisors and studdnth accounts 60%
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and 40%, respectively) and active and effectiveiserin the University; and
one published Lab/practical manual positively assg<y one internal and
one external specialist in the area.

37.2. Criteria for appointment, promotion as well as othmployment matters governing librarians,
technical assistants and museum staff that arecansidered as academic staff shall be
governed by policies and directives to be issuethbyBoard.

Article 38. Academic Rank Assignment at the timef Employment

38.1 Nominations by academic units for employmédraroacademic staff with the rank of professor
shall be approved by the Senate.

38.2 Nominations by academic units for employment of aamademic staff with the rank of
assistant or associate professor shall be apprbyedtie College with the oversight of the
Office of the AVP.

38.3 The SRAPC shall propose to the Senate rules andatemns pertaining to academic rank
assignment at the time of employment.

Article 39. Employment, Rights and Obligations, ad Promotion of Graduate Assistants

39.1 On the basis of the directives issued by the Mipist graduate assistant with the qualification
of a Bachelor's degree and with at least the lefel Cumulative Grade Point Average (CGPA)
of 2.75 may be employed as academic staff withnk i&f assistantship for teaching and/or
research. However, the minimum CGPA may be considemder special circumstances
justified by an academic unit and approved by tMPA

39.2 The candidate must be supported by a strong recodstien of the recruiting academic unit
and approved by the AC thereof regarding his fupuognise.

39.3 Graduate assistants are persons employed for oae weder unigue circumstances or
conditions of transition and in order that the Wmity may assess their ability and develop
their suitability for future employment as regustaff members after post-graduate education.

39.4 Graduate Assistants shall be given every oppdstdioi gaining insight into as many aspects as
possible of the work of the academic unit to whitiey are assigned, as well as some
opportunity to prepare themselves for the necessirgnced specialized study.

39.5 A Graduate Assistant may assume the followinggalbions:

39.5.1Assist in the instruction of special types of césss well as large classes under the
supervision of a regular academic staff;
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39.5.2Give tutorial classes, provided that these classespart of a regular course in the
curriculum; giving final grades in the course is tlesponsibility of the regular academic
staff to whom the course is assigned;

39.5.3Act as demonstrators in scientific and technicélotatory classes, provided that the
planning and supervision of such classes remaittsaniegular academic staff; and

39.5.4Take over classes with the approval of the headeoficademic unit in emergencies, such
as sickness or other unavoidable absence of tHe adaigned, provided that such
arrangement shall not continue beyond four weekspaovided further that in the above
instance a graduate assistant shall not be giveregponsibility for more than half of the
course time.

39.5.4 A graduate assistant may be promoted tcssistant lecturer position after one year of
effective service within the meaning of sub-Art&l89.3-39.5 of this Article. Such
application for promotion shall be processed iroagance with Articles 30 and 32 of this
Legislation.
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CHAPTER FIVE
LEAVES AND OTHER ADMINISTRATIVE MATTERS

Article 40. Study Leave

40.1

40.2.

40.3.

40.4.

40.5.

40.6.

40.7.

Any academic staff who is awarded fellowship tlglouhe University or who caprovide
satisfactory evidence regarding an opportunity #omreasonably fundedcholarship in a
recognized university leading to a higher degregiifield of specialization and who is not
more than forty-five years old may be granted asteaveprovided that it is in line with the
staff development scheme worked out bydtdademic unit.

A study leave that entails the departure of an exvéal staff abroad may be taken only after
such academic staff has served for a minimum ofyears following his employment or one
year following his reinstatement after a study é&savThe academic staff may however be
granted study leave abroad without fulfilling theecor two years of service requirement only if
the relevant academic unit confirms that the cowkdraining sought is in line with its
approved staff development plan and such unit suppioe departure of the staff member even
without fulfilling the one or two years of servicequirement and that the staff agrees to forfeit
all the benefits and entitlements including sakmiging out of study leave.

There shall be no year of service requirementdcall study leave.

Payment of salaries to an academic staff on stedyel shall be governed by the applicable
Government policy during the tenure of the leavamy other rules that may be issued by the
University.

An academic staff who is on a study leave shadbkiine University informed of his progress
by means of biannual reports starting from the @nithe first six months into his leave. These
regular reports shall in all cases be endorsetidatademic advisor or the principal supervisor
of the member of staff in the University or colldge has joined as a student. Failure to submit
such reports may result in the discontinuation afment of salary that may be due or other
appropriate actions.

An academic staff who, for acceptable reasons, atacomplete his studies within the
originally granted period of absence has to forynedlquest the University for an extension of
leave. Such an extension shall be limited to a mari period of one year for those pursuing
masters’ degrees and a maximum of two years faetiporsuing a Ph.D. or its equivalent.

An academic staff who is on a study leave has eegpariod of six months after completion of
study to organize his return to the University amdnaximum period of twelve months,
including the six months of grace period, for orfeowproves to the University that he has been
offered academic training opportunities or postdradt fellowships. However, staff on study
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leave shall seek University approval for any extam®f stay beyond the completion of the
study, excluding the first six months.

40.8. The University reserves the right to claim damages academic staff who fail to return to
their respective duties within the periods of tispecified in this Article.

40.9. An academic staff who fails to return to the Ungigrto resume his work within the periods of
time specified in this Article shall lose his stamglin the University.

40.10.An academic staff may be granted study leave fee@nd graduate degree in the same field
and at the same level only under the following dtmak: the academic unit concerned
endorses the justification that the staff membesgnts for seeking the training, making sure,
above all, that the justification is valid on acamie grounds and does not adversely affect
existing staff development plan, and the staff memigrees to forfeit all the benefits and
entitlements while on study leave, including paytrsalary.

40.11.A study leave may under no circumstances be graotesh academic staff to pursue a third
graduate degree in the same field and at the saweé |

Article 41. Research Leave

41.1A full-time academic staff who has served in thavdrsity for a minimum of three consecutive
years may be entitled to a research leave for @amamx period of six months provided he has
not taken any other academic leave during the tywaes preceding the anticipated starting date
of the leave sought and provided he intends, irddadh, to continue his association with the
University for an indefinite period after his setgegsesearch leave.

41.2 An academic staff requesting research leave uriderArticle shall present to the head of his
academic unit a program of study or research tlilaemable him to improve his capacities as a
scholar.

41.3.Research leaves provided in this Article shalgtsnted with full pay and all benefits available
for academic staff.

41.4. Application for research leave shall be submitbgdthe staff to the head of the relevant
academic unit six months in advance of the stathefleave. The college dean concerned, in
consultation with the CAC, shall grant the leavel @mommunicate to the AVP unless it is
determined that the teaching needs of the acadamiticannot be met if the leave is granted for
the period sought, in which event the leave isdaytanted within a period of one year during
the following academic year without the need te &h application for this purpose afresh. The
leave may under no circumstance be postponed foe than one academic year. The time lost
as a result of postponement of research leave tipomequest of the head of the concerned
academic unit shall be taken into account in refrigothe staff's future leaves.
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41.5.Research leave may be extended without pay foereng not exceeding six months on the
condition that:

41.5.1The academic unit concerned confirms that suchneida will not seriously impede its
academic or research programs;

41.5.2The academic staff concerned produces satisfaetddence that the leave is necessary
to complete the on-going piece of research theubutp which is expected to enhance
knowledge and also improve the teaching and resesilts of the individual staff; and

41.5.3There is adequate funding for research and maintenduring the period for which the
leave is sought.

Article 42. Sabbatical Leave

42.1. A full-time academic staff holding faculty rank whas served the University continuously for
a period of six years and intends in good faitltdatinue his association with the University
for prolonged period of time is entitled to a saidz leave, as of right and with full pay, for a
period of one year.

42.2. Sabbatical leaves shall be applied for and graaefdllows:

42.2.1The application for a sabbatical leave includirsgpitan shall be submitted to the head of
the academic unit one year before the staff amtiegpto leave on a sabbatical.

42.2.2The college dean concerned, in consultation with @AC, shall grant the leave and
forward to the AVP, unless it is determined that tiormal function of teaching and
research will be adversely affected by the depamfithe staff in question.

42.2.3Where it is determined that the normal teaching@niesearch needs of his academic
unit will be adversely affected if the leave ismperd, the sabbatical leave shall be granted
for a later semester, at least within a periodred gear falling within the next academic
year without the need to file an application fasthurpose afresh. The leave may under
no circumstance be postponed for more than onecatad/ear. The time lost as a result
of postponement of sabbatical leave upon the rémfethe head of the academic unit
concerned shall be taken into account in reckothirgstaff's future leaves.

42.2.4Any beneficiary of a sabbatical leave shall upomptetion of his leave, submit a report
on his experiences or accomplishments or profeakidevelopment acquired to his
department. The University may provide to the biefafy of sabbatical leave such
additional support as deemed necessary providéasesubmitted a definite research or
professional development plan approved by his Athetime of taking the leave.
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42.2.5.In exceptional cases an academic staff may applyafounpaid leave of absence for a
maximum period of six months contiguous to his sdichl leave if he can demonstrate to
the satisfaction of his academic unit and the Unsity that returning to full time duty would
seriously prejudice the completion of work on whioh had spent the full length of his
sabbatical. This additional leave of absence cargramted only if the academic unit
determines that teaching activities in such unitdanot be compromised and the right of
other staff for leave would not be jeopardized hg tgranting of the leave. Such a
determination shall be effected when endorsed &b concerned.

42.2.6A service given to another institution may be taketo account in considering an
academic staff’'s application for a sabbatical lepuesuant to the provisions of the
preceding sub-articles of this Article providedttha

a) Such staff has rendered at least four continuoassyaf service to the University;

b) The previous institution is an accredited instdntiof learning whose system of
academic leaves includes sabbatical leave; and

c) The concerned academic unit independently estaslistnd documents the facts
regarding the length of the service given in thevimus institution and whether or
not the place of sabbatical in the system of acamdeaves in that institution
corresponds with that of the University.

Article 43. Other Leaves

43.1An academic staff who has served the Universitynimre than one year shall be granted sick
leave with full pay where he is unable to work doeickness. The duration of such sick leave,
to be reckoned from the first day of his sickned®ll not exceed eight months in a year or a
total of twelve months in four years. The leavellsha granted only where the staff produces
proof that such a leave is medically required atisable.

43.2 A University-employed spouse of an academic stdfb s on a study leave that is three years
long may be granted leave of absence without pag fnaximum period of one year to be in the
company of the latter, provided that the Universihjt for which the spouse works confirms
that the granting of such a leave would not causeriaus disruption of its normal functioning.

43.30ccasional leaves such as leave to attend semimarkshops, symposia, short courses, etc.
may be granted with full pay for a period not extieg a total of thirty academic calendar days

in one academic year.

43.4A full time academic staff with a rank of lecturand above may be granted leave without pay
for a maximum period of two years provided thatftiilowing conditions are fulfilled:
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43.4.1. The staff is seeking the leave upon secondmentr topon having been offered an
appointment at an institution of high repute arat #uch secondment or appointment is
deemed to be an honor for the University and aroxppity for experience that would
not only benefit the Country at large but also emeathe professional capacity of the
scholar;

43.4.2.The staff is not eligible for any kind of leavethe time of applying for an unpaid leave
and that the secondment or the appointment for lwthe leave is sought cannot be
postponed, and cannot, therefore, be made to deineith the period of time for which
the staff would be eligible for research, sabbéteave or other kinds of leaves he would
normally have been entitled to as per this Legmhat

43.4.3. The staff applying for the unpaid leave of abselnad not benefited from a study, a
research or a sabbatical leave during the threes ym#r to applying for such a leave;
this three years period requirement may be redbgedot more than half where the
secondment or the appointment is established te lmaportance to the academic unit
concerned and is approved by the higher Univelsitly concerned;

43.4.4. There is a determination, by the academic unit ittvthe petitioner for such a leave
is a member, that the granting of the leave wilt seriously disrupt the normal
functioning of the academic activities in the dépent; and

43.4.5. The period of time for which the academic staff \dolbe on such a leave shall not be
counted as a period of service to the University.

Article 44. Accumulating Leaves

Sabbatical and research leaves may not be accunulat

Article 45. Tenure

45.1. Principle

Tenure is a privilege granted in recognition of enttuous meritorious service and
outstanding scholarly teaching and/or researcmstitiitional leadership achievements with
the view to encouraging the academic staff of théversity to continue to excel in their

respective disciplineg.enure provides guarantees of security in employrmeacademic staff,

irrespective of changes in remuneration, but dagscanstrain the University in its rights to
either dismiss or discipline an academic staffetsost in the provisions of Articles 53-57 of
this Legislation. As such, tenure constitutes esgita of the University’s confidence that the
staff will justify the award in his continued prefonal career.

45.2. Tenure may be awarded to any full-time academft stzo has:
45.2.1Served the University for a minimum period of texass;
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45.2.2Demonstrated a desire to continue to serve theddsity as a staff for an indefinite
period;

45.2.3.Demonstrated throughout his professional careeoladiy ability through teaching,
research, publications or other contributions sdadvancement of his field; and

45.2.4. Rendered services of merit to the University, thiowontributions to university
committees or governance of its academic unit @oimection with other tasks which
may have been assigned to him.

45.3. The SRAPC may issue guidelines on the basis oftwigicures may be awarded.

45.4.An academic staff who is awarded tenure is guaeghteontinued employment by the
University at his present rank, or any rank to whit® may be promoted, and at his present
salary scale or any other salary scale to whichmhg be elevated, so long as he does not
commit a serious breach of discipline as stipulatetiis Legislation justifying the termination
of his status as an academic staff of the Universit

45,5.The head of an academic unit or another academaif stay initiate an application or
nomination for tenure of a staff.

45.6.The academic unit concerned shall decide on regdestenure within two months as of the
date of application, with the oversight of the SKRA&hd the AVP.

Article 46. Designation of Emeritus/Emeriti

46.1. Principle

46.1.1A natural corollary of the lifetime commitment af academic staff to the University is
the expectation that he will be a welcome and dmmiing member of the University
community, even after formal retirement has ocalrfehe University's treatment of
retired academic staff should be consistent with &xpectation. It is appropriate to
assume that a person who was a creative schofaientist will continue his creativity
afterwards. The University should, therefore, devisgulations which are sensitive to
these facts and which maximize the opportunitiecémtinuous contributions that can
be made by retired faculty.

46.1.2The designation of Emeritus/Emeriti is offered ifJaiversity setting to individuals
who have left the employment of the University avlib have earned by service the
privilege of such an honorific title since the horie provided in recognition of
distinguished service to the University. The mafwiterion for nomination and
approval should be the associative benefit to tiévéssity in continuing a formal
relationship with a previous faculty member who hemntained a distinguished record
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of scholarly and/or rendered meritorious and camtirs leadershigservice to the
University.

46.2. Mode of Appointment
46.2.1.Designation for the title of Emeritus/Emeriti mag initiated by the department in
which the scholar has rendered his services, bythancacademic staff of the

department concerned or any other unit of the Unritye

46.2.2.The proposal, along with the recommendation ofdBpartment and the candidates’
curriculum vitae, shall be submitted to the reléva@.

46.2.3.The recommendation of the relevant academic inaill e submitted to the Office of
the AVP who shall present it for eventual consitleraby the Senate;

46.2.4An academic staff who fulfils the following criteris eligible for the title of
Emeritus/Emeriti:

46.2.4.1served the University for a minimum of ten yearatsuiously till his
retirement;

46.2.4.2. is retired at the time of application from the Ubnisity;
46.2.4.3. has a rank of associate professor or professdr; an

46.2.4.4. is a distinguished scholar with notable publicagior a significant body of
work and/or continuous meritorious institutibledership achievements.

46.3. Privileges

An academic staff who is awarded the title of EmssfEmeriti shall have the following
privileges:

46.3.1To hold a University identification card which alle him to make full use of libraries,
sport facilities, e-mail and any other system peiye enjoyed by the regular academic
staff, provided, however, that direct cost itemschsuas travel, office space,
photocopying and clerical support may not be coestras consisting automatic system
privileges. The University shall however createcaducive environment so that the
Emeritus/Emeriti get access to University faciititbat entail direct cost.

46.3.2To attend campus events open to other staff;

46.3.3To participate in public ceremonies, commencememtgessions and convocations;
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46.3.4To participate in campus seminars, colloquia, esstuad-hoc committees and other
scholarly pursuits as and where appropriate;

46.3.5. To be listed in the University catalogue and appate publications with other
academic staff; and

46.3.6. To be invited to serve as a member of a Senate Giveenor other bodies of the
University.

46.3.7. There are no formal duties and remuneration agsaotigith the title of
Emeritus/Emeriti.

Article 47. Adjunct Professorship

47.1. Principle

47.1.1.As per Article 34 of the Proclamation, institutsoaf higher education are empowered
to establish adjunct employment and academic positand offer appointments in
these positions to selected and willing academsécand professionals so that they can
formally participate in the teaching and researctivities of the University and in
curriculum development as well as supervision eé#s/dissertations. Accordingly, the
University may confer the following title and protiom for adjunct academic staff;

47.1.2.Adjunct Assistant professor;
47.1.3Adjunct Associate professor; and
47.1.4Adjunct professor.
47.2. Conferring of these titles shall be based on tludegsional competence and experience of the
candidate with regard to teaching, research andtizceeworks. The criteria and procedure
governing adjunct appointments and promotions diealis follows:
47.2.1The academic unit seeking the conferment of aneanadrank in an adjunct series
shall establish that such conferment is an effmasisolution for the unit's challenge to
ensure the relevance and quality of instructiomoaresearch or to meet its demand of
academic staff;

47.2.2The candidate must hold a Master's degree or abodke possess high degree of

relevant expertise from industry, business, re$eaestablishments and other
organizations;
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47.2.3. At the time of appointment, the appropriate acdadeank in the adjunct series shall be
conferred as per the appropriate provisions of thégislation that govern the
appointment and promotion of academic staff; and

47.2.4Promotion in the adjunct series shall follow therrent practice of promotion of
academic staff of the University. The SRAPC shaihfulate detailed guidelines.

47.3. Conditions of Appointment

47.3.1. A staff on whom the University has conferred aprapriate rank in the adjunct series
shall be entitled to the privileges normally giernthe academic staff of the University
of similar rank, participating in departmental niegé (when possible), attending
seminars, etc.;

47.3.2. Termination of contract for unsatisfactory performoa shall occur only after
appropriate review;

47.3.3.For termination of contract because of miscondig, University Code of Conduct for
academic staff applies;

47.3.4.Policies, guidelines and regulations of the Ursitgrpertaining to intellectual property
rights, patents and copyright with regard to pessosing research facilities of the
University shall also apply to appointees in thpiact series;

47.3.5Adjunct academic staff shall be subject to all sudad regulations of the University.

47.4. Terms of Service

47.4.1. A staff on whom the University has conferred aprapriate rank in the adjunct series
shall enter into a contractual agreement with thevséfsity. Such contract shall constitute
part of the contract between the University andetimployee.

47.4.2 All appointments in the adjunct series shall be eni@dl a period not exceeding two years,
subject to renewal by mutual agreement of the Usityeand the other employer, as well

as the employee.

47.4.3Renewal of contract shall be subject to appropiisstutional review by the University
based on performance evaluation.

Article 48. Other Non-full time Academic Ranks

The University may appoint distinguished, reseaanld collegiate professors in the adjunct academic
rank series. The provisions of Articles 47 of thigislation concerning adjunct academic staff shall
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mutatis mutandisapply to the employment, promotion and termirmatid distinguished, research and
collegiate professors in the adjunct academic eamles. Guidelines regarding these ranks shalubép
place

Article 49. Property Clearance

49.1.University property clearance shall be requiredabfmembers of the academic staff upon
termination of their contracts or upon being grdrtsg term study/research leaves.

49.2. The University shall have a duty to provide cleamwithin a week.

49.3. Subject to applicable laws of agency, a staff memoipea leave may authorize another person
to complete the clearance process on his behalf.

Article 50. Duty to Inform upon Arrest or Convicti on

An academic staff, who is arrested, charged witltanvicted of any criminal offence, save for petty
offences, shall take all reasonable measures donmény one of the legal officers of the University

Article 51. Use of University Property for PersonaPurposes

The use of any University property by an acadertaff $or personal purposes is subject to the writte
approval of the appropriate University officer. @elines to this effect shall be developed by thic®f
of the VPASS.

Article 52. Working for other Institutions or for Private Interest

52.1. During the official working hours, an academic stdfall give full energy and attention, to the
best of his ability, to the job to which he is gs&id unless agreed upon by other contractual
obligations, or the University unit, the AVP, inrsultation with the head of the responsible
centre, to assign him to perform duties for othetifutions.

52.2. No academic staff shall undertake any outsideviictivhich may impair his usefulness to the
University or conflict with his duties.

52.3. The provisions of this Article shall, however, et deemed to constitute a bar on an academic
staff from participating in social organizationsyilc societies, professional associations or

consultancy services.

52.4. Consultancy service shall be governed by the Usityeconsultancy policy as provided in this
Legislation.
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CHAPTER SIX
ACADEMIC STAFF DISCIPLINE

Article 53. Acts Constituting Breach of Duty and/o Violation of Disciplinary Regulations

The following acts and/or forbearances shall ctutsti serious breach of duty and/or violation of
disciplinary regulations by an academic staff:

53.1.

53.2.

53.3.

53.4.

53.5.

53.6.

53.7.

53.8.

Repeated and willful failure, despite warning frafme dean or the director and/or the
department chair specifying the conduct disapprowgdto perform anyone or all of the
obligations stipulated in one’s contract of empleymwith the University and/or any one or all
of the duties of an academic staff specified utiderprovisions of this Legislation;

Repeated and willful refusal, despite warning frehe dean or the director and/or the
department chair specifying the conduct disappravedo perform assigned teaching and/or
research function, University or academic unit cdttea assignments;

Continuation of a willful course of conduct, despitvarning from the dean or the director
and/or the department chair specifying the condlisapproved of, that demonstrate open
disloyalty to and disrespect of the University @uses unjustified embarrassment to the
University and harm to its programs;

Conviction of a serious crime or the commissiomtbier acts of misconduct that clearly reflect
immorality or dishonesty or failure to inform sucbnviction by court of law;

Continuation of a willful course of conduct, despitvarning from the dean or the director
and/or the department chair specifying the condisapproved of, that demonstrate neglect of
duties, breach of professional code of conductjth@bdrunkenness or similar breaches of
social decorum which produce serious embarrasstodéhé University;

Abuse of position and/or authority in the Univeysit clear violation of the professional ethics
and principles governing the academic professiaticarthe profession of the staff concerned,
and/or improperly discharging or negligently or Ifmily failing to discharge administrative
responsibilities;

Discrimination and harassment on unjustifiable gdsisuch as membership of a social and
political group, political opinion, race, ethniciteligion, gender, disability, HIV/AIDS or other

unreasonable status;

Nepotism or vengeance in administration of exaronat correction of examinations and
assignments and in determination of grades;
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53.9. Use of resources or facilities of the University fiersonal, political, commercial or religious
gain or benefit;

53.10.Conducts that harass, physically or verbally almrsmaliciously defame or arbitrary detention
of any member of the University;

53.11.Engaging in academic dishonesty which means attyedfollowing or a combination thereof:

53.11.1.Cheating which means intentionally using or atténgptto use unauthorized
materials, information, or study aids in any acaidesrercises; or

53.11.2.Fabrication which means intentional and unauthdrizadsification or invention of
any information or citation in an academic exercise

53.11.3.Plagiarism that means intentionally or knowinglpnesenting the words or ideas
of another as one’s own in any academic exercise; 0

53.11.4.Academic negligence that means willfully, with othv@ut malice, abrogating ones
academic duty and responsibility through indifferenapathy and disregard of the
prevailing rules and practices of the University; o

53.11.5. Facilitating academic dishonesty which means tigaally or knowingly helping
or attempting to help another to commit any of Himove acts of academic
dishonesty.

53.12.Breaches of duty and/or violations of disciplinaegulations not specified in this Article
shall, for the purpose of this Legislation, be dedmon-serious breaches or violations.

Article 54. Disciplinary Action by various heads é academic units

54.1. A chair of a department/center or a school heodn the recommendation by an ad hoc
discipline committee referred to in Article 56 diig Legislation where an academic staff is
found out to be responsible for non-serious breadreviolations as specified under Sub-
Article 53.12 hereof for the first time, shall setj such staff to:

54.1.1. Verbal warning;
54.1.2. Written warning;
54.1.3. Fine not exceeding one month’s salary;
54.1.4. Suspension not exceeding one month;

54.1.5. Recommendation of suspension from duty for two mshd the AVP.
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54.2. A college dean, upon the recommendation by thecaddiscipline committee referred to in
Article 56 of this Legislation, may take anyone thé following sanctions or, when the
circumstances justify, a combination of them againstaff member found to be responsible
for breaches of duty and/or violation of disciptypaegulations referred to under Article 53.1-
53.11 of this Legislation:

a) Verbal warning;

b) Written warning;

¢) A fine up to three months salary;

d) Suspension from work for a period not exceedimgemonths;

e) Demotion as per the rules and regulations of thig ®ervice and recommending to the
Office of the AVP for the dismissal of an acadersiaff with the exception of a full
professor whose case shall be decided by the AVP;

54.3. The academic staff against whom measures indicatddr the provisions of Article 54.1 and
53.2 of this article may lodge appeal.

54.4. Where the exigency of the measures as well as #dymitade and gravity of the breach justify
the course of action, a head of an academic unjtsuspend from duty an academic staff who

is charged with serious breach of duty and shalh¥aith submit the case for consideration to
the ad hoc discipline committee.

Article 55. Disciplinary Actions by the AVP

Upon the recommendation of the ad hoc disciplimarogtee and endorsement of the same by the AC of
the relevant academic unit, the AVP, may take aayafithe following sanctions against a staff foumd
be responsible for serious breaches of duty anitdations of disciplinary regulations,

55.1. A fine exceeding three months’ salary; or

55.2. Postponement of promotion for an academic rank foeriod not exceeding two years; or

55.3. Dismissal.

Article 56. The Ad Hoc Discipline Committee

56.1. The AVP or the head of the relevant academic w@pending on the gravity of the alleged
disciplinary matter, shall set up in each acadamit an ad hoc discipline committee of three
members drawn from the Staff Affairs Committee actable to the respective head of the
academic unit.
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56.2.

56.3.

56.4.

56.5.

56.6.

56.7.

56.8.

The ad hoc discipline committee shall be respoeaditt the hearing and investigation of any
breach of duty or violation of disciplinary regutats by an academic staff submitted to it in
accordance with the provisions of sub-Article Sobel

Subject to the principles of procedural due procasd the relevant provisions of this
legislation, the AVP may issue guidelines on régrocedure to be followed by the ad hoc

committee.

A complaint for the initiation of disciplinary pceedings shall be made in writing and shall
contain all the allegations which are said to dtutst the conduct disapproved of.

Proceedings before the ad hoc discipline commitiag be initiated by:

56.5.1. The dean or the director and/or the department ettaére an academic staff is said to
have committed a serious breach of duty or viotatibdisciplinary regulations;

56.5.2.An aggrieved academic staff against whom anyonehef disciplinary sanctions
specified under the provisions of Article 54 ofsthiegislation has been applied; and

56.5.3. Colleagues, students and/or any other officer efUhiversity who have sufficient and
substantiated reasons to believe that a staffsigoresible for violation of disciplinary
regulations, serious or otherwise.

The findings of fact of the ad hoc discipline coittee and the recommendations of the

sanctions to be applied thereon shall be submttiethe respective AC for its appropriate

action.

In its findings and recommendations, the ad hociglise committeemay:

56.7.1. absolve the academic staff of any responsibititytifie conduct complained of;

56.7.2. endorse the sanction taken by the dean;

56.7.3. recommend a measure lighter than the one takéimebgean; or

56.7.4. recommend any one of the sanctions specified uth@eprovisions of Article 54 and
55 of this Legislation where the disciplinary predang is initiated by colleagues,
students and/or any other officer of the University

An academic staff dissatisfied with the findingslaecommendations of the ad hoc discipline

committee on the basis of which a disciplinaryatiis taken by the head of the academic unit
concerned may appeal for reconsideration of the bgighe AVP.
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56.9. An academic staff dissatisfied with the sanctioketaby the AVP in accordance with the

provisions of Article 55 may appeal for reconsidiera of the case by the President. Where he
is not satisfied with the decision of the Presidéet may appeal to the Board whose decision
shall be final.

56.10 A party intending to lodge an appeal in pursuaricthe provisions of sub-Articles 56.8 and

56.9 hereof shall waive his right if he fails tefthis appeal to the appropriate authority within
two weeks after he has received a written notificabf the decision he is dissatisfied with. An

additional period of one month shall apply in cageere the concerned academic staff can
establish good cause for not filing his appeal inithe two weeks period.

Article 57. Inter-college Disciplinary Proceedings

57.1.

57.2.

57.3.

57.4.

57.5

Breaches of duty or violations of disciplinary uéations that are inter-college in nature shall be
heard or investigated by an ad-hoc committee ddamt three academic staff to be established

for this purpose by the AVP.

The provisions of Article 56 of this Legislationathpertain to the modalities of initiation of
disciplinary proceedings, hearings, examinatiors e recommendations to be made thereon
shall applymutatis mutandison a case being considered by such an ad-hoc cteemit

On the basis of the recommendation to be madheinter-college ad-hoc committee, the AVP
may take any one of the sanctions specified uraeptovisions of Articles 54 and 55 on a staff
responsible for breaches of duty or violationsis€iplinary regulations.

Where the exigency of the case as well as the maignand gravity of the breach so justify, the
AVP may take any one of the sanctions specifieceutite provisions of Articles 54 and 55 of
this Legislation against a staff whose case is stibdrto such a committee.

An appeal against the decision of the AVP undérAnicle 57.3 hereof may be lodged by the
aggrieved staff within two weeks after he has nammbia written notification of the same to the
President. Where he is dissatisfied with the derisif the President, he may appeal to the Board
within the same period of time. In both cases, ddlitebnal period of one month shall apply in
case where the academic staff concerned can estgiolod cause for not filing his appeal within
the two weeks period. The Board's decision stefiral.
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CHAPTER SEVEN
TEACHING AND RESEARCH LOAD

Article 58. Teaching Load and Student-Teacher Rati

58.1. Measurement Unit for Teaching Load
The teaching load of an academic staff shall beemged in terms of Lecture Equivalent Hours
(LEHSs). A Lecture Equivalent Hour is normally 1 ditethour or 1.7 ECTS, and a credit hour
requires 3 hours of workload. The Credit PoinE@TS shall be equivalent to conventional credit
hours or lecture contact hours. For this purpose,odute/course credits,
laboratory/practical/tutorial sessions, senior ggsaject advising, and thesis/dissertation adgsin
are expressed in terms of LEHs according to tHeviahg:

58.1.1. One undergraduate course credit ......... ccocooviiiiiinnnnne. =L'E6!
58.1.2. One graduate course credit ...........ccoovviiiiii i, =15 LEHs
58.1.3. One hour lab/practical/ or tutorial session...................=0.67 LEH
58.1.4. One undergraduate student senior project/essagiagvi... =0. 40 LEH
58.1.5. One graduate seminar/project advising..............ccccvvvvnen. 01LeH
58.1.6. One Ph.D. student Dissertation advising ...................... 28LEHs
58.1.7. One Ph.D. student Dissertation Co-advising ............... =15 LEHs
58.1.8. One Master’'s Thesis advising ..........ccccoceviiie i iiiine e, = 1.BHis
58.1.9. Co-advising for one Master's ThesiS...........ccoovviiiii i D1EH
58.1.10.Advising one medicine or veterinary student...................=0.5 LEH

58.2.Class Size per Section

The class size for courses offered on the badexctfring, tutorials and laboratory works shall be

as follows:

58.2.1. Lecture type (Undergraduate)..............cccccvvvennnes 40-50 studen
58.2.2. Tutorial and seminar classes(Undergraduate )........ (BStddents
58.2.3. Laboratory/Field session (Undergraduate )............. 3GH@ents
58.2.4. For clinical attachmer{Undergraduate)............. 15 students

58.2.5. Lecture for graduate program (Master’s)...20-25 stisle
58.2.6. Lecture for graduate program (Doctoral)...5-15 stiislen

58.3. Notwithstanding the provisions of sub-Article 58lreof, academic units shall present
proposals on course list and special class sizing0AC of the relevant academic unit and
forward the same for approval by the ASCRC. Suderdenation of class size shall take the
following into account:

a) Courses that can be given as lecture;

b) Courses for skill development;

c) Facilities and capacity of the academic unit; and
d) Cost effectiveness
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58.4. Workload

An academic staff shall be expected to work forHgfurs per week and the per semester
academic load of a full time Academic Staff is 12Hs. In accordance with sub-articles 58.1
and 58.4.1 of this Article, 12 LEHs shall be eqlewa to 36 hours of work per week. Every
academic staff igequired to advise students for up to 3 hoursvpeek. Guidelines that
specify the manner in which community services rhaymade part of academic load shall
be formulated.

58.4.1.Full teaching load
The full workload in the regular program for theffelient categories of full-time
academic staff shall be as follows:

58.4.1.1.Academic staff in academic departments ...................ce.ee.. 12 LEHs;
58.4.1.2.Academic staff coordinating approved project/recear.............. 9 LEHs;
58.4.1.3.Staff of research institutes having academic degatts............... 3 LEHSs;

58.4.1.4.Academic staff appointed to administrative posts sg@ciate deans,
department/school/center chairs/heads, programdu@dors, university-wide

course Coordinators, E1C) ...uvvvviriie e vt 6 LEHS;
58.4.1.5.Deans, Directors and central academic adminiseaifficers........... 5 LEHs;
58.4.1.6.Academic staff on local study leave...............oceviiiii .. LBHSs;
58.4.1.7.Vice Presidents .......ccoiviiiiiit e 3 LEHSs;
58.4.1.8.President .......coouiiiii i 0 LEHs;

58.4.1.9.The workload of an academic staff of a researctitiis shall constitute research
and publishing, and teaching for 75% and 25%, smdy. There may also be a
contractual arrangement whereby a staff of a rebeastitute shall fully engage in
activities of research and publishing and his cadeselopment may be worked out
accordingly.

58.4.2Maximum Teaching Load

In order not to overload academic staff to theidetnt of the quality of instruction, the
total full teaching load in the University, in bothe regular and continuing education
programs, shall not exceed the following:

58.4.2.1.1. 18 LEHs for staff in category 58.4.1.1 above.
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58.4.2.1.2.9 LEHs for staff in category 58.4.1.2, 58.4.1.3,458.4 above.
58.4.2.1.3. 6 LEHs for staff in category 58.4.1.5-58.4.1.6 ahov
58.4.2.1.4. 6 LEHSs for part-time instructors.

58.4.2.1.5. 3 LEHSs for the President

58.4.2.1.6.In cases where academic units have serious shoofagff and it can be
demonstrated that there are no other alternatareadditional LEHs for each
category of staff may be approved by the AVP ordaisignate.

58.4.2.1.7. In order to avoid overloading an academic stathtodetriment of quality of
instruction, the total number of courses assigesiith academic staff in a
given semester in both the regular and continuithgcation program shall
not be more than two courses.

58.4.3.0verload in Teaching Assignments

58.4.3.1. An overload in teaching assignments refers to fegcload in all the programs
above the full teaching load specified in this &ldi

58.4.3.2. An academic staff who is assigned teaching dutiexcess of the full load may be
compensated through remunerative compensationeaprvailing rate for part-
time employment, or

58.4.3.3. Proportional reduction in teaching load in thecagding semester;

58.4.4Reporting Teaching Load

Teaching loads for both fulltime and part-time arait staff engaged in teaching shall be
reported each semester by heads of the acadenhicomgierned to the relevant University
office on forms prepared for this purpose before &md of the fourth week after the
commencement of classes. Justifications shall beiged in writing in instances where

the teaching load of a fulltime academic staffefolwv fifty percent of his full load.

58.4.5 Clinical services
The manner in which clinical services renderedenrftticle 35 of this Legislation may
be considered as part of the workload of an acaxlstaif as well as extra-load payment
associated with shall be governed by guidelinebdoissued by the University body
concerned.
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Article 59. Research Load

59.1.The following are the components of research #igts/in the University:
59.1.1. Project formulation and preparation;

59.1.2. Conducting full time research, research administnadr coordination of research
activities of the institute;

59.1.3. Research management by each project leader;

59.1.4. Data management by each project participant;

59.1.5. Reporting by each project participant;

59.1.6. Preparation of publications by each researchesgswarch group;

59.1.7. Seminars/workshops or training programs organiaed¢onducted by specified
staff; and

59.1.8. Others to be determined by the appropriate Unityeasithority.

59.2. Without prejudice to Article 128.2 of this Legistat and unless otherwise stipulated in a
contract of employment, the workload of such ssiféll respectively be 75 percent and 25
percent teaching and research.

59.3. The amount of time available to research stath@institutes to carry out any combination of
the above components of research is about 39 lpaursveek. The tasks in which a research
staff will be engaged in any given semester may iaom semester to semester. The
breakdown or distribution of the total weekly hotosundertaking any of the tasks enumerated
above may therefore vary for a particular staffe Tdirector of the relevant institute shall
prepare the research load of staff in terms ohtlmaber of hours per week spent on the various
components of research activity by the staff.

59.4. Without prejudice to the generality of the foragpiprovision, it is a requirement that an
academic staff undertakes research activities reittavidually or in collaboration with others
in the academic unit concerned or with organizationtside the University.

59.5. Subject to approval by the Senate the CHS may t&wesvn set of rules on matters that are
governed under this Article.
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TITLE IV
ACADAMIC RULES and REGULATIONS

CHAPTER EIGHT
ACADEMIC CALENDAR

Article 60. Academic Calendar

60.1Without prejudice to the School of Medicine andesthcademic units using a system of annual
rather than semester course offerings, modularseoofferings, as well as continuing and
distance education programs, a normal semestbe afiniversity shall be 16 weeks of classes
plus one week break before exams, and a summentiiemester of 8-12 weeks.

60.2.At the University, a regular academic year commsteeSeptember and ends on June.
60.3Summer semesters shall begin on July 01 and esgptember 7.
60.4ln summer semesters, students shall only be carfyiof the normal semester load.

60.5The duration of modular course offerings shall depepon the ECTS/credit assigned to every
modular course.

60.6. The duration of semesters for special in-serviogm@ams shall be determined according to the
needs of every such program.

60.7.The Calendar for each year shall be prepared byiineersity Registrar in consultation with the
AVP and approved by the Senate.

60.8. The Calendar, among other things, shall providehfe following:
60.8.1.the meetings of the Senate which will normallyonee each semester;
60.8.2.the dates for the approval by the Senate of gtamueeremonies;
60.8.3.a minimum of four weeks inter-semester break.
60.8.4.inter-collegiate sports which shall take placemuthe inter-semester break;
60.8.5dates of special programs, such as the in-sergmehers’ education; and important dates
of University academic work, such as registratr@admission, add and drop, examination

periods, and postgraduate entrance examinatiaharamual reviews;

60.9. Academic staff members may not be obliged to wiwrkng summer except those working in the
CHS;

60.10. The calendar may be amended as and when the risesl a
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CHAPTER NINE
ADMISSION AND RELATED MATTERS

Article 61. Admission requirements

61.1. Admissions and/or placements to all regular undghgate programs are processed through the
Ministry until such Ministry grants the mandate decide on student admissions and/or
placements to the University under Article 39 &f Broclamation.

61.2. Criteria of admissions and enrolments into all getd and undergraduate continuing and
distance education programs shall be developed hey @cademic units concerned in
consultation with the offices of CDE and approvgdhe AEC.

61.3.Admission to undergraduate programs shall be basedcompletion of the preparatory
secondary education and obtaining the necessasynpaik in University Entrance Examination,
and the equivalence established by the MinistryidigEducation Relevance and Quality
Assurance Agency for foreign students.

61.4. Admissions and enrolments to all programs are sE by the University Registrar in
consultation with the academic units concerned.

61.5. Criteria for special admissions to individual pragis such as special needs education, music,
fine arts and design, theatrical arts, educatipferining and management shall be developed
and recommended by the academic commission ofetegant academic unit and endorsed by
the AEC.

61.6. Admission to graduate programs shall be based adesdic results and merits required by the
academic units for the program. However, in linghwhe national priority accorded to the
expansion of higher education, the University iméating students to most of its graduate
programs shall give priority to candidates from Imubhigher education institutions.
Accordingly, in the currency of this national pitgr the University shall plan, negotiate and
decide upon the admission of students to its gtaduagrams jointly with the Ministry.

61.7. The minimum intake of a graduate program shall ike $tudents. However, the optimum
(minimum and maximum) number of students in thded#nt graduate programs shall be
determined by the respective DGC/SGC/CGC taking ounsideration the number of staff,
availability of space and demand for training.

Article 62. Special admission to full-time prograns

62.1. Special admission to some programs may be graotg@dtentially resourceful candidates on
the basis of detailed guidelines to be issued 6yAfRC.
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62.2 .Unless an applicant is admitted to a graduaterprogursuant to special admission criteria set
by the AEC, he shall have proof of demonstrabldeagiment in his career and successfully
pass the entrance examination administered byetbeant academic unit.

62.3. An applicant is said to have met the special rexpénts of the academic unit he is applying to
where he fulfills requirements approved by the vate body of the University and this is
communicated to the Registrar’s office before #meipt of applications or such applicant has a
diploma with a CGPA of 2.50 from an accrediteditntibn of higher learning in the relevant
or related field of study or he has COC in thedfief study he is applying for.

62.4. A student admitted to an undergraduate prograrmadwanced standing basis shall stay for a
minimum of three semesters as regular studentarptbgram to which he has been admitted
before he is awarded with a degree. Exceptiohisortile shall be approved by the ASPRC.

62.5. An applicant who successfully completed module(gsighed to meet certain defined
achievement level in a graduate program or recepasigraduate diplomas or MPhil degree
from an accredited institution of higher learningymapply for advanced standing admission.
Upon admission of such student, the relevant AQl sletermine the courses/modules from
which the student is to be exempted. In considesngh exemption, the AC shall seek
consultation from the relevant supervisor. Notwiisling the possibility of module/course
exemption (s), the student admitted on advanceudstg basis shall stay for a minimum of
one-half of the duration of the program, taking bguired full load in such period, to which he
has been admitted in order for a degree to be eglarthe AEC shall work out detailed
requirements regarding advanced standing admissigraduate programs and see the Senate
approval thereof.

62.6. Admission to graduate programs may be given toegkonally talented undergraduate
students in honors program in their senior yeamrdter for them to pursue undergraduate and
graduate programs concurrently.

62.7. A student who has successfully accomplished afggrticular modules shall be entitled to be
awarded a particular certification even if he has ecompleted all modules required for the

degree sought.

Article 63. Readmission after Dismissal

63.1. A student who has been dismissed for good duectmleanic deficiencies may not seek
readmission into the program from which he has lakemissed.

63.2. Notwithstanding the provisions of sub-Article 6héreof, a dismissed student may apply for
admission to a different program in the continuémgl distance education program.
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63.3. A student whose academic status is dismissed Hloivenl to repeat deficient
modules/courses may be readmitted at least afeersemester following withdrawal from
the University. Such student shall be readmittedai semester when there are more
modules/courses the student is eligible to regfster

63.4. A student may be allowed to raise his grade panthe required level provided he can
remove such academic deficiencies in not more ¢timenyear and the maximum duration of
stay in the program has not expired or is not ikel expire before the completion of the
remaining modules/courses of study.

63.5. A first year student dismissed at the end of th& Bemester with a SGPA of not less than
1.00 shall be readmitted.

63.6. A first year student dismissed at the end of tleoisé semester with a CGPA of not less
than 1.75 shall be readmitted.

63.7.A second year and above student dismissed at angsser with a CGPA of not less than
1.75 shall be readmitted.

63.8. Any readmitted student may be allowed to repeatsasuin which the student scored "<1
(D)" or "0 (F)" in both ECTS and conventional systgrades with the approval of the
student’s academic advisor/Head of academic unit.

Article 64. Choice of Program of Study

64.1. Student placement in each academic unit withinlleg® shall be decided by such college as
per the general guidelines provided by the AEC.

64.2. Students will be enrolled into the programs ofirtisboice on competitive bases that take into
account their grade as a measure.

64.3. Special provisions shall be made for female stigjesttidents with disability and other socially
disadvantaged groups that require affirmative actio

Article 65. Transfer of Students

65.1. The applicant shall have attended at least onestemar shall have accumulated less than 50%
of the credit hours/ECTS required for program aqaéishment in his previous institution at the
time of request for transfer and must be in go@tamic standing with a minimum CGPA of
2.00, or successfully accomplished the modulestake
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65.2.

65.3.

65.4.

65.5.

65.6.

65.7.

65.8.

65.9.

The University shall not allow non-institutionalad®ange of students based on private dealings
between students placed in the University and thosether public institutions of higher
education.

The Registrar’'s office shall request departmertgisis/centers/institutes for the available
space in all years of study for accommodating sited® be transferred and compile the intake
capacity of every department.

A student wishing to be transferred shall be remlito fill a standard Transfer Application
Form which shall be made available at the Regishffice and which he may collect upon
payment of appropriate fee.

The Transfer Application Form must be completed eetdrned to the Registrar's Office in the
registration week for the semester during whiclolenent is sought.

Upon receipt of the application, the Registrar Ishedsent same to the ASPRC which shall
make its decision in line with the provisions abtArticle.

The Registrar's Office shall communicate such deciso the student requesting transfer and
to the academic unit to which transfer is requeskbe decision shall be copied to the Office of
the AVP.

Criteria for inter-academic unit and intra-academniit transfer shall be worked out.

Transfer may not have the consequence of elongttimgstay of a student in a program for
more than a year.

65.10.A student in continuing and distance education Enog may be transferred to a regular full-

time program upon the recommendation of the acarleorhmittee of the department and dean
concerned and finally approved by the Registrar/Bdians Officer provided he:

65.10.1.Has accumulated 50% of the total credits required graduation while in the
continuing and distance education program;

65.10.2. Has a CGPA of 3.00 or above at the time of apfibo;

65.10.3. Seeks transfer within the same department or progionly; and

65.10.4. Submits his application for transfer within a nraMim of two weeks after the date of
registration in the program.

65.11.The transfer of students in regular, continuing alstance programs from other public

universities or colleges to the University withinet same program may be accepted on
justifiable grounds such as change of work plac¢hleyapplicant or his spouse and health. In
special circumstances, transfer of students froherotiniversities shall be decided by the
President or the AVP.
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CHAPTER TEN
COURSES OFFERED BY THE UNIVERSITY

Article 66. General Provision on Modular Courses

66.1.

66.2.

66.3.

66.4.

66.5.

66.6.

66.7.

66.8.

66.9.

The University education system must meet the neédmtional development and provide
well planned teaching and learning programs antribare to the advancement of all forms of
knowledge. The University encourages new learning #eaching strategies and modifies
traditional models of discipline-based and seqaéwrturses. The learning programs shall be
outcomes-based education and training. The modemodlularization shall fit into the
objectives and requirements of ‘Qualification Fravoek'.

Unless otherwise provided for in this Legislatianby a directive to be issued by the Senate,
all courses shall be modular and offered on sembages.

Module duration (width) is the time duration ovenigh a module of a specific size or weight
is offered. A set of modules or more than one meaaln be offered in a semester. A single
module may not however be stretched to the nexestmnprovided a module may run for two
consecutive semesters within the same academicifydae nature of a given discipline or of
module requires so and if it is recommended byAieconcerned and approved by the ASPRC.

Modules shall be offered in contact teaching dslatk teaching or in combination of the two.

Modules shall be valued in terms of the EuropeaadiCrTransfer System (ECTS). The
University shall use the Credit Accumulation an@rafer Scheme (CATS) in order to enable
students to accumulate credit and to facilitatetthesfer of that credit within and beyond the
University. Within the CATS scheme, 1 credit (ctaabint) shall be equivalent to 27 hours of
learning effort or notional learning time, usechawveasure of volume.

A module can comprise any credit value in the raofgeto 25 ECTS. For a graduate program,
one project/thesis module may comprise up to 30ECT

The validity and quality of courses in the Universeystem shall be as determined in
accordance with the provisions of this Chapter.

All modules/courses offered by the University stdinumbered and the system of numbering
shall be provided by the Office of the Registrar.

A combination and arrangement of modular coursas piovide individual students with a

balanced, progressive and coherent learning experisatisfying competency requirements
shall be designed and offered.
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Article 67. Core Area Modular Courses

Each student enrolled for a particular program Ist@iplete the core area modular courses in such
program as a precondition to earn a degree.

Article 68. General Education Modules/Courses

68.1. The decision to offer General Education coursesinezdmay be made at programs level for
undergraduate programs and the courses may bedfédter their inclusion in the curriculum
has been approved.

68.2. General Education module/courses shall be desigmetiable students acquire the necessary
communication and analytical skills, culture ofugjtiveness, critical thinking, innovation and

creativity, democratic values and knowledge lIskif new technologies and awareness.

68.3. The total credits of General Education modulesemfbered in undergraduate programs shall
be from 20ECTS/12 credits to 25 ECTS/15 credit &our

Article 69. Elective Modules/Courses

Each academic unit shall provide its students wipportunities to take a certain number of elective
modules A student may take from other subject disciplineaarin order to obtain competencies
to further their career opportunities.

Article 70. Phased-out Modular Courses

70.1. Students who have taken any phased-out generab&mluccourses with pass mark in the
University system are not required to take repla@naourses upon readmission.

70.2. Students who have scored ‘F's in phased-out modalarses deemed essential for a program

of study shall be required to remove their ‘F's taking equivalent modular courses as
determined by the academic commission of the oellegvhich they are enrolled.

Article 71. Semester Load for Students

71.1. The minimum load required for a full-time studeespecially females and special needs shall
be 30 ECTS (17 credit hours), and 25 ECTS (15 treilirs) respectively per semester and the
maximum shall not exceed 35 ECTS/22 credit hours

71.2. A student with CGPA of 2.50 or above and wishingdeviate from this requirement shall
obtain a special permission from the head of theadement in which he is doing his major
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71.3.

71.4.

71.5.

71.6.

71.7

71.8.

work, or from the dean of his college, and approbgdthe AC. The maximum load with
special permission may not, however, exceed 35 EZZT&edit hours.

Notwithstanding the provisions of sub-Article 7hédreof, a graduating student with CGPA of
2.00 and above may be granted special permissitakéoup to 35 ECTS/22credit hours.

The normal load in the evening programs shall b8 &£CTS/8-12 credit hours per semester.
A student may be allowed to take a load of up tdEZ3S/15 credit hours, provided that the
student has completed a course work of at leastaoademic year/40 ECTS/24 credit hours
and has a CGPA of 2.50 or above and the studentgisaduation year after passing all modular
courses taken up to date.

The normal semester load of students placed in ®unimservice programs shall be 20-22
ECTS/12-15 credit hours.

Evening program students may take up to 12-14 EE8Sfedit hours during the summer term.

. The normal semester load for regular masters progtadents shall be 30-35 ECTS, for those

placed in summer in-service, extension, and digtgnograms shall be 20-22 ECTS.

For the purpose of determining academic statusvehing and summer in-service/kiremt
students, one academic year shall be regardeduaskst to two semesters and one summer
in-service/ kiremt term for evening program studearid three summer in-service/kiremt terms
for summer in-service/kiremt program students.

Article 72. Duration of Study and Validity of Modular Courses

72.1.

72.2.

72.3.

The duration of study for undergraduate degreesdnlar programs shall be from three to six
years. A student who withdraws for valid reasoralldbe granted readmission within six years
after the date of withdrawal and failure to apmy feadmission within this period of time shall
entail dismissal for good.

The duration of study for undergraduate degreevemimg, continuing and distance programs
shall be four to six years. A student who withdrafgs valid reasons shall be granted
readmission within six years after the date of ditwal. If not, he shall be dismissed from the
program. However, certification shall be awardeadsfaccessfully completed modules.

The duration of study in Master’s degree in thaufagprogram shall be 1% - 2 years, and 3-4
years in the evening/weekend and kiremt/summereimige program. A student who
withdraws for valid reasons shall be granted readimin within 2 and 4 years after the date of
withdrawal for regular and evening/kiremt, respeslij. If not, he shall be dismissed from the
program.
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Article 73. Credit Requirements for Graduation

73.1. The minimum and the maximum total credit requiredundergraduate degree programs are:
73.1.1. The minimum total credits for three years bach@iagram shall be 180 ECTS/109
credit hours while the maximum is 192 ECTS/114 itdeours.

73.1.2. The minimum total credits for four years bacheloogram shall be 240 ECTS/145
credit hours, while the maximum is 250 ECTS/15Hitreours.

73.1.3. The minimum total credits for five years bacheloogram shall be 300 ECTS/182
credit hours while the maximum is 310 ECTS/188 itraolurs.

73.1.4. The minimum total credits for six years bachelarggam shall be 360ECTS/218 credit
hours while the maximum is 370 ECTS/224 credit bour

73.2Any college or institute or department/center wighio deviate from the above stated maximum
and minimum total credits shall obtain the apprafahe ASPRC.

73.3.Departments/centers and institutes shall determindules and the proportion of time that
require additional tutorials, which shall be pubieffect after approval by the AC.

Article 74. Class Attendance

74.1Unless provided otherwise in this Legislation orairdirective to be issued by the Senate or
except for modules that are approved in advance ianghich earning of credits through
examination alone is acceptable, a student is mediuio attend all lecture, laboratory and
practical sessions as well as field work.

74.21n situations where a student, because of reassymnl his control, fails to attend all sessions, a
minimum of 85% attendance shall be required if i¢oi earn credit in a given module or a
course under a module. This, however, may not pdeckacademic units such as School of
Medicine from requiring 100% attendance where stigh attendance is academically
indispensable. And this may not prevent academits drom excluding certain portions of a
module or a course under a module such as labgraod field experiences considered
academically indispensable for the student fromlffé non-attendance provision.

74.3A student who has missed more than 15% attendamalé &2 given a grade of incomplete
attendance (IA) and be required to provide accéptadasons for failure to attend in order to
cancel the registration for the module and allow o retake the same. Where a student’s
incomplete attendance was due to reasons thatwe¢realid, the IA grade shall be changed to
an “F” at the end of the sixth week of his nextadment in the program.
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CHAPTER ELEVEN
ACADEMIC ADVISING

Article 75. Academic Advising
75.1. Objectives of Academic Advising:

The objectives of academic advising shall be to:

75.1.1.establish one-to-one contact between academic atdffa small group of students by
assigning an academic advisor to each student;

75.1.2.help understand and recognize individual studésdisiing needs and goals;
75.1.3.promote and facilitate a learning process of acsetegroup of students; and

75.1.4 provide an additional source of help, guidance suqgbort in the academic pursuits of
students requiring such support in addition to ¢hmovided by the normal channels.

75.2.Selection of Advisors

75.2.1.Academic staff are assigned the responsibility cdidemic advising based on the
following criteria:

75.2.1.1appropriate academic specialization in the respedttioad area of study of
the students assigned to them;

75.2.1.2a short orientation and training program in acadewulvising shall be
conducted for all academic advisors to initiateetiiye advising for students
of the age group concerned and area of specializati

75.2.2. Each academic staff shall be assigned a groupudésts from within the program of
studies under the academic unit. Students assitgnegich instructor shall be limited to
a reasonable number, such that the objective ohtlaglemic advising are achieved.
Such number shall in no case exceed 20 students.

75.3.Role of Academic Advisors
Academic staff assigned as advisors shall asgheroles and responsibilities to:

75.3.linteract with their assigned students on a regodeis according to mutually agreed
frequency and duration;

75.3.2understand the strengths and weaknesses of tleip gihrough continuous and regular
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monitoring of their academic performance;

75.3.3help these students develop personal academic godéarning plans and facilitate
their progress towards their goals;

75.3.4advise those students who express a desire orfoedéadividual attention and shall
help them in their learning process. This may lgabed either by the students or by

the Academic Advisors;

75.3.5act as learning consultants to their assigned grioughis role, they shall help students
develop strategies for learning, studying, imprgvimcademic standards and
developing competence in their selected progranssuofy;

75.3.6wherever necessary, these advisors shall netwdtk ather academic staff members
and help students use all available resources @i their learning and developmental
needs. This may include resources inside and @utdi¢ University as well as
strategies for learning;

75.3.7help students choose minors, electives, and siEatiahs in their areas of study;

75.3.8. maintain academic and other records required foisad) their assigned group of
students;

75.3.9help provide advice to students with academicadliffies.
75.4. Role of Students
Students, as adult learners, shall have tles @ohd responsibilities to:
75.4.1understand clearly the requirements of the program;
75.4.2develop their own personal learning and achievemplamis in their course of studies;
75.4.3develop mutually satisfactory and productive relaship with developmental plans;

75.4.4keep personal records of targets, plans and spegifals and the outcomes of their
meetings with their advisors.

75.5. Honors Student Advisement

The advisement of an undergraduate honors studérteasimilar to that of a regular student.
However, the honors student chooses his own acadmwisor (honors advisor) at the time of
joining the honors program. The honors advisorldmalresponsible for organizing the joint
activities with the academic councilor for the agwnent of the student.
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75.6.Graduate Student Advisement

The DGC/SDGC shall allocate an academic advisoe&émh graduate student in consultation
with each student and in accordance with Articl®.220f this Legislation. The academic
advisor of the graduate student provides advidbdastudent both on general academic matters
such as course enrolment and choice of specializatid on the organization and supervision
of the student’s research and writing and/or prgam for a comprehensive/qualifying exam.
For a Ph.D. student the DGC may appoint one or mdvésors in consultation with the student.
The appointment will be made when the student Hiegscourse work and begins work on
qualifying exam and dissertation writing.

75.7. Roles of Deans and Chairs/ Heads of Departments/Ciens/Schools

75.7.1Chairs/Heads shall initiate and finalize plansdssigning all the students to appropriate
academic members selected as advisors.

75.7.2Chairs/Heads shall obtain from academic advisomgrpss reports and action plans
regarding the process of academic advising twiceaich semester. The plan shall be
evaluated for its effectiveness and perceived w@efy in consultation with academic
staff members and department heads at the end abf semester. Based on such
evaluation, changes and modifications may be madéngrovement on the earlier
process. The decision for improvement shall berokmh

75.7.3. Deans and heads of departments shall also organizgplan orientation sessions for
students and academic advisors at the beginniegai semester. The objectives of the
orientation sessions shall be to:

75.7.3.1. help create an awareness about the need for acaddwmising;
75.7.3.2help clarify the mutual roles and responsibilitdstudents and staff members;

75.7.3.3provide all relevant records to the advisors camegrand the Student Affairs
Committees of the academic unit concerned. Sucbrdscinclude: admission
details; grades secured in qualifying examinatiosspres in continuous
assessment tests, assignments, quizzes, and senattendance records; and
evaluation and improvements of the academic adyisystem.

75.8. Evaluation of Academic Advising
The usefulness of the academic advising systeweisi@ed as follows:
75.8.1analysis of students' performance;

75.8.2feedback from the advisees about the effectivengdbe advisor and the academic
advising program, and suggestions for improvement;
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75.8.3feedback from the teaching academic staff aboujrpss in performance of students in
class work and examinations;

75.8.4comments from heads of departments, deans andalsemncerned.

75.9. Improvements in academic advising

75.9.1The results of the analysis conducted are usedféatemprovement in the academic
advising program.

75.9.2The areas of improvement are identified by the dmach discussed in the appropriate
committees or subcommittees formed for the spepifipose.

75.9.3The improvements in the scheme are measured plntarough the performance of
students, and establishing relationship betweeadhdemic advice and results.

75.9.4Heads of departments and Academic Advisors shath aliggest specific plans for
modifications in the program for the purpose of ioying its effectiveness.

75.10.Guidelines on student advising

75.10.1.College Record Offices should provide student idsdo respective advisors at least
two working days before the date of registration.

75.10.2. An advisor should examine the status of his sttsderll ahead of time.

75.10.3.An advisor shall identify students with academiolgpems and recommend tutorial
sessions, courses to be repeated, added/droppethpted; recommend waiver
requests etc.; department/center/school heads cstauinge tutorial sessions for
courses based on the nature of the courses andyseerformance of students.

75.10.4.An advisor shall start with a group of studentdiofe their progress and take them all
through to their graduation as far as possible.

75.11.Guidelines on waiver request

75.11.1.Waiver request shall be initiated at the departnie@rgl. Academic Advisors should

identify students with academic problems for whoaiver of some rules is required
and recommend the same to the DAC.

75.11.2.The Assistant/Associate Dean's office of a Collsigall systematize, screen and sort
out requests from departments, recommend posgbilitand present the
recommendation to the AC of the academic unit corezkfor discussion.
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75.11.3.Waiver requests related to status determinatioad@mic dismissal or continuation
with probation) should be decided before readmisaitd registration deadlines; other
waiver requests should be entertained with resmecther relevant deadlines (e.qg.
Add/Drop dates, graduation, etc.)

Article 76. Student Counseling

76.1. A student counseling office shall be establishedeanthe University office of students’
services.

76.2. The counseling office shall be staffed with couosglincluding mental health professionals
and other professionals employed either on fulktion on part-time basis that support needy
students and assist the work of college level celons team.

76.3. Each college running undergraduate program(s) shethblish academic councilors team
composed of professionals at college level forestitglimmediately upon their placement in the
College.

76.4. The counselor will provide advice for the duratiohthe student's career as undergraduate

student. The counselor engages in advisement dests in providing general orientation,
concerns and worries of students in regard to eowsk.

84



Addis Ababa University Senate Legislation 2013

CHAPTER TWELVE
GRADING SYSTEM, ACADEMIC ACHIEVEMENTS AND
STATUS FOR UNDERGRADUATE PROGRAMS

Article 77. Grading Rules for Undergraduate Prograns

77.1. A student shall be said to have done a module gpopletion of such module and when he is
graded according to grading scale and letter gsgisieem indicated in the following table.

Raw Mark Interva| Corresponding fixe | Correspondin Status Class Descriptic
[100 %] Number Grade Letter Grade| Description
[90,100 4.C A" Excellen First class wit
[83, 90 4.C A Great distinction
[80, 83 3.7t A
[75, 80 3.E B* Very Gooc First class wit
[68, 75 3.C B Distinction
[65, 68 2.7¢ B Gooc First clas
[60, 65 2.5 c Secnd clas
[50, 60 2.C C Satisfactor Second Class
[45, 50 1.7t (09 Unsatisfactor| Lower Clas
[40,45 1.C D Very Poo Lower Clas
[30,40 0 Fy *Fail Lowest Clas

[<30) 0 F Fail Lowest Clas

77.2. A student may not graduate with a CGPA of less th@n He shall thus score at least a "C’
grade in each of the modules he is required to takier the program.

77.3. A student who has scored a g€ade in all the modules taken may be promotethéonext
semester where he is a first semester first yeateat. This minimum grade required to be
promoted to the next semester may be raised fonsegear and above students.

77.4. A student in good standing may graduate gdwes a "Cgrade in any course under a module.
Where the ‘Cgrade is for a module or for a course as a moduteshall however sit for a
reexamination with the view to removing such ‘@ade.

77.5. A student who has scored 'D" grades in altses under a module or in regard to all modules
may not be promoted to the next semester.

77.6. A good standing student is entitled to beried to the next semester as well as graduate even
if he scores a "D’ grade in any course under a taotlvhere the "D grade relates to a module
or a course treated as a module, such studenttakalfeexamination and remove the same.
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77.7. A student with "Fx* may be allowed to sit feexamination twice with the necessary support.
Any of the grades such student scores in the reiaadions may be taken into consideration in
determining his academic status.

77.8. A student who has scored an "F" grade in a courderta module or in a module or a course
taken as a module may be allowed to repeat the $aiwe. Any of the grades such student
scores in the reexaminations may be taken intoideraion in determining his academic
status.

77.9. Details in regard to sub-articles 77.2-77.8 of thitcle shall be worked by the Senate.

77.10.Notwithstanding the grading system indicated in table under sub-Article 77.1 of this
Article, the School of Medicine may follow its ovgrading system that shall be approved by
the AC of CHS.

77.11.Academic achievement in all the undergraduate aadugte programs of the University, with
the exception of modules/courses and programs foichwthe Senate provides special
dispensation, shall be graded on the letter sydtased on the scale that is in the manner
provided in sub-article 77.1 of this Article.

77.12 For any modules having lecture, laboratoagfice and tutorial components, raw mark
evaluation should be treated independently fromd.00he final number grade obtained for a
module shall be the sum of the percentage raw midhkits weight.

77.13.Unless otherwise provided for by this Legislationather directives issued by the Senate,
grade point averages are determined by dividindegpmints earned in a semester or a term by
the number of credit hours/ECTS attempted in thatester.

77.14.Semester Average Number Grade is determined bglidiyigrade points earned in a semester
by the number of credit points in that semester.

77.15.The final number grade of a module is obtained dhasethe sum of the number grades of
independent work module with its weight given faclk in that module.

77.16.In case where a student does not have full exairomegcords, the instructor shall record “NG”
for No Grade. All “NG”s shall be changed to oneaapther of the following before grades are
submitted to the Registrar:

77.16.1.To an “I” (incomplete) by the AC in consultationttvithe instructor concerned for a
student who, because of illness or of other reasmngnd his control, fails to
complete the course; or

77.16.2.To a “W” (withdrawn) by the department/center cksihool head for a student who
has formally withdrawn from the program within eigheeks after the beginning of
the semester; or
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77.16.3. To a “DO” (dropout) by the dean for a student wimms not withdrawn from a
program in accordance with the withdrawal proceslses forth by the University and
the time limit specified in the provisions of sultidle 77.8.2 hereof, or has not
produced evidence justifying his failure to sit foe examination(s);

77.16.4.Neither “W”, “DO” nor "I" shall play any part in # computation of the semester
grade point average. A student who obtains a “D@”d module/course or courses
shall be required to justify the reasons why héefato comply with the withdrawal
procedures set forth by the University to the appate academic commission within
six weeks after the commencement of the subsepaeméster. Failure to do so shall
result in an automatic “F” grade.

77.16.5.The modalities of converting “I" grades to othemade forms shall be as per the
procedures set forth under this Legislation.

77.16.6.All required non-credit work shall be recorded withgrade of “P” (Pass) and “F”
(Fail), but neither shall be included in the conapiain of the grade point average.

77.16.7.A double asterisk (**) shall be entered in placeaodtetter grade in those rare cases
where a module/course is in progress and no woskbegn completed to give the
instructor a basis for giving a letter grade. Thimuld apply only to such
modules/courses as projects/thesis/dissertati@@minars with research components
running beyond one semester and shall not be aidicto one-semester
modules/courses.

Article 78. Semester Academic Achievements

78.1.A student who earned a “2.00 (C)” grade or abovalirmodules/courses of a semester
shall be in good standing.

78.2. A student shall be warned or placed in probationth®y academic unit under the following
conditions:

78.2.1. a studentvho fails to achieve a semester GPA of 1.75 or  &Gf 2.00.

78.2.2. a student who scores up to three "F's” at the ehdach semester with less than or
equal to 12 total credit points (CP);

78.2.3. any newly admitted student who, at the end of the& §emester, earns a semester
GPA of 1.50to 1.74;

78.2.4. any newly admitted student, who at the end of itst year, earns a CGPA of 1.75 to
1.99.
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78.3. Academic dismissal:
78.3.1.Any consecutive warning leads to academic dismissal

78.3.2.Any student who scored three “F's” on coursestwinore than 12 total CP or a
student who scored more than three "F's” per seenger

78.3.3. Any student whose semester GPA falls below 1.ABlar fails to maintain a CGPA of
2.00.

78.3.4. A student placed on probation shall be dismisstat ahe semester on probation if he
fails to emerge from the state of probation byingishis CGPA up to 2.00 or by
obtaining a semester GPA which, if maintained att flevel, would permit him to
reach the CGPA of 2.00 by graduation.

78.3.5.A newly admitted student or a student joining theivigrsity at advanced level who
earns a GPA of less than 1.50 at the end of lisdemester shall be dismissed.

78.3.6. A newly admitted student or a student joining thréversity at advanced level who, at
the end of the first year, fails to achieve a CGRPAt least 1.75 shall be dismissed.

Article 79. Academic Achievements for Graduation

79.1. All the required modules/courses and the minimuedit hours set by the respective academic
unit shall be attained, except for phase in and@loait programs.

79.2. A degree candidate is required to have a minim@#®& of 2.00 in his major or Cumulative
Average Number Grade (CANG) of 2.00 and a minimu@®P®@. of 2.00 in his minor, where
there are minor offerings.

79.3. No "F" grade in any module/course taken.

79.4. Students who fail to graduate due to achieving>#£& less than the required, or due to an "F"

grade and have no more chance to upgrade their G&8Ré&\remove their "F" may be given a
certificate of attendance with their transcriptetbas "graduation requirements incomplete".

Article 80. Graduation with Distinction, Great Distinction and Very Great Distinction

The following shall constitute the requirements facademic distinction upon graduation of
undergraduate degree programs:

80.1. A student with a CGPA of 3.75 or above shall graglweith 'Very Great Distinction'’; a student
with a CGPA of 3.5 to 3.74 shall graduate with &ristinction’;
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80.2. A student with a CGPA of 3.25 to 3.49 shall graduaith ‘Distinction’.

Article 81. The Addis Ababa University Medal

81.1. The University Medal is a prize awarded at Commararg to an outstanding student from
each college/institute in regular and CDE of undefgate programs.

81.2. The award is made on the basis of academic excellerharacter, contribution to the public,
and participation in extra-curricular activitiehd AC of each college/institute shall, each year,

recommend to the Senate its outstanding studethddatter’'s approval.

81.3. The collegelinstitute AC in consultation with theVR Offices shall determine detailed
guidelines and criteria for awards, medals andegrio be given to students.
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CHAPTER THIRTEEN
ASSESSMENTS AND EXAMINATIONS

Article 82. General Provisions on Examinations

82.1.

82.2.

82.3.

82.4.

82.5.

82.6.

82.7.

82.8.

Student learning shall be assessed on a varietyagé/continuous assessment in the form of
tests, assignments, presentations, etc. to detertminfinal grade earned. This shall account for
50% of the total module/course grade. The remaiBid shall be allotted for a final exam
conducted at the end of module/course deliverytruntors shall monitor the student’s
academic performance by keeping track of records.

Examinations may be oral, written or practical, elgging on the nature of the module/course.
However, in those cases where examinations areuctedl orally, a written record of the

student’'s performance and the basis for the detation of grades shall be kept by the
instructor.

The number, type and schedule of examinationssts te a module/course shall be determined
by the instructor and stated on the module/coursgiine to be issued to students at the
beginning of the module/course.

A module/course outline, as a matter of routinallsinclude information on components of
continuous assessment providing the distribution gofide points with a performance
assessment criterion among various types of examsother works in percentage terms. A
copy of the module/course outline shall be subwhitte the academic unit concerned at the
beginning of each course and shall be distributestudents upon approval by the department.

Copies of all examinations which go into the dmieation of a student’s final grade in a
module/course shall be deposited with the academitcconcerned immediately following the
administration of the examinations.

In those cases where a module/course is taugtitebyame instructor to more than one section
of students in the same program, examinations bbalif the same form and content. The same
scheme of grading shall also be employed.

A common examination paper shall be prepared irecaghere more than one instructor
teaches a module/course with the same title amtita@ues to one or more sections. This shall
be facilitated by the academic unit and instructanscerned.

Where common examination(s) have to be given fodute (s)/course(s) taught by more than
one instructor, the academic unit that offers thedmte (s)/course(s) shall ensure that all
instructors involved in the teaching of the modtdetse have reached an agreement on the
content of the exam(s). The academic unit tharsfSuch courses shall work out procedures
by which reviews of exam questions for such modotsses will be carried out by a full
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panel of instructors involved in the teaching af thodule/ courses. Instructors are required to
be present at meetings in which exam questionsreviewed and determined for such
modules/courses.

82.9. Where common examinations are given or where aseddartaught by more than one instructor,
a marking scheme shall be worked out by a panelstfuctors and a copy shall be submitted to
the academic unit concerned before the commencemhemarking.

82.10.Examination papers prepared by an instructor @reelpof instructors shall be submitted to the
academic committee of the academic unit conceraeck/iew and endorsement.

82.11.Final grades for all modules/courses shall be vesie and endorsed by the academic
committee/examination review committee and therdtead of the academic unit concerned as
per the report format developed for the purpose.

82.12.Final grades shall be submitted by an instructdhéhead of the academic unit concerned on
duly signed official grade report form. This docurneshall be prepared legibly with no
alterations or erasures.

82.13. A copy of grade report sheets for all courses dimkept at the academic unit concerned.

82.14.An official grade report form shall be filled ounly by the instructor(s) who has taught the
module/course, who has set or participated in #ting of the exam questions and who has
marked the exam papers.

82.15.When, for reasons beyond control, the provisionsulif-Article 82.14 hereof cannot be met,
the setting of examinations and the marking of exampers shall be carried out by a qualified
staff designated by the head of the academic oniterned.

82.16.In those cases where the chair/head has to desigoateone other than the instructor who has
taught the module/ course to either set or markett@mination, he shall forthwith present the
case to the academic committee of the academicanderned for endorsement.

82.17.All marked final examination papers, along with Riag schemes, shall be submitted to the
academic unit concerned and shall be kept for iagherf at least one year.

82.18. For all modules/courses for which correct and detepanswers can be worked out, such a
list of answers shall be officially posted aftee #nd of the examination.

82.19.Official standard grade report forms shall be pregaby the University Registrar in which

students are enrolled and shall carry all the namhessudents who have been on the official
class list for the module/course.
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82.20.Under no circumstances may students be allowedatwlld grade report forms, including

forms on which grades have not been filled out.

82.21. Grades shall officially be announced to studegtthb academic unit concerned, and this may

be done by posting the tear-off section of the gragbort forms on official notice boards.

82.22.Students shall have the right to receive theiremiad examination papers back immediately

after the last day of the re-grading period. Hezdsfs and deans shall ensure this right is
respected.

Article 83. Periodic and Exit Examination

83.1.

83.2.

83.3.

83.4.

83.5.

83.6.

83.7.

83.8.

83.9.

Without prejudice to the requirement of continuoassessment, students shall sit for
periodic/holistic and/or exit exams to be administieby the respective relevant academic units
of the University.

Students shall sit for a final exam to be adminexddor each module/course.

Students shall be registered for exit exams upancessful completion of all the
modules/courses that may be required by the pragram

Exit exams, if any, shall be identified with moduleurse title and code.

The grade point of an exit exam should not beuthet! in the computation of either semester
or cumulative status of student.

The exit exam result shall be rated as Pass (Pib(F) status. The pass mark at the exit exam
shall be determined by the respective program &difgufor graduation.

An exit exam, if any, shall be given once in a yeargraduating students, and the period shall
be indicated in the academic calendar.

A student who failed in the exit exam can repestice but no special reexamination schedule
shall be arranged for failing students. The studéall be academically dismissed for good if

he fails for the third time.

Detailed guidelines regarding exit exams shalldidog ASPRC.
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Article 84. Administration of Final Examinations

84.1

84.2.

84.3.

84.4.

84.5.

. A list of candidates sitting in an examinationlsba prepared in advance of the examination by

departments/centers/schools to which the studestégdp and such a list shall be handed over to
the invigilators for purposes of checking attendadaring the examination.

No student may be admitted into an examinatioh 3@lminutes after the beginning of the
examination.

No student may be allowed to leave an examindtadhwithin 30 minutes of the beginning of
an examination and before signing the examinatitamdance sheet.

In the event that a student is forced to leavexamination hall for health reasons, and in so far
as the student is in a conscious and sound stateiraf, the invigilator in attendance shall
inform him of the fact that certification from a dieal doctor has to be obtained expeditiously
to substantiate the claim of sickness or iliness.

Upon conclusion of an examination the invigilastiall submit a report on the conduct of the
examination by completing a form prepared for thatpose. The report shall be submitted to
the office of the chair/head of the departmentiedathool that offers the module/course.

Article 85. Violation of Examination Regulations

85.1Any one of the following shall be interpreted asaam of violation of examination regulations in

an examination or any other graded exercise and slaak direct consequences on the marking
or grading of all kinds of examination papers, tgrapers, projects or senior essays and on the
determination of the academic status of students:

85.1.1. copying from pieces of paper or any other sourceinddrmation brought into an

examination hall where such material is not spegiffy permitted;

85.1.2. working on or being found in possession of exannmapapers other than one’s own;

85.1.3. exchanging information in the examination hall iralp symbolic, written or any other

means, such as mobile phones where these areauificgly permitted;

85.1.4. making use of someone else’'s work, or parts tliewithout acknowledging the same

and with deliberate intent to represent such meltaes one’s own;

85.1.5. sitting for an examination in a module/course ftrichh one has not been registered;
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85.1.6. taking an examination by proxy, i.e. through anotparty;

85.1.7. submitting a work or works for which it can cleablg established that the work or part
thereof is not produced by the student claimindparsghip or production;

85.1.8. disorderly conduct in an examination hall, inclglirefusal to accept and abide by
instructions given by the invigilator;

85.1.9. being caught in the act of avoiding to sign attem#asheets in an examination or trying to
leave examination halls without submitting answkeets in ways that could lead to
claiming absence from the hall;

85.1.10engaging in any other act that is deemed inapptiptd the smooth and fair conduct of
the examination.

85.2.An invigilator who apprehends a student in the @fctheating in an examination or exercise
shall forthwith inform the student concerned of fhet that his behavior will be reported. The
invigilator shall also make as detailed and congpéehote of the incident(s) as possible in a form
designed for the purpose. He shall collect all enat of cheating (copies of plagiarized material,
scraps of smuggled papers, notebooks, exchanged papers, prohibited devices, testimonies
by other supervisors).

85.3Where the act of cheating has been committed iexamination hall, the decision of allowing or
not allowing the perpetrator to continue working e examination shall be made by the
instructor of the course, if the instructor is atso supervision duty, or by the chief invigilator.
The instructor or the invigilator shall, after magia determination of the matter, prepare a short
report describing the grounds for his decision.

85.4Where the invigilator discovers evidence demonsigathat there was intent on the part of the
student to cheat but no clear evidence that thdestuhas actually cheated, the student shall be
permitted to continue to work on the examinationt hall be told that his behavior will be
reported. The invigilator shall collect all evidescon intent to cheat in preparation for his
reporting.

85.5All evidence on cheating or attempted cheating r@parts in justification of decisions made by
the chief invigilator on the spot shall forthwitke Isubmitted to the head of the department in
which the student is enrolled.

85.6The head of the department shall present the casiget Department/Center/School Academic
Committee (DAC) which shall determine if there hadeed been a clear case of cheating or of
intended cheating. The DAC has authority to seeflitiatial evidence to reach a decision,
including one of requiring the accused in the dstii@ation to testify.
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85.7.The chair of the department/center or the headlodd shall pass the report and the evidence of
cheating or attempted cheating to the dean of tilege immediately upon receipt of such
material from the supervisor

85.8In the event that the DAC finds a clear case ofatihg, it shall recommend to the instructor of
the module/course that the student obtain zerapfm that examination or work and such other
disciplinary measures as provided by the Universiitye of conduct.

85.9Without prejudice to disciplinary actions that mhg taken on the student, cheating cases,
including those of plagiarism, shall have consegasronly on the grade points the student would
have earned from the examination or exercise orttwhheating had occurred and not on the
overall grade he would earn for the course. THua,student obtains zero points on any of the
test or a term paper due to cheating or plagiarikat,should not constitute ground for a grade of
"F" or for disqualification from the course as aokh

85.10.The decisions of the DAC on cheating cases, accoiegdy the minutes of its deliberations,
shall be submitted to the dean of the college.

85.11.Subject to the provisions of sub-Article 85.9 héreshere the incident of cheating has
occurred for the first time in the course of a st stay in a particular program, the head of
the academic unit concerned shall warn the studenmtiting.

85.12.A student who has been reported for cheating ®ist#tond time shall be suspended for at least
one academic year and he who commits such an efflemahe third time while enrolled in a
program shall be dismissed from the program. Disatishall be decided by the AC of the
college on the recommendation of the dean.

85.13.Where an incident of cheating in examination inesiimore than one student the following
procedure shall be followed:

85.13.1.if all the students happen to have been enrolletthéncourse in which the incident has
occurred, the penalty to be applied on them slea#dual and the same.

85.13.2.if any one of the students of the University happant to have been enrolled for the
course, the case shall be referred directly toddsn of the college in which he is a

student and the provisions of this Article shalblgp

Article 86. Re-marking of Examinations

86.1 Petition for Re-marking
A student who is aggrieved by the marks he hadimédain a course shall have the right to

petition for remarking of his exam paper on thedatthe conditions set forth hereunder.
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86.2.

86.1.1. any petition for re-marking shall be initiated afthe grades are officially released
from the department/center/school or the OfficehefRegistrar.

86.1.2. a petition for re-marking of first semester gradball be submitted within two weeks
after the grade is officially released from the altément/center/school or the Office of
the Registrar.

86.1.3. a petition for re-marking of second semester grathed be submitted anytime before
the registration date of the next academic year.

86.1.4. any student petitioning for re-marking shall filhéh submit the standard application
form to be delivered by the academic unit concerned

Manner of Entertaining Petition for Re-marking

86.2.1. Each academic unit shall be in possession of tiedatd application forms to be filled
out by students who petition for remarking. Suchmi® shall require of the student to
specify the reasons for disputing the grade heehased.

86.2.2. Colleges shall develop remarking application fotha fit their needs.

86.2.3. Upon receipt of the petition for remarking, theatieof the academic unit concerned
shall inform the instructor of the course and shall

86.2.3.1. obtain the grade distribution scale employed byitsguctor; and

86.2.3.2.0btain the answer sheets or/and sample papetemby other students in the
section to which the petitioning student belongs.

86.2.4. The chair/head of the department/center/school #hah assign two academic staff,
who can make the re-marking impartially. They sklallthe remarking separately and

report separately to him with a recommended grade.

86.2.5. The chair/head of the department/center/school ¢hah approve an average of the
two grades submitted to him.

86.2.6. If the remark result is a grade lower than the previously obtained, the previous
grade shall stand.

86.2.7. The chair/head of the department/center/school:shal
86.2.7.1sign and send the original to the Office of the iRtegr; and

86.2.7.2keep one copy on the department’s/center’s/schidel’s
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86.2.8. If, at the end of the remarking process, therg ¢®nviction beyond reasonable doubt
that the first marking was prejudicial to a partarustudent in ways that prove that the
instructor was deliberately intent on harming thedent academically, the chair/head
of the department/center/school shall take up th#&enthrough proper channels for
disciplinary action against the member of staffjirestion.

86.2.9. If a student, upon petitioning for remarking, hddiroed that there might be motives
for which the instructor could have unfairly markégé papers, and if, upon the
completion of remarking the paper, no evidencerdghiuness is found, the instructor
concerned shall receive a letter from the head hef toncerned academic unit
exonerating him of the allegations.

Article 87. Make-up Examinations

87.1

87.2.

87.3.

87.4.

87.5.

87.6.

. A student unable to sit for a final examination f@asons beyond his control, such as

hospitalization, psychological problems or othesidents, and therefore has an "I'" (incomplete)
grade in a module/course may be allowed to sit domake-up examination in the
module/course.

Any such student, or a person representing theestughall submit application for make-up
examination in writing with valid and documentedsens for not having sat for the final
examination to the chair/head of his academic deyant/center/school within six weeks after
the start of the subsequent semester.

Where the AC finds that the student did not havidveeasons for not sitting for a final
examination, the "I" grade on the student's resti@l be automatically changed to "F". GPAs
shall be calculated and the status of the studelltise determined accordingly.

The department/center chair or school head witidiethe examination date in consultation
with the student/s. Such date may range from siekado a year from the date a decision by
AC was made. The chair/head of the academic urfierin§ the module/course shall

immediately inform the instructor concerned of &@'s decisions on applications for make-up
examination in writing so that the instructor may g different set of examination questions for
the student if he feels that there has been chanthee content, in the mode of delivery or in

module/course activity after the semester in witghstudent has attended the module/ course.

A student allowed to sit for a make-up examinasball register for the examination at least
one month (the dates to be announced by the Officéhe Registrar) before the final
examination in the module/course is scheduled tadmeinistered.

A student who has three or more "I" grades inmester and would therefore sit for a make-up
examination shall, irrespective of his academidustawithdraw from the University for

academic reasons and apply for make-up examinasan sub-Article 87.5 hereof. No GPAs
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shall be calculated and no academic status shaletsgmined for such a student until the results
of the make-up examination are known.

87.7. A student who has less than three (one or two}tditdes in a semester and who is allowed to
take a make-up examination may continue his studiesibsequent semester if he is in good
academic standing (Semester GPA greater than hd@®&PA greater than 2.00). For such a
student, GPA shall be calculated and his acadetnitiss shall be determined based on the
grades obtained and excluding courses in which'lthgrades are registered. Such a student
shall also apply and sit for a make-up examinaitioimcomplete courses as in sub-Article 87.5
hereof.

87.8. For a student who has less than three "I" gradesisonot in good academic standing, the
procedure in sub-Article 89.5 hereof shall applheTgrade earned through the make-up
examination shall be used to compute the GPA ofstibdent in the semester in which the
makeup examination is given.

87.9. Unless otherwise decided by the AVP, any “I" grad® removed within a year as per the
provisions of this Article shall be converted to“&i grade.

87.10.The provisions of sub-Articles 87.4 through 87.Teloé shall not apply for clinical courses in
the School of Medicine.

Article 88. Re-examination

88.1. A student shall be allowed to sit for a re-exartiorain any year provided he cannot repeat a
module/course due to discontinuity of an academigmam and/or his status as a graduating
student.

88.2Re-examination shall be granted to the studenth®modules/courses that the student has taken
during the foregoing semesters of the program.

88.3.A graduating class student may be allowed for xe¥énation of a maximum of two
modules/courses. A student may sit for a re-exatioimanf four modules/courses for which the
possibility of repeating is hon-existent due togseom discontinuity.

88.4.Re-examination may be allowed for a student wii&G&A must be such that when an input of a
minimum of 2.00 or “C" grade on the module/coursemade enables him to qualify for
graduation or promotion.

88.5.The grade obtained for re-exam shall be recordétis for the module/course.

88.6.Re-examinations shall be administered any timaiwithree weeks after the commencement of
the subsequent semester. If the time of examinatidands into the next period of training, a
student shall be allowed to undertake a temporagjstration. Depending on the results, the
registration may be cancelled or retained as sedrisastatus is determined.
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CHAPTER FOURTEEN
ACADEMIC ACHIEVEMNTS AND STATUS IN GRADUATE PROGRAM S

Article 89. General Provisions on Graduate Prograrm

89.1. Each academic unit may offer programs of study eegkarch leading to post-graduate
certificates, diplomas and degrees.

89.2. The academic units shall function through Depantn@raduate Committees (DGC).

89.3. All University-wide policies, rules and regulat®rshallmutatis mutandispply to graduate
programs.

89.4. An academic unit may run joint graduate programsadllaboration with other universities to
complement each other for better competency ofithduates. In such cases, special procedures
may be set to administer such programs in agreewidnthe collaborating institution.

89.5. A minimum academic rank of staff offering modutesirses in the graduate program shall be
assistant professor. However, in case of stafftagerthe DGC may propose that a lecturer and
an assistant professor (Ph.D. holder) with mefarafodules/courses, for masters program and
for Ph.D. program, respectively. Such proposalldiebpproved by the AVP.

89.6. Masters programs may offer students two optioasyaly, module work and thesis/project or
module work with comprehensive examination.

89.7.A Ph.D. program may be course based dissertadiomirangement in which course work is not
necessarily directly related to the research topichon-course based dissertation (where each
course is a setting in which the student accomgdisdm aspect of his research that leads to his
dissertation).
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Article 90. Grading System

90.1. Examinations are graded on the following letterdimng system, with corresponding points.

RawMark Letter Grad Grade Point
[95, 100 A+ 4.0C
[85, 95 A 4.0C
[80, 85) A- 3.7¢
[75, 80 B+ 3.5C
[70, 75 B 3.0C
[65, 70 B- 2.7F
[6C, 65 C+ 2.5C
[50, 60) C 2.0C
[40, 50 D 1.0C

< 4C F 0.0C

90.2. Thesis or Dissertation evaluation shall be gradedthe following ranking system, with

corresponding grading scales and letter grades;

Ranl Grading scale in perce Letter Grad
Excellent > 85 A
Very Good 75<X <85 B*
Good 60<X <75 B
Satisfactory 50< X <60 c’
Fail <50

90.3. Getting a grade less than ‘B’ in individual subgeahd/or courses by a graduate student may be
tolerated. However, to complete the program, andligéle for graduation, a graduate student

shall have to obtain a minimum CGPA of 3:00 (‘B).

Article 91. Academic Probation and Dismissal

91.1. When a candidate is placed on probation, he skeatidbified by the head of the academic unit
concerned of his status and what is expected oflhinvay of academic performance in the
future and what restrictions or requirements dpiktted by the probation and what will be the

consequence of failure to meet these conditions.

91.2. A first year graduate student is subject to disaliggthout first being put on probation if his
performance falls below 2.50 in his first semesésults. Any first year graduate student who
achieves a first semester GPA (SGPA) between 21@8@Ba0 shall be placed on probation by
the relevant DGC and any such student who had pkeed on probation shall be subject to

dismissal if he fails to achieve a semester GPA.@0 in the next semester.
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91.3. If, however, a student on probation for the fitishe achieves during the next semester, a
SGPA of 3.00 or above but his CGPA still falls bel8.00, the relevant DGC may place the
student on final probation if it finds that thesereason to believe that the student will attain a
CGPA of 3.00 or above in the third semester.

91.4. A graduate student may be put on probation forcarsd time provided it is ascertained that
s/he has successfully come out of the previousatimi However, where a student who has
been placed on a second probation fails to achae@&PA of 3.00 in the next semester, he
shall be dismissed.

91.5. No candidate subject to dismissal may expect disor@y probation as a matter of right.

Article 92. Repeating Modules/Courses

92.1. Only courses with grades lower than ‘B’ may be etpd when the CGPA of the student is less
than 3.00 and for Ph.D. students all courses withgrades or lower shall be repeated.

92.2. A student with a grade of “C” or lower may be alkmvto take a re-exam, instead of repeating
the course, with the recommendation of the coums&tctor and the DGC by assessing the
overall performance or special conditions of thaleht on individual basis.

92.3. No course may be repeated or re-examined moreotinza

92.4. Grades obtained on a repeated course shall stahdyaare.

Article 93. Withdrawal and Readmission

93.1. Unless there are compelling reasons, official widlmhl forms must be completed within 30
days of discontinuation of classes. A candidate Vdils to comply with this requirement will
only be eligible for readmission if he has a goadse for failing to meet the deadline.

93.2. A candidate may be readmitted only when the withwdiais effected because of one of the
following:

95.2.1 if the candidate cannot pursue his studydmex of medical reasons ascertained by a
valid certificate; or

95.2.2 if the University is unable to carry out tledevant graduate program and advises the
candidate accordingly; or if the candidate is uadblcontinue due to other reasons that
may constitutdéorce majeure

93.3. A candidate who has been dismissed for acaderagons may apply for readmission only
once during the whole study period of a given paagr

101



Addis Ababa University Senate Legislation 2013

93.4. The College Graduate Program Office shall perm#dneission, taking into account the
availability of facilities/places in the programmarned even where withdrawal was made as
per the procedures laid down in this Article.

93.5. Withdrawal made with the approval of the Collegeadirate Program Office concerned does
not imply automatic readmission whenever it is stughe length of absence and the number
of places available shall be taken into considenafi he length of absence between withdrawal
and readmission may not exceed three years. ThkegeolGraduate Program Office may,
however, consider the readmission of a student etsodiscontinued his study for four to five
years provided it is convinced that the student prasented from applying for readmission by
circumstances beyond his control.

93.6. No graduate student who has discontinued his studg period longer than five years may be
granted readmission.

Article 94. Transfer from One Program to Another

94.1. Without prejudice to other rules and regulationshef University applying to cases of transfer,
a graduate student registered in one graduate gmogray be allowed to transfer to another
program provided the candidate:

94.1.1. presents an application stating convincing rea3dofsrequesting the transfer and a
letter in support of the desired transfer from arsor where applicable; and

94.1.2. satisfies the academic requirements for admissitlmthe program to which transfer is
sought and the approval of the concerned DGCs &slhfas been obtained; and

94.1.3. is not a dismissed student; and

94.1.4. must have completed not more than one fourth ofbtiginally joined program (50%
of the course/module work).

94.2. Transfer of credits shall be determined by the depant/school/center receiving the candidate.

Article 95. The Graduate Thesis/Dissertation

95.1. A thesis/dissertation shall constitute an indivituaffort in academic pursuits to identify and
analyze problems by applying sound methodology.
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95.2.

95.3.

95.4.

The topic for thesis/dissertation work shall beestdd in consultation with, and prior approval

of, the advisor (s). The selection of the topiclisha on the basis of the broad needs of the
country and/or the priority areas of research ®pis determined by the academic unit
concerned. The topic of the thesis of each cangliglaall be approved by the DGC as early as
possible as and not later than the time of the idatels enrollment into the second half of the
program.

The GPO shall issue detailed guidelines on suchensatis Thesis/Dissertation preparation,
format and deadlines.

The provisions of Article 124 of this Legislatiohal apply regarding matters not provided for
under sub-articles 95.1-95.3 of this Article.
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TITLE V
INTERNAL ACADEMIC ORGANIZATION OF
THE UNIVERSITY

CHAPTER FIFTEEN
COLLEGES, INSTITUTES, SCHOOLS, DEPARTMENTS AND CENT ERS

Article 96. General Provisions on the Organizatiorof Academic Units

The University shall have the following collegesianstitutes which may have as many centers, sshool
departments and program units needed to fulfilr thigjectives:

96.1. The University includes the following colleges anstitutes;
96.1.1. College of Natural and Computational Sa@snE€NCS);
96.1.2. College of Health Sciences (CHS);

96.1.3. College of Veterinary Medicine and Agriculture (BM);

96.1.4. College of Education and Behavioral Studies (CEBS);

96.1.5. College of Development Studies (CDS);

96.1.6. College of Business and Economics (CBE);

96.1.7. College of Law and Governance Studies(CLGS);

96.1.8. College of Social Sciences (CSS);

96.1.9. College of Humanities, Language Studies, Jounmaéind Communication (CHLSJC);
96.1.10.College of Performing and Visual Arts (CPVA);

96.1.11.Addis Ababa Institute of Technology (AAIT);

96.1.12. Ethiopian Institute of Architecture, Building Cdnstion and City Development
(EiIABC)

96.1.13. Institute for Peace and Security Studies (IPSS)
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96.1.14. Institute of Biotechnology
96.1.15. Academy of Ethiopian Languages and Cultures (AELC)
96.1.16. Institute of Ethiopian Studies (IES)
96.1.17. Institute of Educational Research (IER)
96.1.18. Aklilu Lemma Institute of Pathobiology (ALIP)
96.1.19. Institute of Geophysics, Space Science and AstmyndGSSA)
96.1.20. Ethiopian Institute of Water Resources (EIWR)
96.2. Colleges consist of degree-awarding departmentsose and centers.
96.3. Teaching institutes consist of degree-awarding @lshdepartments and centers.
96.4. Upon the recommendation of the OUGP/OGP/ASPRC wittd the approval of the Senate,

colleges and teaching institutes may establish -gestuate degree awarding
departments/centers.

Article 97. Academic Positions and Support Servicein Colleges and Teaching Institutes

All colleges and teaching institutes shall have tbkowing academic administrative positions and
support services:

97.1Dean

97.2. Associate Dean for Undergraduate Programs (ReguathContinuing/Extension);
97.3. Associate Dean for Graduate Programs (RegulaCamtdnuing/Extension)
97.4. Associate Dean for Research and Technology Transfe

97.5. Associate Registrar;

97.6.Assistant Librarian;

97.7.Teaching and Learning Support Unit;

97.8. Office of Gender and Educational Equity, HIV/AISGEE);
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97.9. Strategic Planning and Change Management Unit;

97.10. ICT Support Services;

97.11.Managing Director and Support Services Office;

97.12.Collective bodies (College Assembly, Academic Cossiain (AC), etc).

97.13.Department/Center Chairs and School Heads

Article 98. College of Health Sciences (CHS)
98.1.Executive Director with the rank of vice president
98.2 Associate Director for Staff Affairs, Academic Stiands and Quality Enhancement
98.3. Assaciate Director for Undergraduate Programs @iRe@nd Continuing/Extension);
98.4. Assaciate Director for Graduate Programs (Regartar Continuing/Extension)
98.5. Assaciate Director for Research and Technologydfex;
98.6.Dean (CEO & Dean) of Tikur Anbessa Specializegpit@l & School of Medicine
98.7Medical Director of Tikur Anbessa Specialized Haalpi
98.8.Dean of School of Public Health;
98.9.Dean of School of Allied Health Sciences;
98.10. Dean of School of Pharmacy; and

98.11. All other units indicated under sub-articles 9R3:13 of Article 97 of this Legislation.

Article 99. Ethiopian Institute of Architecture, Building Construction, and City Development
(EIABC) and Addis Ababa Institute of Technology (AAT)

99.1Ethiopian Institute of Architecture, Building Consttion, and City Development (EiIABC) and
Addis Ababa Institute of Technology (AAIT) shall bestitutes of Technology (IoTs ) to be
governed by the Directive to be issued by the Mipisf Education so far as it is necessary to
enable them to implement the policy of the Goveminie engineering and technology education.
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99.2.The degree of autonomy and delegation of powagarding personnel, finance and academic
affairs, their relationship with the University,eih governance structure and accountability of
their officers in the exercise of the power to klmedated to them shall be governed by the
Directive.

99.3.To the extent the Directive is silent or with resipgi® matters which are not delegated, this Senate

legislation, other rules or regulations of the Uamaity shall be applicable to l0Ts so long as that
does not deprive them of the autonomy granted éyihective.

Article 100. Types of Colleges

There shall be three types of colleges in the Usitxe

100.1. Colleges and Institutes having their own separateatnpuses
The following colleges and institutes shall havetiown separate campuses:

100.1.1.College of Development Studies;
100.1.2. College of Business and Economics;
100.1.3.College of Natural and Computational Sciences;
100.1.4. College of Performing and Visual Arts;
100.1.5. College of Veterinary Medicine and Agriculturedan
100.1.6. College of Health Sciences.
100.1.7. Addis Ababa Institute of Technology (AAIT)

100.1.8. Ethiopian Institute of Architecture, Building Cdnsction and City Development
EIABC

100.2. Colleges within the Main Campus
100.2.1.College of Social Sciences;
100.2.2.College of Humanities, Language Studies, JournaiisthCommunication;

100.2.3.College of Law and Governance Studies; and
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100.2.4.College of Education and Behavioral Studies.

Article 101. Shared and non-shared resources of @eges

101.1.Colleges within the main campus

101.1.1. Shall share Safety and Security Team; Human Resddanagement Team; Student
Services Team and maintenance.

101.1.2. Shall have their own support services such asngEmaProcurement and Property
administration Team; Facility Management OfficeTlBelp Desk; and Guidance and
Cost sharing Office.

101.1.3. The support services shall be led by a Managimgdior at each college.
101.2. Colleges having sub-campuses

These colleges shall have the following supportsuioi be headed by a Managing Director lI:

101.2.1. Safety and Security case team;

101.2.2. Student services case team (conditional);

101.2.3. Finance, Procurement and Property administratise team;
101.2.4. Facility Management case team; and

101.2.5. ICT Help Desk.
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CHAPTER SIXTEEN
POWERS AND RESPONSIBILITIES OF COLLEGES

Article 102. Powers and Responsibilities of a Cage

102.1 A college is one of the major organizatidiagkrs of the University with strategic leadership,
managerial and financial responsibilities for augroof departments, schools and centers it
comprises. A college other than the CHS shall hlagdollowing duties and responsibilities:

102.1.1. coordinate formulation of standards and workingcprures relevant to the academic
units under the college in line with University-wigolicies, rules and regulations;

102.1.2.endorse the creation and/or modification/closureacddemic programs originating

from or endorsed by departments/schools/centersrubhdnd propose their approval
by the Senate;

102.1.3. coordinate inter-college programs, if any;

102.1.4. coordinate and endorse research proposals foloegipand funding, promote and
disseminate research outputs and support reseatdlities within the colleges
including administering grants pertaining to staf6earch projects, Master’s thesis,
PhD dissertations, M. Phil theses, and Postgraddigtiomas;

102.1.5. process scholarships for staff and administeséme for students within the College
and/or departments and research hosted by thegéplle

102.1.6. represent the College in University-wide Regublatamd Consultative bodies (such as
the Senate and the University Council) and coatdirexternal relations, community
service, business development and partnerships;

102.1.7.approve the recruitment and promotion of academaiff with the ranks of assistant
and associate professors and communicate its desigd the Office of the AVP;

102.1.8.recommend to the AVP the recruitment of acadenaff stith the rank of professor
and process the employment once the AVP’s appissacured,;

102.1.9.initiate joint appointment of academic staff fromternal institutions as per the
Proclamation;

102.1.10.take disciplinary measures on academitistduding oral warning, written warning,

and a fine up to three month's salary and suspgrichm work for the same period as
per the relevant provisions of this Legislatiorottger pertinent rules and regulations;

109



Addis Ababa University Senate Legislation 2013

102.1.11.recommend to the office of the AVP seneséension, school-to-school, school to
department or center, department to departmenties, center to center transfers,
leaves, and professional development of academfi; st

102.1.12.recommend disciplinary actions involvingnussal of academic staff with the
exception of full professor whose case shall balffrdecided by the AVP;

102.1.13.design and enforce quality assurance mecha for academic programs;

102.1.14.oversee and coordinate admission and rp&deof students in accordance with the
applicable University policy and regulations;

102.1.15.maintain pertinent records of students and theifopmances for such purposes as
price and citation;

102.1.16.consolidate graduate list of the collegepeoposed by the respective academic
commissions of departments/centers/schools andistiensame for approval by the
University Senate;

102.1.17.decide on the recruitment, promotion, transfercigline, and development of
administrative staff under it in accordance witlevant laws;

102.1.18.recommend the dismissal of administrasita#f in the schools/departments/centers
under the college to the VPASS;

102.1.19. administer human resource management functionsiperg to academic and
support staff such as processing advertisementJogmpnt, leaves, promotions,
contracts, identification cards, records, payrotl alearance;

102.1.20.facilitate resources generation and mobilizatioaupport the activities of the college
and academic units there under;

102.1.21.prepare consolidated plans and budget of the Gobegl ensure the implementation
of the same upon approval by the College AC agtdri authorities;

102.1.22.have its own financial administration structure doadresponsible for all financial
operations within the college unless the collededated on the main Campus.

102.1.23 facilitate and oversee the proper and optimal iblistion and utilization of teaching-

learning materials and equipment, library resourdasilities, halls, auditorium,
classrooms, laboratories, computers and vehicles;
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102.1.24.administer the maintenance and renovation of a@imises and facilities and the
disposal of property when appropriate;

102.1.25.manage vehicles and facilitate their maintenance;

102.1.26.design mechanisms to promote welfare of staff andesits with particular attention
for those with special needs;

102.1.27. plan and process the annual procurement for thegeo
102.1.28.authorize the disbursement of approved budget effpeas including project funds;

102.1.29 facilitate revenue collection from consultancy wopkoject contracts, donations and
tuition fees;

102.1.30.nitiate and facilitate external relations with &w to forging partnerships with
academic and research institutions, donors, andnthestries as well as promoting

community service in line with applicable rules aadulations of the University;

102.1.31.approve admission and placement of students inrdanoe with the applicable
University policy;

102.1.32.ensure the standards of academic activities in efith constituent units;

102.1.33.check and regulate consistency across departreeimt@is/centers in academic
administration, student handling, staff recruitmedévelopment and promotion,
research grants and administration; and

102.1.34.perform other duties as assigned by the Presidehttee Vice Presidents.

102.2. The CHS shall have duties and responsibilities to:

102.2.1.formulate standards, working procedures relevattigacademic units under it in line
with University-wide policies, rules and regulation

102.2.2. propose college-wide, interdisciplinary, and jginbgrams for approval by the Senate;

102.2.3. coordinate the development of inter-school/intdlege programs;

102.2.4.coordinate, promote and disseminate research goubsuresearch activities within
the college, including approval of research profsoaad administering grants;

102.2.5. process scholarships for staff and students oftikege and administer the same;
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102.2.6.represent the College in University-wide Regulatangl Consultative bodies (such as
the Senate and the University Council) and cootdigxternal relations, community
service, business development and partnerships;

102.2.7.decide on service extension, joint appointmentpskto-school transfer, leaves, and
professional development of academic staff andyntite same to the University;

102.2.8. decide on disciplinary cases involving dismissaacddemic staff and notify the same
to the President in line with the provisions ofsthiegislation and other applicable
rules and regulations, notwithstanding Article $%his Legislation;

102.2.9.design and enforce quality assurance mechanisnazéatemic programs;

102.2.10.oversee and coordinate admission andmkateof students in accordance with the
applicable university policy;

102.2.11.maintain pertinent records of students (Universitgllege, schools and departments);

102.2.12.consolidate graduate list of the college as prophdse the respective academic
commissions of schools for approval by the UniugrSenate;

102.2.13.decide on the recruitment, promotion, transfercigiime, and development of
administrative staff working for the college otlilean schools and departments;

102.2.14.decide on dismissal of administrative staff emptby®y schools and departments
under the college and notify the same to the ralewaiversity human resource
management office ;

102.2.15.handle human resource management functions pematoi academic and support
staff such as processing advertisement, employnheanes, promotions, contracts,
identification cards, records, payroll and cleamnc

102.2.16 facilitate the mobilization and generation of rasas to support the activities of the
College academic units therein and ensure thatntese from consultancy work,
project contracts, donations, tuition fees are grily used to support academic units
generating the revenues in line with the applicddoles, rules and regulations of the
University;

102.2.17 prepare consolidated plans and budget of the Golegl ensure the implementation
of the same upon approval by the College Coundiltagher authorities;

102.2.18.administer its own financial administrative struetuand be responsible for all
financial operations (unless organized on Campusirigss Center);
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102.2.19 facilitate and oversee the proper and optimal ibistion and utilization of teaching-
learning materials and equipment, library resoyréaslities, halls, auditorium and
classrooms;

102.2.20.administer the maintenance and renovation of alinises and facilities and disposal
of property as appropriate;

102.2.21.manage vehicles and facilitate maintenance othlbsls;

102.2.22.design mechanisms to promote the welfare of staff students with particular
attention to those with special needs;

102.2.23.recommend to the AVP the creation of new academits wr the restructuring or
dissolution of existing units on the basis of itgnoproposal or proposals originating
from or endorsed by the schools;

102.2.24.decide on the recruitment of academic staff withrdnk of Associate Professor and
Professor, and notify the same to the AVP;

102.2.25.plan and execute the procurement of the college;

102.2.26.initiate and facilitate external relations with #&w to forging partnerships with
academic and research institutions, donors, andnthgstry as well as promoting
community service in line with applicable rules aadulations of the University;

102.2.27 ensure the standards of academic activities in ehith constituent units;

102.2.28.check and regulate consistency across schoolsadeatic administration, student
handling, staff recruitment, development and prdompt research grants and
administration;

102.2.29.set policies and guidelines for the overall delwef medical and teaching services,

monitoring, evaluation, and synchronizing teachirggearch and medical services;
and

102.2.30.perform other pertinent duties as assigned by tasitent

Article 103. College Deans

103.1. Duties and responsibilities

The College Dean is the chief executive officetha college and shall exercise authority over all
academic and administrative matters in the Coll@de Dean shall have the following duties and
responsibilities:

The Dean of the College shall:

103.1.1. Exercise authority over all academic and adminisgamatters in the college;
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103.1.2.

103.1.3.

103.1.4.

103.1.5.

103.1.6.

103.1.7.

103.1.8.

103.1.9.

Be in charge of policy formulation, coordinati@iection and supervision across the
college;

Be responsible for organizing and directing adstiaktive support services for the
college;

Formulate standards, and work procedures relewatiie academic units under the
college in line with the University-wide policiesiles and regulations;

Endorse the creation or revision of academic pragrariginating from or endorsed
by departments/school/centers and present themagproval to the appropriate
University body after endorsement by the College AC

Coordinate inter-college programs, if any;

Coordinate and endorse research proposals for wegdpamd funding, promote and
disseminate research and support research adivitithin the College including
administering grants pertaining to staff researatjegts as well as master’s thesis,
PhD dissertation, M. Phil thesis, and postgraddatioma;

Process scholarships for staff and administer dineesfor students within the College
and/or departments/school/centers and researctechdst the College after it is
approved by the College AC;

Represent the College in University-wide Regulatangl Consultative bodies (such
as the Senate and the University Council) and doatel college activities relating to
external relations, community service, busines&ld@ment and partnerships;

103.1.10Approve the recruitment and promotion of academaff swith the rank up to

associate professor and notify the office of thePAafter it is endorsed by the CAC;

103.1.11Upon endorsement by the CAC, recommend to the APrecruitment of academic

staff with the rank of professor and process thpleyment once the AVP approval is
secured;

103.1.12Initiate joint appointment of academic staff froer institutions in accordance with

the Proclamation;

103.1.13Take disciplinary measures on academic staff inofydral warning, written warning,

and a fine up to three months’ salary, suspensmm fvork for the same period and
demotion in accordance with the provisions of thagislation;
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103.1.14 Recommend disciplinary actions involvinigmidssal of academic staff with the
exception of full professors whose case shalldmdgd by the AVP;

103.1.15Recommend to the AVP service extension, collegeettege transfer, leaves, and
professional development of academic staff;

103.1.16. Design and enforce quality assurance amisins for academic programs in the
college;

103.1.170versee and coordinate admission and placementidérits in accordance with the
applicable University policy and regulations upba aipproval of the College AC;

103.1.18Ensure the maintenance of pertinent records ofeanidand support staff, students
and their performances;

103.1.19Consolidate graduate list of the College as propdse the respective academic
committees of department/school/centers and suttraitsame for approval by the
University;

103.1.20Execute the recruitment, promotion, transfer, g@isog, and development of
administrative staff under the College after thdazsement of AC;

103.1.21Propose dismissal of administrative staff in deparits/schools/centers within the
College to the VP for Administration and Studentvies;

103.1.22Ensure the administration of human resource manege functions pertaining to
academic and support staff such as processing tesraent, employment, leaves,
promotion, contracts, identification cards, recomsyroll and clearance;

103.1.23Facilitate the mobilization and generation of resesa to support the activities of the
College’s academic units and ensure that revenum fronsultancy work, project
contracts, donations, and tuition fees are colte@ed primarily used to support
academic units generating the revenue in line whth applicable laws, rules and
regulations of the University;

103.1.24Prepare consolidated plans and budget of the Gobegl ensure implementation of
the same upon approval by the CAC and higher aititrgyr

103.1.25Ensure that the College has effective and respensiuman and financial
administration (unless it is on the main Campus).

103.1.26Facilitate and oversee the proper and optimalibdigion and utilization of teaching
learning materials and equipment, library resourdasilities, halls, auditorium,
classrooms, laboratories, computers and vehidiesaaéd to the college;
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103.1.270versee the proper administration, maintenancerandvation of all premises and
facilities and the disposal of property within tbellege, as appropriate, including
vehicles;

103.1.28Design mechanisms to promote welfare of staff dandests with particular attention
to those with special needs;

103.1.29Plan and process the annual procurement for thed@ol
103.1.30Authorize disbursement of approved budget experaditincluding project funds;

103.1.31Initiate and facilitate external relations with #&ew to forging partnerships with
academic and research institutions, donors, andnithestry as well as promoting
community service in line with applicable rules ardulations of the University;

103.1.32Check and regulate consistency across departmemsls/centers in academic
administration, student handling, staff recruitmedévelopment and promotion,
research grants and administration; and

103.1.33Perform other related duties as assigned to hinbihehe President and/or the Vice
Presidents.

103.2. Accountability

The Dean, who shall be accountable to the Presitlenttionally reports to the AVP to whom he is
structurally connected. However, depending on thdenat hand, the Dean shall also be answerable
to the offices of the other Vice Presidents. Hdlskaort to these offices operationally and regyla
through written communication and formally throwugkarterly and annual reports.

103.3. Appointment and Terms of Office

103.3.1.The President shall appoint a dean from amongahdidates with a rank of assistant
professor or above that applied for the positioncompetitive bases. A screening
committee shall be established for the purposeadgsing the candidates.

103.3.2.Where there are compelling reasons, the Presidagtappoint a head from another
academic unit within the University or another itgion outside the University.

103.3.3A college dean shall serve for a period of 3 yeamsewable once, if re-nominated
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CHAPTER SEVENTEEN
COLLEGE LEVEL COUNCIL, MANAGING COUNCIL AND ACADEMI C
COMMISSION

Article 104. General provision

Each College shall have a council, a managing dhuard an academic commission that would render
advisory/consultative duties. The college dearitirtst director shall operate with the support addiee

of these bodies.

Article 105. The College Council

105.1. Composition/Membership

The College dean will operate with the support advice of a college council that will consist of:

105.1.1Dean;

105.1.2. Associate deans;

105.1.3.Departments/centers chairs/school heads;

105.1.4.College managing director;

105.1.5.Elected senior academic staff members of the aciadenits under a College; and

105.1.6.Student representatives from both graduate andrgratiuate levels.

105.2. Duties and Responsibilities
The College Council shall:
105.2.1Serve as a broad forum for holding consultation®ragnthe academic units grouped
under Colleges towards greater academic integratiah collective representation in

university bodies, including the Senate and its mittees.

105.2.2Bring together not only academic staff but alsopgupstaff and students that make up
the college.

105.2.3Coordinate collective planning and work towardg@lg the academic units and their
programs with greater interdisciplinary ties andtj@perations.

117



Addis Ababa University Senate Legislation 2013

105.2.4.Meet at least two times a year and once in a demes
105.3. Leadership
105.3.1The College Dean shall chair the College Council.

105.3.2The College Council will elect its secretary frorma@ng its members who will be
responsible for maintaining a record of its procegsl

105.3.3The College Council may establisil hoccommittees for specific tasks to assist the
office of the College Dean.

105.4. Reporting relationship
The College Council shall report to the officesatif the Vice-Presidents through the timely and
continuous submission of the minutes of its prooegdand to the Office of the President through a
formal report at the end of each semester.

Article 106. College Managing Council
106.1. Membership

The College/institute shall have a Managing Couttglt is accountable to the College AC and the
College Dean, and shall be composed of:

106.1.1Chairs of departments/centers, heads of schooksruhd college;
106.1.2Academic staff and administrative officers of tiedlege that the Dean chooses;
106.1.3 Associate deans;

106.1.4 Representatives of academic and administrativé stahinated by the college/institute
staff assembly;

106.1.5College/institute gender and educational equiticef§; and

106.1.6 Elected representatives of students.

106.2. Duties and Responsibilities of the College Managingouncil

College Management Councils shall:
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106.2.1 Meet at least twice every semester and discusesssu which the AC and/or the Dean
require professional advice on academic, reseambmmunity services and
administrative matters,

106.2.2. Devise ways and means towards forging collabanatioetween departments, centers
and schools in areas of study, and with academits amd institutions outside the
College;

106.2.3 Propose ideas, strategies and programs for thetiygramd development of the College
and the University at large;

106.2.4Invite to its meetings the representatives of tedamic and administrative staff and the
students in the college as deemed necessary; and

106.2.5Keep the minutes of its meetings for internal comgtion purposes.

106.3.Leadership

The Dean shall chair the College Managing Couitgl.may also appoint a secretary. The minutes of
its proceedings shall be for record keeping argtimatl consumption only.

Article 107. College Academic Commission (AC)

In each college, there shall be established an Aichwis answerable, through the dean, to the AVP.
107.1. Composition
The AC shall consist of:

107.1.1.The dean, chair;

107.1.2Three elected academic staff representatives dlégt¢he College Assembly;
107.1.3Department/ Center chairs and school heads;

107.1.4. Associate deans;

107.1.5.Two student representatives;

107.1.6.The managing Director of the college;

107.1.7Head of the gender and educational equity officinefCollege;

107.1.8 Head of the College library; and

107.1.9.The Associate registrar and other pertinent offiGer deemed necessary.
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107.2.Term of Office
The term of service of elected members on the CiAdll be three years.
107.3.Accountability

107.3.1The AC shall report to the pertinent Vice-Presidettitrough timely and continuous
submission of its minutes and formal comprehen@yperts three times a year.

107.3.2.The AC shall also, in parallel, continuously selmel tninutes of its meetings to the EC.
107.4. Leadership and organization
107.4.1.The AC shall be chaired by the College Dean.

107.4.2The AC shall elect its secretary from its membeh® whall, primarily, be responsible
for enforcing its decisions and maintaining the usacy, proper management and
communications of its records and corresponderctsetappropriate bodies and offices.

107.4.3The terms of service of elected members of the A4l be three years.
107.4.4The AC shall have its own rules of procedure.
107.4.5The AC shall have the following standing committees
107.4.5.1. College Staff Affairs Committee ; and
107.4.5.2. College Student Affairs Committee;
107.4.6. The AC may establish ad-hoc committees to perfpetific tasks.

107.4.7.The AC may invite other persons to attend its mgsti However, such persons shall not
have voting rights.

107.5. Meetings
107.5.1.The AC shall meet at least once every month antl stzéntain a proper record of the
agenda and minutes of its meetings;

107.5.2Meetings may be called at any time by the Dean lmenwrequested in writing by one
third of its members.
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107.6. Duties and Responsibilities of the AC

The AC mimics the EC. The AC shall be the higlesty of a college for academic/research matters.
Without prejudice to powers and responsibilitieattmay be conferred upon it by the Senate, the
President, or the VPs, the AC shall:

107.6.1.Set guidelines to facilitate the teaching-learrpngcess;

107.6.2.1ssue guidelines for setting/marking of examinadidn the academic units of the
college in accordance with rules and regulations@ged by the Senate;

107.6.3Recommend to the Senate the establishment of negrgms and modifications of
existing ones pertaining to study and researchminaf the academic units under the

college;

107.6.4 Deliberate and decide upon all appropriate appantnand promotion cases presented
to it through the College Staff Affairs Committee;

107.6.5Recommend, to the AVP, all leaves of academic sidfie college;
107.6.6 Promote research works in the college, and issidgelijnes on their execution, on the
basis of regulations issued by the Senate or RP@, fallow-up/ monitor their

implementation;

107.6.7Review the missions and objectives of the acadamits under the college on a
periodic basis and evaluate the success of theieimentation;

107.6.8 Promote the welfare of staff and students and ensbservance of discipline in the
college as provided by the rules and regulatiorth®@tJniversity;

107.6.9 Review grades and determine academic status ofrsidf the college every semester;

107.6.10Recommend to the Senate the graduation of studdntise college and determine
medal winner in every academic unit under theegs|

107.6.11Review and recommend budget proposals to the buaffiee and allocate approved
budget for the various activities of the acadenmiitsuunder the college;

107.6.12.Initiate staff development schemes for the collgmaritize training programs for the
staff and recommend candidates for training;

107.6.13.Issue guidelines on conditions of employment anghureeration for consultancy
services in the college in accordance with the géniniversity policies;
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107.6.14Receive and assess the results of the annual penfice evaluation of the academic
staff of the college and make recommendations ¢od#tan on possible actions to be
taken as a result of the evaluation;

107.6.15.Issue guidelines for promotion of links with reden external bodies and organizations
with a view to enhancing the college's academie&esh functions in line with the
rules and regulations of the University;

107.6.16. Initiate and execute schemes for scholarshipiewehips, prizes and other awards to
promote academic excellence in the college;

107.6.17.Determine the allocation and appropriate utilizataf the physical resources of the
college based on considered recommendations afiéhe and the managing director
thereof ;

107.6.18.Issue guidelines and procedures on the functiam$ activities of its standing
committees;

107.6.19Perform such other functions relevant to the bettert of the teaching-learning
process and promotion of research in the college.

107.6.20Propose programs to be offered by the academis wmtler the college including
changes thereof; undertake every three years ewmiuaf programs, and formulate
appropriate recommendations to be forwarded to @wuncil and supervise
implementation of the decision of the Council tlogre

107.6.21Recommend the granting of graduate degrees, diglemd/ or certificates and

107.6.22Ensure that the rules governing the appointmeiidefsors and examination boards as
well as those governing their functions are unifigrimplemented.
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CHAPTER EIGHTEEN
UNIVERSITY-WIDE ADVISORY/CONSULTATIVE BODIES

Article 108. University Managing Council and Univessity Council

The University shall have:
108.1. University Managing Council and
108.2. University Council as advisory/consultatbaglies.
108.1.1 Accountability
The University Managing Councibiscountable to the President.
108.1.2. Membership
108.1.2.1.Without prejudice to the power of the Presidenntdude other pertinent officers,
the President, vice presidents, and other keyeafitn charge of institution-wide
student affairs shall constitute the core membdrshe University Managing
Council.
108.1.2.2.The President shall chair the meetings of the UsityeManaging Council.

108.1.3.Responsibilities

108.1.3.1.The University Managing Council shall advise thegident on strategic issues
and on other cases that the President believegeamllective examination.

108.1.3.2The University Managing Council shall also serveaaorum for monitoring,
coordination and evaluation of institutional opamas.

108.1.4. Quorum, Meetings and Minutes

108.1.4.1There shall be a quorum to conduct meetings ofMhigersity Managing Council
when majority of its members are present

108.1.4.2The University Managing Council shall meet regylaxt least twice a month on a
regular day and time that shall be determined byPitesident.

108.1.4.3The President shall assign a secretary to take tesnaf the meetings of the
University Managing Council.

123



Addis Ababa University Senate Legislation 2013

108.1.5. Conduct of Meetings

108.1.5.1The President shall ensure that ideas are expréssdg and openly at meetings of
the University Managing Council.

108.1.5.2Meetings shall be conducted with the view to rezafsensus on motions and draft
resolutions.

108.1.5.3Notwithstanding the provisions of sub-article (2)tluis sub-Article, the President
may opt to have votes with the view to get ideashenweights of substantial and
competing opinions and/or views.

108.1.6. Disclosure of Deliberations of the Council
To ensure integrity and confidentiality, no membérthe University Managing Council other
than the President, or a person instructed by Wnall communicate to third parties its
deliberations on controversial issues and the tetutreof.
108.2.1. The University Council
108.2.1.1. Responsibilities
The University Council shall serve as an advisamsultative body to the Presideht particular,
it shall advise the president by expressing its viewsnstitutional proposals regarding plans,
budget, organizational structures, academic progragreements of cooperation, and on division,
merger, and closure of academic units as well gsetiormance.
108.2.1.2.Accountability
The University Council shall be accountable toPnesident.
108.2.1.3.Membership and Chairperson
The University Council shall consist of the corenmhbers of the University Managing Council,
all deans, directors, members of the Senate Stgrdommittees, the Head of the University
Library and Documentation Services, the registmiher key academic officers, service
department heads, and, as it shall be determingldebBoard upon the advice of the President, an

appropriate number of academic staff and studemesentatives with appropriate gender mix.
The President shall chair the meetings of the UsityeCouncil.
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108.2.1.4.Meetings

The University Council shall meet at least oncergwix months on the day and time to be fixed
by the President.

108.2.1.5.Quorum, attendance and non-delegable nature of menelbship

108.2.1.5.1lt shall be compulsory for members to attend mestiaf the University
Council.

108.2.1.5.2.Membership may not be delegated except with theessppermission of
the President.

110.2.1.5.3 There shall be no quorum requiremeocbtmuct meetings of the University
Council.

108.2.1.6.Conduct of Meetings

108.2.1.6.1The President shall ensure that a democratic atmeospstimulating free

expression of opinions and ideas prevails at mgetiof the University
Council.

108.2.1.6.2Meetings shall be conducted with the view to reashsensus on motions
and draft resolutions.

108.2.1.6.3Notwithstanding the provisions of sub-article (&)tbis sub-Article, the

President may opt to have votes with the view todgas on the weights of
substantial and competing opinions, views and/aions.

108.2.1.7 Secretary

The secretary of the University Managing Counciblslalso serve as a non-voting, non-
consultative secretary of the University Council.

108.2.1.8 Disclosure of Deliberations

No member of the University Council other than Bresident, or a person nominated by him,
shall act as an official spokesperson of the UsitgiCouncil.
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CHAPTER NINETEEN
DEPARTMENTS, SCHOOLS AND CENTERS

Article 109. Departments/Centers Chairs and Schodtieads

109.1. Duties and Responsibilities

Department/Center Chairs and School Heads shaé kaecutive authority over the academic and
administrative matters that lie within their maretaés described below:

109.1.1.Initiate the creation or revision of academic pergs and recommend to colleges after
they are endorsed by the DACs;

109.1.2.Propose the creation of new academic units or éstructuring or dissolution of
existing units and recommend the same to collafes the proposals are endorsed by
DACs;

109.1.3. Initiate and develop research proposals for thtaiff;

109.1.4. Facilitate the recruitment and selection of acadestaff with the rank of lecturer;

109.1.5. Recommend the recruitment of academic staff withrink of assistant professor and
above for decision and appropriate action by celegfter approval by DACs;

109.1.6. Process the promotion of academic staff to th& rdriecturer upon the approval of
DACs;

109.1.7. Recommend promotions to the rank of assistanepsof and above for the decision
and appropriate action by the college upon thea@gbiof DACs;

109.1.8. Take minor disciplinary measures on academic $taffiding oral warning, written
warning, and a fine up to one month salary;

109.1.9. Recommend leaves, transfers, resignations, jgpbiatments and service extension
of academic staff upon the approval of DACs;

109.1.10.Recommend the recruitment, promotion, leaves, dgwetnt and discipline of
administrative staff working for the departmentfsalicenter including oral warning,
written warning, and a fine up to one month salamyd decide on demotions in
accordance with the rules and regulations apgéctabcivil servants;

126



Addis Ababa University Senate Legislation 2013

109.1.11.Prepare plans and budget of their respective ttapats/schools/centers and submit
same to colleges upon the approval of DACs ;

109.1.12.Plan annual procurement of their respective depmansischools/centers/ and submit
the same to colleges;

109.1.13.Authorize the disbursement of approved budget edipaeres including project funds;
109.1.14.0pen and operate petty cash accounts of departtsehmsls and centers;

109.1.15.Request for maintenance and renovation of all gesnand facilities and disposal of
property used by departments/schools/centers as@jgte;

109.1.16.Plan and execute income generating activities froomsultancy work, project
contracts, donations, tuition fees and utilize steyenue in line with the rules and
regulations of the University;

109.1.17.Initiate external relations with a view to forginmartnerships with academic and
research institutions, donors, and the industiyelsas promoting community service

in line with applicable rules and regulations af thniversity;

109.1.18.Invite, select and recruit students for admissiemper the Proclamation and the rules
and regulations of the University upon the apprafd)ACs;

109.1.19.Process and approve the academic status of studentke basis of University
academic requirements and recommend their granfuagion the approval of DACSs;

109.1.20.0versee the wellbeing of students of their respeaepartments/schools/ centers;
109.1.21 Facilitate and follow-up academic advice of studen
109.1.22.Propose quality assurance mechanisms and enfa&cathe upon approval by DACs;

109.1.23Direct teaching and research activities, organizerkshops and conferences,
encourage publications of research outputs;

109.1.24 Prepare staff development plan and have it apprbyddAC for its implementation;

109.1.25.Ensure maintenance of up-to-date records on tlehitegy research, and consultancy
services of the department/school/center and rejaont to the college;

109.1.26.Assign teachers, tutors, advisors, supervisors, @&xdminers for graduate,
undergraduate, regular and extension students;
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109.1.27 Keep records of semester teaching load, researdblications conferences, talks,
public lectures and public services of each and revetaff of the
department/school/center and report the same €cAWMP and other appropriate
offices;;

109.1.28.Conduct and process performance evaluation of atadstaff every semester;
109.1.29.Ensure the maintenance of proper records of stadénhe department/school/center;

109.1.30.Initiate and recommend interdisciplinary programs dollaboration with other
academic units upon the approval of DACs;

109.1.31.Plan and execute community services related tcaddemic activities upon the
approval of DACs.

109.1.32.Initiate and support extracurricular activities;

109.1.33.Conduct meetings with students once per semestirreport the outcome to the
college and/or other bodies and offices of the ®rsity concerned;

109.1.34.Compile biannual and annual report and submit stntke college under which the
department/school/center is.

109.1.35.Perform other related duties assigned by the Ddatieo college under which the
department/school/center is.

109.2. Reporting Relationship

The Chair/Head shall report and be accountableh&o Dean of the College. He shall report
operationally regularly through written correspomcies and formally through a quarterly report on
activities against the plan.

109.3. Term of office

The Chair/ Head shall hold office for a period lafele years that can be renewed once if re-nominated
He may not be appointed from among academic staffibers who are students, are on study or

research leave or have retired, he shall be difo#-academic staff of the department/school/center
concerned, and shall be appointed by the de#tmeafollege from among candidates on competitive

bases for the position being processed by a scrgeoimmittee.

Article 110. Deans Duties’ and responsibilities cbchools under CHS

The Deans of Schools under CHS shall have the slaties and responsibilities stipulated under Aeticl
109 of this Legislation.
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CHAPTER TWENTY
DEPARTMENT/SCHOOL/CENTER LEVEL
ACADEMIC AND GRADUATE COMMISSIONS

Article 111. Department/Center/School Level Committes

In each department/center/school of every coll¢gere shall be established an academic committee
(DAC/CAC/SAC) and where appropriate Department/€é8chool Graduate Committee
(DGC/CGC/SGC), the composition, powers and dutfeghich are set forth as follows.

111.1 Composition and Terms of Office
111.1.1. DAC/CAC/SAC

111.1.1.1A DAC/CAC/SAC shall consist of 7 members. Fourlod seven members shall be
elected from among the full time academic staff tfe concerned
department/school/center with the rank of lectmed above, and two shall be
student representatives from regular and continaethgation programs.

111.1.1.2.Where the number of full-time academic staff of tepartment is less than five,
all the full- time academic staff with the rank tHcturer and above shall
constitute the DAC/CAC/SAC.

111.1.1.3.The term of service of the elected members of tA€ICAC/SAC shall be two
years.

111.1.1.4. The department/center chair or school head shelll e chairperson of
DAC/CAC/SAC.

111.1.1.5. The rules of procedure of the AC, provided fothis Legislation, shall apply
to the working of the DAC/CAC/SA@utatis mutandis

111.1.1.6. The DAC/CAC/SAC, when it deems it necessary, mpgoint ad-hoc sub-
committees, whose membership may be drawn from griteelf or other staff
of the department/school/center, to perform spetiftks.

111.1.1.7. The DAC/CAC/SAC may co-opt and invite to its mags any member of the

staff of the department/school/center in the coofsexecution of its tasks. Such
invited members shall not have voting rights.
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111.1.2. DGC/CGC/SGC

111.1.2.1The DGC/CGC/SGC shall have five members, with tepadtment/center chair
or school head as a chairperson and four electetbers of the academic staff.

111.1.2.2All the members of the DGC/CGC/SGC, except the rpeason, shall be from
among those who involve in graduate program/s o& tboncerned
department/school/center or any other academicofitiite University

111.1.2.3The term of office of elected members of the DGCIZ&ESC shall be three
years.

111.2. Powers and Responsibilities
111.2.1. The DAC/CAC/SAC shall:

111.2.1.1Prepare the department's/center's/school’'s shatti@my term objectives, plans
and programs, and necessary budget for their ingiéation and submit the
same to the dean through the chair/ head,;

111.2.1.2Recommend criteria to the AC for the selection tfidents joining the
department/center/school,

111.2.1.3Ensure that all examinations are reviewed for cetapless of content, rigor and
soundness;

111.2.1.4.Review grades and report the academic status oestsl to the AC every
semester;

111.2.1.5Recommend graduation of students to the AC;

111.2.1.6Plan and coordinate regular reviews of curricukdtiation of new courses,
cancellation of obsolete ones, merger of coursesduct of research, proper
utilization of departmental resources, maintenaot@cademic standards and
quality of the programs of the department/centbgst;

111.2.1.7Review and approve research proposals;

111.2.1.8Promote and coordinate consultancy services inddgggartment/center/school;
and ensure that the University's regulations gawgrmconsultancy services are
adhered to;

111.2.1.9.Deliberate and decide on disciplinary cases ofesitglpertaining to academic
matters in accordance with the rules and regulatidrthe University; and

111.2.1.10Recommend actions to the dean, regarding:
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111.2.1.10.1.Promote the well-being of staff and the students tbe
department/center/school;

111.2.1.10.2.Put in place staff development schemes for the
department/center/school; and

111.2.1.10.3.Initiate scholarships, fellowships, prizes and otheards to students
of the department/center/school;

111.2.1.10.4.Recommend to the AC, the appointment and promatiacademic
staff of the department/center/school.

111.2.2.The functions of DGC/CGC/SGC shall be to:

111.2.2.1. Develop department/center/school graduate prograntollaboration with the
staff;

111.2.2.2 Review and revise the program/s at least eveggetiears;
111.2.2.3.Coordinate and supervise all activities of thegpam/s;

111.2.2.4.Review and approve examinations and grades onb#sis of guidelines
provided by the GPO,;

111.2.2.5.Prepare semester reports on its activities anchisibe same to the AC;
111.2.2.6.Assign a research advisor for each graduate studen

111.2.2.7.Assign members of examining board for theses, edissons and other
qualifying examinations for approval by the AC.

111.2.2.8. Determine applicants’ transfer request and adeetttat students who request
transfer to the department/center/school satisfyatademic requirements for

admission into the program to which transfer isgbu

111.2.2.9.Assess applications of students who request reaimisand make
recommendations to the AC; and

111.2.2.10.Assess students’ request for extensfothe duration of study and make
recommendations to the AC.
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CHAPTER TWENTY ONE
CONTINUING AND DISTANCE EDUCATION

Article 112. General Provisions

112.1.Theraison d'étrefor continuing and distance education includesribed to expand access to
postsecondary education, to enhance the role of theddsity in the nation’s socieconomic
development and expand partnership with stakeh®l@@usiness community, government
agencies, and ngprofit organizations).

112.2.The CDE Office shall place excellence in the pursfithe University’s mission of providing
education, conducting research and rendering seteithe public.

112.3. The CDE Office shall work closely with the Reguldndergraduate and Graduate Program
Offices.

Article 113. Power and Responsibilities of the CDBffice

113.1.Develop policies and guidelines and frameworksrsuee the implementation of continuing
and distance education programs by academic units;

113.2.Prepare a strategic plan for continuing and distaeducation program of the University by
identifying the educational needs of the public dadilitate the launching of the programs;

113.3.Plan and coordinate the offering of education aathing programs through continuing and
distance education, distance or virtual and sumetkrcation for short-term trainings for
capacity building, or for imparting knowledge anHills in specific fields, and award
appropriate certificates;

113.4.Coordinate and implement graduate and undergraguaggams in continuing and distance
education in collaboration with graduate and undehgate program offices;

113.5.Work in consultation with relevant academic unitsl eoffices to develop strategies in the
management of income generated through continuimd) distance education as part of

community services;

113.6.Review and revise, from time to time, the rateuitidn fee in order to provide quality service
at an affordable price and as a means of revemeragon for the university;

113.7.Provide programs to enable professionals who megady have degrees to advance their
careers by acquiring supplementary skills or cdjpis;
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113.8. Make continuing education accessible to everyaa atarting point for a lifelong learning
process;

113.9. Provide part-time, on-the-job and/or on-the-sphication and facilitate lifelong learning by
overcoming barriers of time and distance througle tse of appropriate media of
communications such as internet, interactive vialed others;

113.10.Develop, coordinate and implement more flexiblegpams compared to those executed at
higher education institutions;

113.11.Ensure equal access to university academic resodorestudents enrolled in continuing
education programs;

113.12.0versee the proper execution of rules and reguistiof the University regarding the
teaching-learning process in the University’s esiem, in-service and distance education
programs;

113.13.Develop and oversee the implementation of guidslipeograms and mechanisms for student
success and reduction of attrition;

113.14.Collect, process, deploy and disseminate informadind data in the form of catalogues on
extension, in-service and distance programs; and

113.15.Monitor and oversee the process of appointmentnefructors for continuing education
programs as per the legislation and applicable.laws
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CHAPTER TWENTY TWO
GRADUATE STUDIES

Article 114. General Provisions

114.1.The University offers programs of study and redesgading to Master of Arts (M.A.), Master
of Education (M.Ed.), Master of Science (M.Sc.),dta of Laws (LL.M), Master of Business
Administration (MBA), Doctor of Philosophy (Ph.Dand similar other graduate degrees as
well as programs leading to specialty and sub-gitgcicertificates in medicine or other
similar programs.

114.2.The University may also, as conditions permit, offech programs of study and research
leading to post-graduate and post-doctoral diplomas

114.3.The provisions of sub-article 1 of this Article 8halso apply to graduate continuing and
distance education programs.

114.4.Graduate programs in the regular, continuing arsladce shall have equal value as such
programs are the same as regular graduate progras respects except in the form of
delivery, duration of study and scheduling. Accoglly, graduate continuing and distance
education students shall receive quality instructiadvising and administrative services
comparable to regular graduate students.

114.5.The University may introduce differential paymetrusture relating to tuition and other fees
to be made by graduate continuing and distanceatidacstudents. The threshold of such
payments shall be that paid by regular graduatiests per ECTS.

114.6.Full-time academic staff shall accept teaching gessents in continuing and distance
programs whenever circumstances warrant. Similayporting staff, whether fulltime or
part-time, shall accept assignments in such progrbeyond their regular hours of work in
accordance with the principles and rules of cigilvice.

114.7. The University shall put in place a system of appiate payment and incentive scheme for
work done by academic and support staff beyond tegular hours of work.

114.8.All university-wide policies, rules and regulatioglall, mutatis mutandisapply to graduate
programs run under the auspices of the Office @ XKW P.

114.9.Graduate programs shall be under the Office of AMP which shall, for this purpose,
function through the OGP, the Office of Continuiagd Distance Education, College ACs,
Department/School/Center/Graduate Committees (I¥=8I6), the Academic Standards and
Program Review Committee (ASPRC).
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Article 115. Multidisciplinary Graduate Programs involving several Academic Units

Multidisciplinary graduate programs involving twomore academic units shall be based on the ptecip
of participatory governance. In particular, chaigemship of the graduate committee set up for this
purpose shall rotate between the hosting and thtcipating academic units. Details about the
governance of multidisciplinary graduate prograons by several academic units shall be prescribed by
the Senate.

Article 116. Duties and Responsibilities of th®©ffice of the Graduate Programs (OGP)

The OGP shall:

116.1.Ensure effective implementation of policies laidwtoby the Senate and the ASPRC with
regard to the proper administration of graduatgyzms; develop policies and guidelines and
frameworks on curricular development process oflga#ée programs and, upon approval,
ensure the implementation thereof by academic;units

116.2. Plan, initiate, coordinate and assist the devetymof strategic plan for efficient
management of existing and expansion graduate greggrand opening of new ones based on
needs and on national priorities;

116.3.Assemble data on graduate intake capacity and céeareeds with capacities;

116.4.Recommend ways of fostering the development ofugtedprograms in the University;

116.5.Coordinate and facilitate the development of trand-interdisciplinary graduate programs in
consultation with the colleges, departments, schaot centers concerned;

116.6.Collaborate and facilitate internal and externaistance for graduate programs and their
research activities;

116.7. Ensure standards set are met in graduate proggaeioghment and implementation;

116.8. Collect, process, deploy and disseminate informmatand data on graduate academic
programs;

116.9.Monitor the management of graduate programs irege#t and forward recommendations; and

116.10. Perform such other duties as may be assigned biAtRe
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Article 117. Admission to Graduate Studies and Trasfer of Graduate Students

The provisions of Chapter 14 and Article 94 of thsgislation shall govern matters pertaining to
admission to graduate studies including specialisslon, advance standing and transfer of students.

Article 118. Conditions of student scholarship awal

118.1.

118.2.

118.3.

118.4.

The University may grant scholarship to graduatedests who meet admission
requirements.

Such scholarship scheme shall be based on acadeenit and need. Scholarship shall be
granted in a competitive and transparent manner.

The University may deploy its scholarship schemeptomote equity without however
compromising academic merit. It may also use it@krship scheme to attract academically
meritorious students to certain disciplines.

The University concerned body shall propose unifoscholarship fund raising and
administration mechanisms and secure the approdabeersee the implementation thereof.

Article 119. Enrolment and Registration in Graduage Studies

119.1.

119.2.

A candidate may be admitted to a Ph.D. programttine in the year, but shall normally
enroll for his formal studies at the beginninglué semester following his admission.

A graduate student must register at the beginnfngaoh semester. A student who fails to
maintain continuous registration without officiallyithdrawing from a program shall be
considered to have dropped out of the progranudhstudent seeks to resume his studies, he
must submit a readmission application to the Offitéhe Registrar. The application shall be
assessed by the DGGmdorsed by the A@nd approved by the ASPRC on the basis of the
rules and regulations in force at the time of reiadin.

Article 120. Program of Study

120.1.

120.2.

All graduate students including continuing and alise graduate students shall, prior to
starting their courses of study, be given diagoostists to determine their levels of
preparation in the areas of Academic English orrfitedive Methods and/or Computational
Skills.

A Ph.D. candidate shall have a supervisor assiggatie DGC. The supervisor shall have a
rank of associate professor or above. However,aise cof staff shortage the DGC may
propose that assistant professor holding PhD degitbemerit supervise a PhD student. The
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primary responsibility of the supervisor is to asthe student to complete the research area
within an agreed time-frame. In particular, ithe tresponsibility of such supervisor to follow
up the progress of the candidate and advise hirareas of specialization and research and
provide adequate and timely feedbacks and evatluafihis progress. Where the DGC finds
it feasible, it may set up a PhD advisory committeeonsultation with the student concerned
consisting of three members to be chaired by acimé@h advisor (associate professor or full
professor). The advisory committee shall prepam @nduct a comprehensive qualifying
examination within two months after the pre-cantbddhas completed the course
requirements. Where the setting up of a PhD adyvisommittee is deemed feasible, a
scholar from outside the University may be appainby the DGC as a member of the
advisory committee.

120.3. The DGC shall present its program of graduate studd the AC, which, after careful
consideration, shall present it to the ASPRC fqrapal before implementation.

120.4.Programs shall be modular with a minimum of eightiis student daily workload but may or
may not be delivered in block teaching. One ECh&lsapproximately be equivalent to 25
hours of student workload for theoretically inclinmodule and 30 hours of student workload
for practically inclined module.

120.5. In programs where credit points system is retginee credit hour shall be one lecture hour
or three laboratory hours per week per semesteok Beviews, laboratory reports, term
papers, etc. shall normally be required for eacllgate course.

120.6.Delivery of a module shall involve the division student workload into three components
namely interactive teaching-and-learning, selfd@ay and collaborative learning. The
meaning of each of these teaching-learning compgsraam the percentage to be allocated to
each shall be as determined in the Policy for tredGate Programs of the University.

120.7.Student assessment in every module shall consigtonfinuous assessment and a final
comprehensive exam.

Article 121. Credit Requirements and Course Load

121.1.The total number of ECTS for course/module workiasters Programs shall be from 59.5 to
70 ECTS for programs requiring thesis work and fr8gn5 to 100 ECTS for non-thesis
programs.

121.2.The minimum number of ECTS in Ph.D. programs reéagicoursework shall be 28.

121.3.Departments/schools/centers may administer compsgle examinations for non-thesis
programs as partial fulfillment for graduation.
121.4.Upon the recommendation of their advisors, MastnPh.D. students may audit courses.
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121.5. The Office of the AVP may issue guidelines on thedalities of auditing courses.

Article 122. Duration of Study

122.1. The duration for the completion of a Masters progishall range from a minimum of one
year to a maximum of two years.

122.2. The duration for the completion of a Ph.D. or spkgicertificate program shall be four years
except in the case where it can be establishedatlwndidate can complete his Ph.D. or
specialty program in three years without compromgidiniversity academic standards.

122.3. The duration of sub-specialty certificates shalbletween two to three years.

122.4. Extension of the duration of study may be alloveedprovided herein where a candidate
shows that he was unable to complete his studidsnmhe specified period due force

majeureand where the extension is recommended by the D@Grsed by AC and approved
by ASPRC:

122.4.1.for a Master’s degree a maximum of four years;
122.4.2 for a specialty certificate a maximum of five y&aand
122.4.3.for a Ph.D. a maximum of six years.

122.5. A candidate shall complete at least 50% of theireduuration of study at the University to
qualify for graduation.

122.6. Residency requirements for special graduate progsrall be set by guidelines to be issued
by ASPRC.

Article 123. Grading System and Status

123.1. Examinations are graded as stipulated in chaptetden of this Legislation.

123.2. The status and academic achievements of studera#ieenin graduate programs shall be
governed by the provisions under chapter fourtdehie Legislation.
Article 124. Thesis/Dissertation
124.1. General Requirements

124.1.1.The general requirements and guidelines on théssgidation are developed for all
departments/schools/centers by ASPRC.

138



Addis Ababa University Senate Legislation 2013

124.2.

124.3.

124.4.

124.5.

124.1.2.A thesis shall constitute a partial fulfillment thie requirement for a master's degree
except in a program where it is not required.

124.1.3.A Ph.D. dissertation is a requirement for a Phé&yrde.

124.1.4.A Ph.D. dissertation is not complete unless it ttutes an independent scholarly
work inclusive of all scholarly apparatus usedha tliscipline. It shall be presented
in a form regarded as suitable for examinationhi@ discipline concerned and it
shall conform to all other formal requirementstod tniversity for presentation of a
dissertation including but not limited to word lisi

Selection and Approval of Thesis/Dissertation Tdp

124.2.1.The candidates involved in the graduate progranal stelect topics for their
thesis/dissertation in consultation with their savs.

124.2.2. Thesis/dissertation topic of each candidate staltdtommended by the DGC and
approved by the AC as early as possible, and rter llhan the time of the
candidate's enrolment in the second half of higaim.

Format of Thesis/Dissertation
The thesis/dissertation format shall be in accardamith the guidelines set by the ASPRC.
Submission of Thesis/Dissertation

124.4.1. No candidate may be permitted to submit a thessgdation in less than one
academic year from the date of the first regisiragxcept with a special permission
of the DGC.

124.4.2. A candidate may submit his thesis/dissertation timg during or after the last
semester of his coursework but no later than a f@amasters and two years for
Ph.D. after the completion of coursework with tlxeeption of candidates who are
allowed extended time of submission by DGC.

Procedures for Examination and Submission of ThesiBissertation

124.5.1.When a candidate, after conferring with the advigfives notice of readiness to
submit his thesis/dissertation, the DGC of the depent in which the candidate is
enrolled shall designate an examining board anecseln external examiner. The
external examiner should be selected in good time& abtain a copy of the
thesis/dissertation of the candidate at least feeeks before the date set for the
defense. The board shall have a minimum of threesamaximum of five members
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124.6.

124.7.

including the advisor who may attend the defenssisa without the right to take
part in grading the Thessi/Dissertation. Normatieinal members of the examining
board shall be drawn from the advisory committea. éternal member of the
examining board shall be the external examinerhef candidate whose decision
shall play a major role in determining the fatered thesis/dissertation defense.

124.5.2.A thesis shall be submitted to the department/détertter at least one month
before the date of defense.

124.5.3.A dissertation shall be submitted to the departfeehbol/center at least two
months before the date of defense.

124.5.4. For a thesis, the DGC may assign an external exarfiiom other universities and
institutions in Ethiopia or abroad.

124.5.5. For a dissertation, external examiners must bigraes of which one must be from
a reputable university abroad.

124.5.6. Examinations may be conducted through electrorédian The external examiner
shall be a full member of the Board.

Copies of Thesis/Dissertation Required

124.6.1. A sufficient number of hard copies of the thesggdrtation shall be submitted for
defense to the office of the head of the departfeeimbol or coordinator of the
center including copies to be distributed to eaelmimer of the examining board and
one copy to be kept in the office of the departnuodratir.

124.6.2. An original copy accompanied by sheets of apprsigiied by all members of the
examining board and four hard copies of the origih@ng with a soft copy shall be
submitted to the department/school/center withio tmeeks after the date of the
defense. All the copies shall remain property af thniversity and as such the
University may utilize the same by making, suchiespamong others, part of its
online database in accordance with the relevarg tzwhe country.

Thesis/Dissertation Presentation and Defense

124.7.1. The chairman of the DGC shall announce the thésg&dation topic, venue and
time of the defense ahead of time and the prodef®esis/dissertation presentation
and defense shall, unless otherwise required Hififdde circumstances, be open
and public.

124.7.2. The person presiding over the thesis/dissertaif@sentation and defense shall be
assigned by the DGC.
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124.7.3. After the defense, the examining board decidekeeito accept or reject the
thesis/dissertation.

124.8. Accepted Thesis/Dissertation
124.8.1. Accepted with no change or some minor changes

124.8.2.A thesis/dissertation is accepted if no change @mes minor changes are
recommended by the board.

124.8.3. Accepted with recommendations of significant chandethesis/dissertation having
merit may be accepted with recommendations fortaukial changes which are to
be made to the satisfaction of members of the examboard or its designate. The
examining board shall include in its report a broeftline of the nature of the
changes required, justification as to why the cleaisgheeded and indicate the time
by which the changes are to be completed. A copguoh recommendations shall
be given to the candidate.

124.9. Rejected Thesis/Dissertation

A Thesis/Dissertation shall be rejected if:

124.9.1.The work is found by the examining board not toehawet the required standards;
or

124.9.2.The work is judged as plagiarized by the examitiogrd; or

124.9.3. The work has been already used to confer a dégreethis or another University.
However, this shall not preclude the candidate fempmitting such work, provided
enough extra work has been done to expand the scwpdepth of the subject.

124.10. Effect of Rejection

124.10.1.The ASPRC may approve guidelines providing safé moints through awarding
postgraduate certificate or postgraduate diplomavisters candidates whose
thesis has been rejected or MPhil or its equivatenPh.D. candidates whose
dissertation has been rejected.

124.10.2.The AC shall decide on the dismissal or suspensibra candidate whose

thesis/dissertation has been rejected due to pisigiaor may impose other
disciplinary measures.
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Article 125. The External Examiner

125.1. Purpose and Functions

125.1.1. The purpose of having external examiners is to renthat students qualifying for
the degrees offered measure up to academic expestadf other academic
institutions in Ethiopia and abroad.

125.1.2.As a member of the examination board, the extezraminer may participate in
assessment processes for the award of degreespamdent and give advice on
course content, balance and structure.

125.2. Selection and Appointment

125.2.1.The DGC shall recommend the appointment of pasdicydersons as external
examiners.

125.2.2Appointment is made by the concerned head of thedeanic unit after the
recommendation of the DGC is approved by the AC.

125.2.3The department seeking the appointment for an matexaminer should submit to
the AC, biographical data including academic acddmeents, publications, and
experience;

125.2.4.In approving an external examiner, the AC shalksasin the following:

125.2.4.1.The external examiner shall be one with commanduhority in the
program of study and in all cases must have anemtiadrank of at least
assistant professor (or equivalent). Exceptiondl sleaapproved by the
AC on a case by case basis;

125.2.4.2.An external examiner in general must be externalthe college,
department and center of the University. Exceptigral be approved by
the AC on a case by case basis when presented iy the DGC
concerned;

125.2.4.3. A former staff of the department concerned caieoan invited to be an
external examiner before a lapse of at least tvewsye

125.2.4.4.The same external examiner may not be appointeanfie than three

consecutive years. An external examiner may bewviged only after a
lapse of two years;
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125.2.4.5.External examiners from outside the higher edunatigstem such as
from industry and the professions may be apprapriat certain
circumstances.

125.3. Participation in Assessment Procedures

125.3.1.An external examiner, as a full member of the r@hd\board of examiners, shall be
present at all examiners' meetings at which sicgnifi decisions are to be taken in
his area of specialization.

125.3.2.The provisions of sub-Article 124.5.6 shall not &gplicable for an examiner
through correspondence or via ICT. Physical presésmot required where the
examination employs ICT or correspondence.

125.3.3.The views of an external examiner are particuladBcisive in the case of
disagreement on the mark to be awarded for a pé&aticnit of assessment.

125.3.4.The signature of an external examiner shall be raghgek to the final results of the
candidate as evidence that he accepts the results.

125.3.5.External examiners shall give comments on the assa# process and the
schemes for marking.

125.4. Reports

125.4.1.External examiners shall make written official repoat the end of their visits
which should be available to the department corkrithe report shall include
observations on teaching process, course struahgreontent.

125.4.2.The external examiner shall submit a report toRC and AC. The report shall
be sent to the AVP and copied to the chairpersaheofelevant AC and DGC. The
head of the department/school or coordinator of teater shall have the
responsibility to ensure that the recommendatigescansidered and actions are
taken.

Article 126. Graduation

A candidate who fulfils the requirements laid doimnthis Legislation and whose research, study and
examination results are judged to be of sufficiemrit shall be recommended by the Office of the
Registrar to the Senate for graduation and awaegppfopriate credentials by the University.
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CHAPTER TWENTY THREE
BESTOWAL OF HONORARY DOCTORATE DEGREE

Article 127. Honorary Doctorate/Doctor Honoris Causa

127.1.  Principles

127.1.1.The rank of honorary doctorate @wctor honoris causa an honorific title granted
by a special procedure to persons of exceptioraéaement as a token of respect.

127.1.2. The University may award honorary doctorate degrée honor persons of
outstanding contributions, and this may includeeaspn deserving of honor by
virtue of scholarly distinction, noteworthy publéervice resulting in significant
contributions either to the University or to eduaatin Ethiopia, to other spheres
of development in Ethiopia, Africa or the worldatge.

127.1.3. The University may honor individuals with the hégi caliber, distinguished as
learned persons whose knowledge and wisdom areideved exemplary. The
University considers the attribution of such andrany title as a means for:

127.1.3.1. recognizing an outstanding person who has con&ibnotably to his field
of expertise;

127.1.3.2.exercising the rightful social roles of a univeyséind improving its public
image as an institution that gives high regardsutstanding intellectual
and creative accomplishments, thereby allowing Wméversity to make
public declaration of its values. In selecting ddates, the University shall
attempt to choose individuals of such a calibet ithdvonoring them, it too
is honored.

127.2. Fields for Conferring Doctor Honoris Causa and Posthumous or in Absentia Award
127.2.1 The common fields for conferrimpctor honoris causand the appropriate
nomenclature of the degrees shall include, buhateestricted to, the following

fields of knowledge:

127.2.1.1. Doctor of Lawshonoris causa(LL.D): Awarded for outstanding
scholarly achievement in law or for exceptional lpubervice;

127.2.1.2.Doctor of Letters,honoris causa(DLitt): Awarded for outstanding

achievement in the humanities, social scienced) ¢ine performing
arts, of a scholarly or creative nature;
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127.2.1.3 Doctor of Humane Letterepnoris causa(DHLitt): Awarded for
outstanding achievement in the humanities, soc@nses, or in the
performing arts, of a scholarly or creative natunéth more
contributions to social well-being and humanity; or

127.2.1.4 Doctor of Sciencdyonoris causa(DSc): Awarded for outstanding
achievement in the pure and applied sciences, lysoiab scholarly
nature;

127.2.2.A degreehonoris causa maye awarded posthumously under exceptional
circumstances or in absentia.

127.3. Criteria for Selection

The award of honorary degrees by the Universityllsha for high distinction and/or
outstanding service in one or more of the following

127.3.1.Accomplishments: Outstanding intellectual/academimrk of an exceptional
and exemplary nature, distinctive for creativityldar contribution to the general
welfare of the Ethiopian society;

127.3.2.Service to the public: Outstanding leadership dwcation, business, public
service, or other appropriate sectors of society;

127.3.3.Service to the University: Support for the Uniilgr®f a nature so distinctive
and major as to constitute a most significant eldmia the growth and
development of the institution.

127.4. Nomination and Approval of Honorary Degrees

127.4.1. All aspects of the nomination process shall befidential; in particular, a
person so nominated shall not be consulted befatkha at any time prior to
the Senate decision on the proposal, and all delibas, investigations and
recommendations relating to the nomination shall becated as strictly
confidential by all persons concerned therewith.

127.4.2. Nominations may be submitted by individual academiaff, departments,
schools, institutes, centers, senate and board erambf the University,
anonymously if need be.

127.4.3. Each nomination shall include the full name of theminee, the degree
proposed and a biographical sketch of the candidatesummary of the
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accomplishments or deeds for which the nominee dvbalhonored along with
supporting document.

127.4.4. The SRAPC shall handle the task of receiving namdms, preparing citations
for Senate deliberations, preparing degrees andisadd extending invitations

to the nominee(s) through the President and thevaet offices of the
University upon approval by the Senate.

127.5. Award of Degrees

The Senate shall decide the occasion for the awfaddctor honoris causa.

127.6. Title of Address
A person holding the title of Honorary Doctoratealétbe entitled to use the titldHonorary

Doctor’ in writing, with his names, and the title shall &#lebreviated aslon. Dr. Such person
may use the title only with the adjective "Honorasythe abbreviatiorlon.

127.7. Restrictions
127.7.1. No person who is employed by the University anfiliéked to it in some
formal way, including through its academic unitsademic staff members and
members of the University Board, may be granteHamorary degree until after
he has relinquished to hold that position.

127.7.2 Notwithstanding the provisions of sub- Articles7121 hereof the University
Senate shall judge exceptional circumstances.

127.8. Testamur/Testimonial

The conferral of a degree bbnoris causahall be evidenced by a Testamur (testimonial)edsu
under the seal of the University.

127.9. Additional Guidelines

The EC shall develop additional guidelines on pdoces and schedule of activities.
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TITLE VI
RESEARCH, PUBLICATIONS & CONSULTANCY SERVICES

CHAPTER TWENTY FOUR
RESEARCH AND PUBLICATIONS

Article 128. Policy Premises on Research

128.1.The focus of research in the University shall biengrily on promoting the relevance and
quality of education and on the country's develamiesues focusing on transfer of
technology and innovation, and including basic aese To this end, the University shall,
in consultation with stakeholders, define its cargearch areas and themes on the basis of
the priority needs of the country and its compaeatidvantages.

128.2. The University shall deploy its academic staffnmrily as teachers, researchers, or a
combination thereof on the basis of its resear@ndg and plan, demonstrable merit, and
practicality, and stipulations which clarify debd@reas.

128.3. The University shall put in place a system for tlissemination of research findings
through publication of books and periodicals, pmston of occasional papers and
participation in and conducting of seminars, syngasd workshops.

Article 129. General Provisions on Research

129.1.The University shall:

129.1.1.Establish a system which ensures that researchs farel managed and utilized
within a system that adheres to transparency, atability, efficiency and
efficacy;

129.1.2. See to it that the RPC assume, among others,egmonsibility to formulate
research policies and guide and monitor their imgletation in accordance with

Article 16 of this Legislation;

129.1.3.Establish Research and Innovation Fund, ReseardhDavelopment units in
fields deemed pertinent, and Science and Technolgsk and create the
environment for innovation and the transfer of tesdbgy from laboratory to the

market place;

129.1.4.Collaborate with the industry in establishing besg and research incubation
centers and create the environment for start-up peoies and for reverse
engineering and applied research;
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129.1.5.Ensure that its academic units equip students batic knowledge and skills that
enable them to undertake further and relevant ssuaind research;

129.1.6.Allocate seed money for beginner researchers edpethose who engage in
basic research; and

129.1.7.Adopt and implement comprehensive research incentiechanisms.

129.2.Any academic unit may enter into joint researchirmships and receive research funds
from national and international sources provideal ssearch is consistent with accepted
research standards, code of professional ethidspamms and policy of the University and
provided such undertakings are assumed pursuaghetexisting laws and policies of the
University regarding partnerships.

129.3.Any research undertaking shall follow the rules prmtedures of research standards, codes
of professional ethics, norms and responsibiliissstated in the research policy of the
University.

129.4.Academic units of the University shall carry ous@ssment research on the quality and
relevance of their research outcomes every thresrsyeAnd the findings of such
assessment research shall be periodically consetidey the Office of the VPRTT and be
deployed to enhance future research capabilitigiseobniversity.

Article 130. Procedures for Initiating and Conduding Research

130.1.A research proposal of an academic staff for wiittrnal or external funding is sought
shall be submitted to the relevant committee inrghaf research and publications in the
academic unit concerned for review and endorsemeaidemic staff carrying out research
without the need for financial support shall notifgir departments of such activities.

130.2. A research proposal reviewed and endorsed by ¢levant committee in charge of
research and publications of the academic concesimeitibe approved by the AC.

130.3.Where funds are sought from sources internal toUheversity, the proposal shall be
presented to the VPRTT for appropriate action. RRC reserves the right to have the
proposal reviewed by independent professional assesotwithstanding the provisions of
sub-Article 130.2 of this Article.

130.4.Where funds are sought from sources external tolthiwersity, the proposal shall be
reviewed and approved by the VPRTT.

130.5. The modalities for initiation, review, endorsemant approval of research proposals at the
various levels shall be issued in the form of glings by the RPC.
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Article 131. Administration of Research

131.1.The overall administration of research in the Ursitg is vested in the VPRTT.

131.2.The VPRTT, a Director of Research, deans, institlitectors, department heads, school
heads and center coordinators shall have the retility to implement the guidelines to
be issued by the Senate or RPC.

131.3.Researchers whose proposals have been approvddratet! shall submit regular reports
to department heads, deans, institute directors thed VPRTT in accordance with

guidelines set by the Senate RPC.

131.4.All reports by researchers to be submitted to eslefunding bodies shall obtain the prior
endorsement of the Office of the VPRTT.

131.5.The financial administration of research funds lshalgoverned by the existing financial
policy and procedures of the University and sut¢teotelevant guidelines as may be issued

by the VPASS.

Article 132. General Provisions on Research Instites

All academic rules and regulations governing teaghiacademic units, including their
organizational structure, shathutatismutandisapply to institutes.

Article 133. Functions of Research Institutes

133.1.Initiate, coordinate, and direct interdisciplinargsearch based on the guidelines for
research provided by the Office of the VPRTT;

133.2Initiate, plan, organize, and seek various foreigd local research grants and donations;
133.3. Publish journals and other research findings;

133.4.Encourage, promote and coordinate the dissemimafioesearch findings through channels
such as workshops, lectures and ICT;

133.5.Encourage and assist scholars to engage in résbgrproviding financial assistance or
otherwise;

133.6Involve graduate and undergraduate students frdevamt disciplines in their research
projects;
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133.7With the view to attaining the objectives set foithsub-article 1 of this Article, research
institutes shall have core academic staff with hdrase in the constituent academic units,
support staff, a working place and adequate faslias appropriate, a statute to govern the
overall activities of the unit, a Director, and Advisory Board;

133.8The support services arrangement shall be in glaceach research institute taking into
account its unigue objectives/duties and respditigb; and

133.9. Perform other tasks as may be assigned to itdo@pénate or by the President.

Article 134. Director of a Research Institute

134.1. Powers and Duties
A research institute director shall:

134.1.1.Provide effective leadership, direction, and suppdn establishing,
communicating, and achieving short- and long-teravetbpment goals and
initiatives to promote the research and commurgtyise missions of the institute;

134.1.2ldentify research priorities, and develop strateggon for the research institute;

134.1.3lnitiate, plan and seek grants and donations throzgmpetitive grant proposal
writing from internal and external sources;

134.1.4.Arrange and organize conferences, seminars, amdpcasia related to the
objectives of the Institute;

134.1.5. Take leadership role in the development of anri@tional reputation for the
Research Institute;

134.1.6. Attract research grant, and other income, fronardety of sources, of a sufficient
level that the research institute will become sektaining after the initial period,;

134.1.7.Lead the production of high quality, peer-reviewsabers by members of the
research institute;

134.1.8.Lead the involvement of members of the researdhitite in collaborative
research within University and with other univeéesif across the range of
disciplines relevant to the institute;

134.1.9. Lead the conduct and coordination of various meseaonsultancy works in the
areas of the institute’s mandate;

150



Addis Ababa University Senate Legislation 2013

134.1.10.Ensure that the institute has a presence at rdlevigh-profile international
conferences, in order to disseminate the instgutesearch findings.

134.2. Appointment and Terms of Office

134.2.1.Each institute shall be managed by a director whall be appointed by the
President on merit based competition and be acableto the VPRTT.

134.2.2. The director shall serve for three years.
134.2.3. Institutes may have a deputy director and suchraiffices that may be deemed
appropriate for properly discharging their acti4ti
134.3. Board of Advisors
134.3.1.Composition of the Board of Advisors

134.3.1.1Persons nominated by the director from fields oflies associated with
the institute, and appointed by the President;

134.3.1.2The designate of the Office of the VPRTT as itsirglemson;
134.3.1.3Three persons from outside the University to beoayppd by the
President on the basis of their professional nend responsibilities;
and
134.3.1.4The Director of the Institute who shall also seagdts Secretary.
134.3.2.Meeting and Term of Office

134.3.2.1.The board shall meet quarterly.

134.3.2.2.A member of the advisory board shall serve foeaqa of three years
after which he may be re-appointed for another term

134.3.2.3.The President shall appoint a person to fill aamh@osition for the rest
of the term.

134.3.3.Functions of the Board

134.3.3.1. The board shall advise the director of the intitan the:
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134.3.3.1.1Establishment and formulation of the administratigsad
research responsibilities of the institute;

134.3.3.2. Identification of research needs, determinationreéearch
priorities and projects;

134.3.3.3. Determination of the desirability and feasibilib§ creating
functional units in the institute; and

134.3.3.4.Implementation of the University policy on resdepeiority;

134.3.3.2.In consultation with the Office o¥ PRTT, it shall lay down policies
and procedures for:

134.3.3.2.1The recruitment of professional staff for the ing8 and the
co-opting of staff from other units of the Univaysi

134.3.3.2.2.Visiting scholars who seek formal association withe
institute;

134.3.3.2.3.Applications and acceptance of grants and donations
support of the institute’s objectives; and

134.3.3.2.4.Publication and dissemination of outputs of redearc

Article 135. Property Rights on Research Findingand Research Property
Without prejudice to the relevant provisions of &ed and/or State laws and unless otherwise express

provided for under individual research agreemehis,University shall have property rights on reskar
findings and/or products developed as per the agleprovisions of this Legislation.

Article 136. Research Priorities

Without prejudice to Articles 128.and 129 of thigedislation, the following are guidelines for sedtin
research priorities:

136.1. Based on guidelines and priorities set by the Seoathe RPC, the VPRTT, departments,
schools, centers and institutes in consultatiorh veitakeholders shall set priorities of
research within their respective spheres.

136.2. In determining their research priorities, departtafenter, schools, institutes and colleges
shall take into account:

136.3. The needs and priorities of the country; and
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136.3.1. The strategic plan of the department/center, s¢hiostitute, college and the
University.

136.3.2. The AC shall approve the research priorities ofatepents and forward the
decision to VPRTT for final approval.

136.3.3. Inter-academic unit commissions may be set up & dé&h multidisciplinary
subjects.

136.3.4. In the case of institutes, the board of advisorsfdors shall give its advice on
the research priorities of the institute.

136.3.5. Research institutes shall submit their decisiorthé VPRTT.

136.3.6. Colleges, departments, schools and centers shaller their priorities at least
every five years.

Article 137. Reputability of Journals

137.1. The purpose of setting forth these rules for rdplitg of journals published and/or
sponsored by the University or anyone of its comestit units is to ensure that the journals
maintain high level of professional credibility amdeet a minimum set of scholarly
standards.

137.2.The reputability of journals under the auspiceshaf University shall be determined by
guidelines approved by the Senate upon recommemndayi the RPC.

137.3.Such guidelines shall first be developed by thed®fdf theVPRTT.
137.4.The reputability of journals outside the Universihall be established by the relevant
departments in the University, having regard talglimes to be issued by the RPC.

137.5.The RPC shall review adherence to the establishiitdria and make appropriate
recommendations to the Senate on the status anthbdéljiy of journals published under the
auspices of the University every three years.

Article 138. Commissioning and Approval of Teachig Materials, Textbooks and Books

138.1.A textbook and /or a book shall constitute a sigaift contribution to the area and such
textbook and/or book must cite at least six pullisarticles of the author.

138.2.The Office of the VPRTT shall develop guidelinesl grocedures on the commissioning
and approval of teaching materials, textbooks amak® and submit the same to the Senate
for approval.
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CHAPTER TWENTY FIVE
CONSULTANCY SERVICES

Article 139. Principles

The rendering of consultancy services shall beni@ Wwith the mission of the University, and legatla
ethical standards. It shall not in particular coampise the quality, extent, and availability of aities for

the implementation of which the University is edislied. Consultancy services shall be deployed to
forge relations with industries for mutual benefaad on the basis of principled and transparent
negotiations and agreements. The results of theuttamcy services shall be used to deliver informed
academic services and to enrich teaching-learning @esearch. Without prejudice to individual
intellectual property rights and agreements on identiality, the knowledge and skills acquired fre t
course of consultancy services shall be put teénreice of the wider community.

Article 140. General Provisions on Consultancy eces

140.1.For the purpose of this Legislation, consultanayise shall mean any form of professional
or technological service rendered to a client by thiversity or an academic staff of the
University in accordance with the rules and regoitet of the University as provided in this
Legislation or other instruments. The types of cftamcy services include research,
training, program/project evaluation, productionnadterials, advisory or any other service
of a professional or/and technical nature.

140.2.University Consultancy shall mean a consultancyisermrovided by an academic staff to a
client in his capacity as an employee of the Ursiigrand with the benefit of the support of
the University.

140.3.Private Consultancy shall mean a consultancy servendered by an academic staff
operating in his personal and private capacity andiis own time independent of the
University and without benefiting from the suppofthe University.

140.4.In undertaking a consultancy service, an acadetaf€ shall follow ethical standards and
may not compromise the name and reputation of tmévdisity nor shall he make
unauthorized use of the resources of the Univessith as time, property and facilities.

140.5.Non-compliance by any academic staff with the miovis of this Chapter shall constitute
sufficient ground for disciplinary action where theademic staff persists in his violation
after the first instance written official warning bn appropriate person of the University.

140.6.An immediate supervisor or any other pertinentotdfi of the University who is aware of
any violation of the provisions of this Chapterlshave the responsibility to stop it through
due process and shall be liable to appropriateiptiisary action if he neglects his
responsibility in this regard.
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Article 141. Private Consultancy

141.1.In undertaking private consultancy, the acadenaiff shall:

141.1.1. Ensure that there is no conflict with the int¢ésexf the University;
141.1.2. Make clear to a client that he is not acting ehdif of the University;
141.1.3. Not use the University's name, logo, and intéllatproperty;
141.1.4. Not be covered by the university's professiondkeimnity policy; and

141.1.5.Himself alone account for any income tax and iasoe due to the appropriate
authorities.

141.2.In respect of private consultancy, the Universitglshave:

141.2.1.The right to ensure that such private consultanaie carried out without detriment
to the academic staff's capacity to discharge dnis duties;

141.2.2.Assume no legal or contractual responsibility dowy irregularities that may arise
thereof; and

141.2.3.Determine the percentage of the total project tmdie paid to it in the form of
administrative fee as per the prevailing policytleé University in case where an
academic staff seeks the University to administemfcial matters thereof.

Article 142. University Consultancy

142.1.An academic staff undertaking a University conswdtashall obtain approval from the
relevant academic administration head. Such apprbyathe head concerned shall
constitute an assurance that there is no confétivéeen the University consultancy and
existing duties and responsibilities of such acdadestaff.

142.2.During a given academic year, an academic stgiersitted to undertake a maximum of
30 days University consultancy that requires timayfrom regular duties on days when
such academic staff would be expected to attendk vadrthe University. Where an
academic staff needs more than 30 days to undetlakeersity consultancy during any
academic year, he shall obtain permission from rtdevant officer who shall provide
assurance that the regular duties of the acadamitiane not compromised.
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142.3.University consultancies shall be carried out iocidance with a contract whose terms and
conditions are determined in light of the releviaws of the country and the University's

pertinent policies.

142.4. Matters such as distribution of income obtainemimfrUniversity consultancy services,
modes of payment thereof and breach of terms afudtancy agreements shall be handled
in accordance with such contract, and the pertingless, policies and procedures of the

University.

Article 143. The Responsibility of University Unis for University Consultancy Services

143.1. The University organs responsible for managingversity consultancy services are the
Office of Community Services (OCS), colleges, dépants, schools, institutes and

centers.
143.2. The OCS shall, with regard to consultancy, haeefthiowing duties and responsibilities:

143.2.1Coordinate, facilitate and guide consultancy sewido be provided by the
academic staff of the various academic units ofthiversity;

143.2.2Deliver consultancy services to various stakehgldtethe areas of their needs and
requests;

143.2.3Proactively promote consultancy services on variprafessional and technical
areas, and provide the services competitively bt quality;

143.2.4 Facilitate that the participating departments/stslcenters, colleges and involved
external partners benefit from financial rewardsgognition, experience sharing
and feedback and lessons;

143.2.5Ensure that the University benefit financially frothe consultancy services
provided to the various organizations and commesiiti

143.2.6Guide and support department community servicesderdlopment committees in
their efforts to facilitate the solicitation andligery of consultancy services in the
areas of excellence of the department;

143.2.7.Receive complaints and take the necessary meaisusegordance with the rules
and regulations of the University;

143.2.8.Keep record of consultancy services rendered; and

143.2.9.Make regular follow-up and monitoring of consultgnactivities and require
academic units to submit annual reports to it.
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143.3.Appointment and Terms of Office

143.3.1.The OCS shall be managed by a director who skadigpointed by the President on
merit-based competition and be accountable to PV

143.3.2.The director shall serve for three years.
143.4Colleges, departments, schools, institutes andeceahall:
143.4.1.0versee and coordinate consultancy activities taff swvithin their respective
domains in particular by ensuring that an acadestiff seeking to undertake
University Consultancy is within the area of higperise and see to it that an
academic staff undertaking University Consultanesvise provides the OCS with

the appropriate reports as per the consultancyeawret document;

143.4.2 Reject request by an academic staff to engagenivelsity consultancies where it
would adversely affect the interests of the Uniigrs

143.4.3.Ensure equality of opportunity among members efabademic staff in considering
approval of requests for undertaking Universitysidtancy;

143.4.4 Keep record of consultancy services rendered mithéir domains;
143.4.5.Prepare consultancy proposals and technical dousme

143.4.6.Negotiate terms of consultancy contracts in acaaed with the regulations of the
University;

143.4.7Verify terms of consultancy service/contracts, sigmtracts and deposit the same
with the Office of the VPID;

143.4.8.Make regular follow-up on consultancy works antimit reports to the Office of
the VPID;

143.4.9 Ensure performance and authorize payments ashipdeitms and conditions of the
contract;

143.4.10.Make purchase of goods required for consultancyicses in accordance with the
rules and regulations of the University; and

143.4.11.Develop plans and solicit markets for consultaneyvises; and make other
decisions related to consultancy services.
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143.5. A guideline on the major cost components, inclgdiverhead charges to be considered in
the determination of consultancy fees, shall b@amed by the OCS and implemented upon
approval by the Senate.

143.6.The University shall utilize the overhead for themotion of research activities of the
academic unit concerned.

143.7.Where academic staff engaged in consultancy senbetong to different academic units,
the share of the fee shall be based on the ratileeohumber of consultants involved and/or
services rendered.

Article 144. Sub-contracting Consultancy Servicdgreements

Where the academic unit cannot implement all thmpmments of the consultancy service agreements, it
may involve individuals or organizations outside thniversity in consultation with the Office of the
VPID on such terms and conditions as may be agrped.

Article 145. Property Ownership

Unless otherwise expressly specified in individwainsultancy service agreements, all materials,
equipment, supplies and vehicles purchased frontestoriginating in consultancy agreements shall be
utilized exclusively for the execution of the agremt and shall thereafter remain University propert

Article 146. Publication and Intellectual Property Rights

146.1.The respective rights on the direct and indiretdliectual products obtained as a result of
the consultancy service rendered shall be regulatdbe terms of the contract.

146.2.The consultant or researcher may seek the permiséithe owner of the property to publish
the research results and to use the scientific datained. However, in any published
material the names of both the consultant or rekearand the academic unit shall appear
with the proper acknowledgement to the propriedirintellectual rights shall belong to the
proprietor unless specified otherwise in the agesgrhetween the two contracting parties in
accordance with the country’s laws on intellecpralperty rights.
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TITLE VII
UNIVERSITY OFFICES

CHAPTER TWENTY SIX
THE UNIVERSITY LIBRARY AND ACADEMIC DOCUMENTATION
SERVICES

Article 147. General Provisions on the University.ibrary and Academic Documentation Services

The University Library consists of a central libraand other constituent libraries. The Universitals
not allocate funds to maintain any library whicmat a recognized part of its library. Academictsirf
the Universitymay have constituent libraries.

Article 148. Property Interest in Books and OtherMedia

All materials purchased by, or donated to, anyaliprwithin the University become automatically the
property of the University and no library of the ildgrsity may obtain property interest in library
materials separate and distinct from the Univerdity the University alone has the capacity to gnjo
property interests in such materials. Where an itentoaned to any particular library within the
University, the use of such loaned material maly Iséi made subject to general library regulatioos b
without prejudice to the property interests retditiy the lender and the observance of any restnisti
imposed as a condition of loan. Excess copies okbacquired by way of gift may, however, be dodate
to other libraries as a resource sharing exercise.

Article 149. Creation and Dissolution of Constitent Libraries

149.1.The planning and development of institutional atllens shall proceed in a systematic
manner within the framework of this Legislationthwdue consideration to the individual
needs and requirements of departments.

149.2.Constituent libraries may be authorized by the AXRonsultation with the Head of the
University Library and the deans and directors eoned. Any constituent library may be
merged or dissolved by agreement between the Hetdg dJniversity Library and the deans
or directors of the involved academic units andextttio the rules set forth below.

Article 150. Creation of Smaller Collections

150.1.Upon request, a librarian may make provisiongltierdeposit of a small working collection
of books from the relevant library to be housechimitan academic unit of the University in
order to facilitate academic instructions. Smallemtions of this nature are not constituent
libraries and are governed by such arrangementseaslead of the University Library may
stipulate.

159



Addis Ababa University Senate Legislation 2013

150.2 .Any acquisition of books or other referentaterials by such units shall be duly registered
and catalogued by the University Library System.

Article 151. Organizational Structure of the Uniersity Library System

151.1The University Library System shall have two digis$: the Technical Processing Division
and the Readers Services Division.

151.2.The Technical Processing Division shall be a ediated service responsible for collection,
management, coordination, cataloguing, and praegssi books, journals and other library
materials for the constituent libraries. The Disisishall also organize electronic resources
for the constituent libraries.

151.3.The Readers Services Division shall be responéibleroviding direct services to users of
the library. All constituent libraries come undkistDivision.

Article 152. Powers andDuties of the Library and Academic Documentation Sevices

The Library and Academic Documentation Servicedl:sha

152.1.Develop the library and information resources psmrn policies and strategies in
consultation with key stakeholders;

152.2. Develop plan for the future development of libragrvices, and the strategic drivers that
will influence the University's decisions about @stment in them;

152.3. Coordinate and follow-up the formulation, implertaion and monitoring of the mission,
aims and objectives of information services;

152.4. Collect, manage, coordinate, and catalogue a védge of books, monographs, journals,
and reference materials in the constituent libgarie

152.5.0rganize and maintain electronic libraries at theter and on various campuses and make
them available to users;

152.6. Ensure that key performance indicators are idedtibind service levels clearly specified
with reference to customer satisfaction and vatwarfoney;

152.7. Plan the capital and recurrent resource requiresnamd provide budget management for
the University Libraries, to ensure that informatigervices effectively supports University
teaching, research and community services;

152.8. Provide risk management and disaster recovery gemment for University Library
facilities;

160



Addis Ababa University Senate Legislation 2013

152.9.Identify and build a database of suppliers of bogksriodicals and other sources of
information, and develop criteria for selectionsoippliers of books, periodicals and other
sources of information and have the same approyékebUniversity body concerned; and

152.10. Enter into partnership arrangements, with due rcega University policies, rules and
procedures, to develop and support informatiomdtte learners who can discover, access,
and use information effectively, for the academiccgss, research, and lifelong learning.

Article 153. The Head of the University Library and Academic Documentation Services

153.1. Appointment

The Head of the University Library and Academic Dmentation Services, appointed by
the President on competitive basis, is the chiehiadtrative officer of the University
Library System ands employed under such contractual arrangements thit University
as prescribed under this Legislation and othersrgeverning academic rank, salary,
freedom and responsibility. He is accountable 0ANP.

153.2. Terms of Office
The Head shall serve for a term of three yearsnaaglbe appointed for the second time.

153.3. Powers and Duties
The Head shall:

153.3.1Administer the library and employment and supeorvisiof University library
personnel,

153.3.2Plan, budget and develop resources of all constitlibraries for teaching and
research activities;

153.3.3Coordinate resources within the University libramystem on reasonable terms to
support the requirements of all University studeamtd academic staff in meeting
the academic needs of the academic unit includiagbnstituent libraries;

153.3.4.Prepare annual reports including statistical infation from each constituent
libraries to determine the library resources amdise type distribution;

153.3.5.Monitor all libraries within the system and takeaher steps necessary and proper
to secure the objectives of the library in parcwdnd the University in general;

153.3.6Advise other libraries that are outside the Uniitgrgbrary system but exist in the
University about their activities in line with tlniversity library system;
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153.3.7Approve and sign on all memorandums of understgndind agreements on behalf
of the University on matters related to library anfbrmation related activities in
full compliance with relevant University wide rulesd policies in approving and
signing memorandum of understanding and agreemsétiitsuch libraries;

153.3.8.Ensure the availability of trained library staff adequate number and quality that
meet prescribed standards through employment #gngfromotion and/or
appropriate training;

153.3.9.Ensure the proper acquisition, processing of tiprand information resources
pertinent to teaching, learning and research otthieersity;

153.3.10Protect the universities’ interest in its propestend ensure the efficient use of
library resources;

153.3.11.Develop risk management and disaster recovery méha for University
Library facilities and follow up their applicabiit

153.3.12Develop key performance indicators for measurimyise levels specified with
reference to customer satisfaction and value faneyip

153.3.13Ensure the development and protection of electrliniaries through digitization
of existing print resources and licensing of elegir resources and make them
accessible to the end users;

153.3.14Coordinate and follow-up the formulation, implenaign and monitoring of the
mission, aims and objectives of library and infotioraservices;

153.3.15Develop the library and information resources psimri policies and strategies in
consultation with key stakeholders;

153.3.16.0rganize the human resource and other committdatedeto the University
library system;

153.3.17.Require adherence to procedures regarding the sifignj accession and
cataloguing of all information resources; and

153.3.18Require adherence to rules to assure that all rakten the University Library
System are available, on reasonable terms, toralldikity students and academic
staff, subject to the priority of meeting the agaéteneeds of the academic unit to
the constituent library.

Article 154. Weeding of Library Materials

154.1.The weeding process is a continual evaluation séurces intended to remove items that

become obsolete, are superseded by later ediamasinnecessary, unused, or are in poor
physical conditions.
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154.2.Decisions on weeding of materials shall be madeidigg an item-by-item procedure and
requires collaboration between the library profesais charged with the weeding process
and appropriate academic staff to evaluate the riahtend to determine if it is up for
weeding. Involvement of academic staff members nairstctly concerned with possible
future use of the materials is essential in thediveg process to assure that materials of
interest are not inadvertently discarded.

154.3.The Head of the University Library and Academic Dmentation Services, upon approval
from the relevant University body, shall formulae appropriate weeding policy in which
procedures and appropriate criteria for carryingtba weeding activity are set. Such Head
shall ensure, on the basis of such procedures ritedia; items to be weeded out from the
Library are preserved in particular, to the extpassible and desirable, in soft copies in
easily retrievable manner, donated to other irtstitg, sold as used books, or disposed of by
other means.

Article 155. Budget Appropriations for the Library

155.1.The Head of thé&niversity Library and Academic Documentation Seeg shall ensure that
academic units, in submitting their respective midgequest to the University, include
budgetary request for equipping, staffing, mainteesand development of the library.

155.2.The Head of the University Library and Academic Dmentation Services, in consultation
with the relevant University body responsible fdarming and budget, shall prevent
duplication of expenses. He shall submit annuab@sal on budgetary matters pertaining to
the University Library System to the VPASS, toralevant heads of academic units in order
to guide the academic units in obtaining improvéhping and clarification of budgetary
allocation policies and maintaining a balanced aiiprSystem.

Article 156. Library Staff

156.1.The Libraries shall have professional librariand ather support staff.

156.2.The terms of employment, promotion and terminat@inemployment of professional
librarians deemed to be academic staff shall beerg@d by the rules and regulations
applicable to academic staff.

156.3.Such professional librarians shall assume all titeesl and responsibilities of an academic

staff that include teaching courses and/or undewpkresearch in their areas of
specialization.
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CHAPTER TWENTY SEVEN
THE OFFICE OF THE UNIVERSITY REGISTRAR

Article 157. The Office of the University Registra

157.1. General Provisions on the Office of the Universtiggistrar

157.1.1The Office of the University Registrar is respotesilfor all operational matters
pertaining to student intake, admission, placemeadmission, enrollment, class
and exam schedules, and academic records, allncaeficlassrooms as well as
lecture halls, and graduation.

157.1.2The Office of the University Registrar carries dre tduties and responsibilities
given to it in this Chapter in close cooperationhwielevant academic units and
other offices of the University.

157.1.3The Office of the Registrar shall have the UnivgrBiegistrar, the Deputy Registrar
and an Academic Record Management Head, Admissidfice@® and
College/Institute Associate Registrars.

157.1.4All matters of employment of the Deputy Registrad 8Academic Record Heads,
and College/Institute Associate Registrars shallirbeccordance with policies,
principles and rules governing other support sifithe University.

157.2. Powers and Duties of the Office of the Universtiggistrar

The Office of the University Registrar shall:

157.2.1Coordinate and process the recruitment, admisgil@mtement, and graduation of
students;

157.2.2Process registration and course enrolment; seethat students pay tuitions and
fees or sign cost sharing agreements prior to baginclasses; prepare and
announce class schedules for classes and examadeprdispatch of academic
record services to alumni;

157.2.3Process, coordinate and oversee graduate admissidrenrolments;

157.2.4Develop and implement proper mechanisms and ingimtenfor the recruitment,
admission, placement and orientation of new undehgrte students;

157.2.50rganize, coordinate and oversee the orientatiomeaf undergraduate students to
the University and to campus life; and prepare @sde University Catalogue(s)
and student handbooks of the University on a redudais;
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157.2.6Develop and implement efficient and effective studeformation system including
student record management that enables the Univéosicollect, process, deploy
and disseminate information and data on undergtadaad graduate programs,
student population, and student activities;

157.2.7Create and maintain up-to-date, confidential antnpeent records of all students,
including drop-outs, dismissals, withdrawals, ardmei of undergraduate and
graduate programs in particular by collecting stidgersonal information
necessary for academic management purpose, keapigigcontrolling physical
and/or electronic official academic records of shid, processing and
communicating student records, controlling accesd disclosure of student
records, and retaining, correcting and disposingfudent academic records;

157.2.80rganize, maintain and disseminate up-to-date daia student enrolment,
admissions, withdrawals, attrition/completion, drafs and graduates;

157.2.9Maintain up-to-date, secure, accurate records armicala of programs and on
student admission and placement differentiated chasetypes of programs and
modes of delivery;

157.2.10.Schedule and process the readmission of returtimigsts;

157.2.11.Prepare and issue identification cards, attestirtbe admission status of students;
157.2.12Prepare and publish the yearly undergraduate adugte catalogue;
157.2.13Announce and advertise university programs to th@ig;

157.2.140rganize the registration of students to coursesumfy;

157.2.15.Ensure, in consultation with relevant academic g nhe proper utilization of
classrooms, auditoriums and labs and maintain tgate accurate records of such
utilizations; and review such utilization schemeang and delegate the
implementation thereof to Associate Registrars \elienthe need arises;

157.2.16.Prepare the Academic Calendar of the Universityheaar in consultation with
the AVP and submit the same to the Senate for appand ensure the timely
distribution of such Calendar to the pertinent sioif the University and see to it
that academic units strictly adhere to the Calendar

157.2.17 Facilitate the final Senate approval of graduatibstudents by preparing the list
of candidates, recommended by the academic umitsgkgible for the award of
degrees, diplomas and certificates; and post gstlon the University website
upon approval by the Senate;
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157.2.18.Develop mechanisms for the early and timely cedifon of graduates; issue
transcripts, degrees, diplomas and certificates;

157.2.19.Manage the collection, storage, correction, disaesretention and disposal of
student academic records having proper regardfitiegfcy, integrity, accuracy,
accessibility, privacy and security;

157.2.20.Permit a student to view his academic record; atbaly academic staff who have
signed the University confidentiality agreementtve access to student records,
disclose student records to law enforcement audtbésriand disclose student
records to other persons only with the expressartraf the student concerned;

157.2.21.0rganize and administer graduation functions, tdpsevaluations, certification
process/ issuance of transcripts and other academditentials for students and
alumni in order to provide maximum service to studewhile ensuring efficient
and effective workflow;

157.2.22.Cause the issuance of university-wide generalr@ifer all matters pertaining to
student intake, admission, selection and placement;

157.2.23.Ensure that pertinent laws and policies, this Uagim, directives of the Senate
and its committees and guidelines on student intakacity, selection, admission,
placement, students enrollment management, cueriemld graduation matters
such as courses and credit requirements are wivlatlerved;

157.2.24.Ensure that all admissions and placement of stadieam foreign schools are
conducted as per the rules and regulations of thiedsity;

157.2.25.Without prejudice to the relevant provisions of tReoclamation, and upon
approval of the AVP, consult with the Ministry oatdrmination of student intake
capacity and admission;

157.2.26.See to it that a threshold of student class sizme$ and cause, where such
threshold is not met, the cancellation of low elmeht courses/modules and take
such other measures deemed necessary in the ctenaas;

157.2.27.Be responsible for the custody of the Common SkdleoUniversity;
157.2.28.Support, coordinate and oversee the registrar ofitee University in particular
by providing them with leadership, support and egeracademic units for the

implementation of related technology applicatiorsirpport of enhanced services
offered through registration and students recordagament; and
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Article 158.

157.2.29.Implement the University's enrollment policies atddent records management.

The University Registrar

158.1.Appointment

158.2.

The University Registrar shall be appointed byPhesident on competitive basis for a term
of three years and shall be accountable to the AVP.

Powers and Responsibilities

Without prejudice to the powers and responsibditigven to the Office of the University
Registrar as stipulated in Article 157 of this Letgtion, the University Registrar shall:

158.2.1. Administer all operational matters of the Officktlee University Registrar and its
various units;

158.2.2Submit the annual budget of the Office of the Registo the VPASS and
administer such funds as may be placed at his slidpo

158.2.3.Be responsible for the implementation of the pesicand directives laid down by
the Senate pertaining to student enrollment managgnincluding registration,
academic performance, attrition, graduation antificattion;

158.2.4.Submit to the Senate, after approval by ACs or A®CRC, the names of
candidates eligible for the award of certificatdiglomas and degrees including
special awards in conformity with University rukasd regulations;

158.2.5.Submit to the AVP timely progress reports on thanagement of student
enrollment and student academic records includiegistration, academic
performance and attrition, and make any recommendathereon;

158.2.6.Create, maintain and issue student records and responsibility for the safe
keeping of such records;

158.2.7Submit to the AVP regular reports on the activitidshe Office of the Registrar
and its various units, and make recommendationkam to improve the overall
operations of the Office of the Registrar and #saus units;

158.2.8Perform such other duties consistent with his resjility as may be assigned to
him by the AVP; and

158.2.9Delegate some of his powers to College Associatgsiars.
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Article 159. The College Associate Registrars

159.1. The Office of the University Registrar shall havall€ge Associate Registrars.

159.2. The College Associate Registrar is accountablenéoWniversity Registrar in respect of
University-wide policies, rules, standards and gliies while he shall be accountable to
the College Dean (or Executive Director) in respafcatters within the domain of the
college concerned.

159.3. Duties and Powers of the College/Institute Assedregistrar
The College Associate Registrar shall:

159.3.1Be responsible for registration, allocation of sla®ms and lecture halls, and other
registrar related functions for the departmentdérsfschools within the college
concerned;

159.3.2Provide proper guidance, leadership and supervisidhe registrar personnel and
their activities at college level;

159.3.3Maintain a statistical data on academic performanoe progress, academic
excellence and rate of retention of students amdices rendered and regularly
submits to the same Dean/Director and the Registrar

159.3.4Consolidate the registrar system of the College eundne unit, including
undergraduate and graduate, regular and continaim distance education and
other special and short-term programs of the acedenits within the college;

159.3.5Develop efficient systems for handling add and drefihdrawal/clearance and
readmissions;

159.3.6lssue all necessary certification of active stusl@md drop-outs on a timely basis;

159.3.7Ensure that University regulations and departmentér/school AC decisions are
effectively executed,;

159.3.8Contribute to the preparation of the Academic Cadenof the University and
ensure that it is respected by academic units mvitie college;

159.3.9Ensure that students who have completed graduegprirements are immediately
presented to the AC;

159.3.10Be responsible for all matters pertaining to acadeetords and certification;

159.3.11.Plan, prepare and issue ID cards to students isuttation with the Registrar;

168



Addis Ababa University Senate Legislation 2013

159.3.12.Prepare enrolment and other necessary data inglymisspective graduates and
submit to the Office of the University Registraratimely basis and as required;

159.3.13Propose fee structure and service charges in datieul with the head of the
relevant academic unit within the college and timéversity Registrar and seek its

approval at the appropriate level,

159.3.14. Ensure that GCRs approved by the college body ecoadeare forwarded for
approval and timely conferment of degrees and dipk

159.3.15.Ensure that all student records are immediatelysfeared to the Office of the
Registrar upon graduation of the student;

159.3.16.Delegate authority as necessary to successfullonaglish the duties and
responsibilities assigned to him under the precgdimb-articles of this Article;
and

159.3.17Perform such other duties assigned to him by thgsRar.

Article 160. Other Units of the Office of the Unversity Registrar

The Office of the University Registrar shall propdhe organizational structure, and revision thierefo
all units under it and seek its approval by thdipent body of the University.
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CHAPTER TWENTY EIGHT
THE UNIVERSITY PRESS

Article 161. General Provisions on the UniversityPress

161.1.The University Press is entrustéater alia, with the tasks and responsibilities of reviewing,
printing and distributing publications.

161.2.Subject to mandatory provisions of relevant latls, University Press shall retain copyright
of all its publications, and to this end may eritdpo agreements with authors on matters
pertaining to the payment of royalties having regar existing rules and procedures of the
University.

Article 162. Organization and Management of the diversity Press

162.1. The University Press shall be governed by a Bo&EHdors.

162.2. Ways and Means shall be sought to merge the Uniyd?sess and the University Printing
Press under the Office of the Addis Ababa UnivgrsRress, Publications and
Dissemination. Upon such merger, the administradibtihe Press shall be worked out with
the view to converting it into a University Entaga. In particular, the Office of the VPRTT
may set up a committee to facilitate this envisagedger and conversion.

162.3. The Director shall be appointed by the Presidentampetitive basis and he shall be the
chief executive officer of the University Press. ideaccountable to the VPRTT and Board
of Editors of the University Press (BEUP).

162.4. The Director shall be in charge of the duties asbonsibilities of the Office of the Addis
Ababa University Press set forth in Article 1646 Legislation.

162.5. The term of office of the Director shall be threms.

Article 163. Powers and Duties of the BEUP

The BEUP shall:

163.1.Provide directions for the development of short-bomd)-term plans for the University Press
and approve such plans;

163.2Issue rules and regulations for screening manusdiap publication;
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163.3. Assign assessors for manuscripts and pass dexisiotheir findings;

163.4 Approve proposals for co-publications, re-printemd agreements with distributors and co-
publishers; and

163.5Approve proposals for the payment of royalty ordmamium to authors or assessors.
163.6. Membership
The BEUP shall consist of the following members:

163.6.1.The VPRTT (Chairperson);

163.6.2.The VPID;

163.6.3.The Director of the University Press;

163.6.4.The Head of the University Library and AcademiccDimentation Services;
163.6.5The Head of the University Printing Press; and

163.6.6Five academic staff members representing diffeagatiemic disciplines and to be
elected by the Senate.

Article 164. Powers and Duties of the Office ohie Addis Ababa University Press

164.1.The Office shall:

164.1.1Prepare annual plan in consultation with the Baard the professional staff of the
Press and submit the same to the Board and the f¢Pl&pproval;

164.1.2Convene the meeting of the Board in consultatiah tie chairperson of the Board;
164.1.3Serve as Secretary of the Board,;

164.1.4.Develop ideas for staff training, increasing pedion and co-publication and their
distribution and acquisition of material and finehcesources;

164.1.5.Present recommendations to the Board and to tbearg University authorities for
the development of the Press;

164.1.6.Assign tasks to editors and supervise their work;

164.1.7.Present manuscripts and assessments of manusonp@uthors® communications
to the Board for recommendation or decision;
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164.1.8.Communicate recommendations of the Board to asitéiod assessors;
164.1.9.Endorse the payment of honorarium and royalty;
164.1.10.Follow-up the distribution and sale of publicatipns

164.1.11.Supervise the preparation of budget;

164.1.12. Enter into agreement with authors whose work tees approved for publication
by the Board; conclude agreements with co-publisheand whenever
circumstances so justify, enter into dealings, lo@ basis of pertinent policies,
rules and regulations of the University, with loaald foreign agencies to handle
distribution of publications;

164.1.13.Supervise book launching ceremonies;
164.1.14 L ead the day to day activities of the Press;
164.1.15.Prepare an annual report and present it to thedBaad

164.1.16.Perform other duties that may be assigned by tesident or Board.

164.2. The powers and duties of the Office of the UniugrBiress as stipulated under sub-article 1
of this article shall be transferred to the envish@ffice of the Addis Ababa University
Press, Publications and Dissemination in additiauch other powers and duties that may
be given to the latter upon its establishment.
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CHAPTER TWENTY NINE

THE OFFICE OF GENDER AND EDUCATIONAL EQUITY

Article 165.

165.1.

165.2.

The Office of Gender and EducationaEquity (OGEE)

The University shall have the OGEE that shall ctddssues pertaining to the creation of a
University community sensitive to gender equalitithim and outside the University by
working to create an environment where no gendaestype exists and where all females
are fairly represented in all areas of the Unitgisiactivities.

Duties and Responsibilities of OGEE
Notwithstanding the generality of sub-article 166f1his Article, the OGEE shall:

165.2.1Mainstream gender in the teaching learning, trginiresearch activities, and
community service of the University;

165.2.2ldentify challenges faced by female students ofihéversity and provide solution
taking into consideration the capacity of the afic

165.2.3Follow up and coordinate supports provided to femstldents by the University
and other stakeholders;

165.2.4Raise the awareness of the University communitgxisting gender issues within
the University in collaboration with other offices;

165.2.5Establish linkage with national and internationalgrnmental or non-governmental
stakeholders working on gender issues;

165.2.6lnitiate and/or strengthen services to groups gjitecial needs;

165.2.7.Establish and/or strengthen networking, partnerahipthink tank group on gender

165.2.8.Coordinate, supervise and follow up the day-to-aetyvities of the Office.

165.2.9.Create networking with other similar offices inghér education institutions for
experience sharing and other collaborative initées]

165.2.10.Raise fund for the Office to carry out differemjuéy related programs within the
University;

165.2.11.Provide technical support to other offices wittie University; and
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Avrticle 166.

166.1.

166.2.

166.3.

165.2.12.Work on different gender related issues raisedtbgesnts and staff and report to
relevant offices, take appropriate actions ana¥ollip progress.

The Officer of the OGEE

The Officer shall be appointed by the President cmmpetitive basis and shall be
accountable to the President.

The term of office of the Officer shall be threags

The Officer shall:

166.3.1. Be responsible for carrying out the duties angaasibilities of the Office. In
particular, the Officer shall liaise with other gmamental and nongovernmental

organizations to strengthen the capacity of theeff

166.3.2. Raise funds for the office to carry out differgender-related programs within the
University.

166.3.3. Discharge such other duties which may be spetiifiemtrusted to him by the
President.
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TITLE VIII

STUDENT AFFAIRS, STUDENT RIGHTS AND DUTIES AND
STUDENT ORGANIZATIONS

CHAPTER THIRTY
STUDENT AFFAIRS

Article 167. Establishment

The Office of Student Affairs is hereby established

Article 168. Dean of the Office of Student Affairs
The Office of Student Affairs shall be headed [yean.
Article 169. Appointment, Accountability and Term of Office

169.1.The Dean of Student Affairs shall be appointed lwy President on competitive basis and
shall be accountable to the VPASS.

169.2.The term of office of the Dean of Student AffaitmB be three years.
Article 170. Powers and Duties of the Office of 8tlent Affairs

The Office of Student Affairs shall:

170.1.Advise students on non-academic matters and prayiidance and counseling services as
required;

170.2.Ensure the physical and psychological well-being stdidents; to this end, work in
cooperation with work units concerned on the welfairstudents;

170.3.Advise University higher officials on student sees related matters;
170.4.Provide the necessary support to college levekstiuskervices work units;

170.5.Implement all disciplinary decisions made by thadmmic units empowered to decide on
student disciplinary cases;
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170.6.Ensure the chartering and registration of all sttgleorganizations in accordance with the
Policy on Extracurricular Activities and Sports theovisions of this Legislation and any
other relevant law of the country; and give theessary support to strengthen the Student
Union of the University;

170.7.0versee the maintenance of student services infmmaystem; and work towards the
automation in a comprehensive manner of such stusienvices information system and
ensure its proper utilization; in particular, erestine establishment of systematic guidance
and counseling infrastructures including approprimtformation delivery mechanisms on
such services and peer counseling and mentorssiprsy;

170.8.Arrange sports and recreational activities for stud in collaboration with the Department of
Physical Education and Sport and other units ofthizersity concerned;

170.9.Solicit funds and administer such funds as wellttes President’'s fund for scholarship;
provide economic support to students who are detradlg needy and excel academically
either in kind or in cash or in the form of parté employment; such economic support
schemes shall be transparent and equitable amdgdernented in accordance with the policy
and procedures on student economic support;

170.10.Ensure the preparation, distribution and regulatatipg of student handbooks in ink-print,
and in-Braille as well as making them availablelior-in a manner readily accessible to all
students including students with disabilities;

170.11.Conduct orientation sessions every year for alilestis; orientations to incoming students
shall aim at introducing and familiarizing such detnts with opportunities and facilities
available at the University, their rights and obtigns and ensure in particular that
orientations at academic unit levels are inclusidely planned and delivered to newly
admitted students;

170.12.Give particular attention to the welfare and thiaieg of female students and students with
disabilities which shall be carried out in constidta with the relevant University offices
such as the Special Needs Students Office and OGEE.

170.13.Implement the policies on student orientation; gnitk and counseling, and student conduct
and extra-curricular activities and sports; and

170.14 Perform other related duties assigned by the VPASS.
Article 171. Powers and Duties of the Dean of Steat Affairs

171.1. The Dean of Student Affairs shall be responsible éarrying out the duties and
responsibilities of the Office set out under Aridl70 of this Legislation.
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171.2. Without affecting the generality of sub-article 17 df this Article, the Dean shall:
171.2.1Administer the Office of Student Affairs and themayment of his staff;

171.2.2work closely with the Office of External RelationsPartnerships and
Communications and the Office of Student Servipesgiinent offices and colleges;

171.2.3Ensure the overall administration, supervision ajgdance of international
students and help in all ways possible with theadrspnal, financial and other

difficulties;

171.2.4.Initiate, organize, and administer special origote programs for international
students;

171.2.5Prepare, in co-operation with the relevant unitsiHandbook for International
Students” and other students of the University;

171.2.6Perform any other duty with respect to internati@tadents assigned to him; and

171.2.70rganize and conduct orientation to incoming sttglen
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CHAPTER THIRTY ONE
STUDENT RIGHTS AND DUTIES, AND DISCIPLINE

Article 172. Rights and Duties of Students

172.1. Rights of Students

Subiject to relevant laws, regulations and the giows of this Legislation, students shall have the
right to:

172.1.1Learn, enquire, understand and know;

172.1.2Protection of their constitutional human rights dreedoms, personal safety, and
security of their personal property on campus;

172.1.3Be evaluated solely on academic basis consistehttiaé norms provided for by the
Proclamation and the institution's academic statwjaand receive redress against
capricious evaluation;

172.1.4Be entitled to fair treatment in all respects & thacher-student relationship and to
an environment conducive to stimulate learning;

172.1.5Receive institutional legal protection from any rforof discrimination or
harassment;

172.1.6Enjoy the benefits of a carefully considered polifyconfidentiality regarding the
information that should be part of their permaneshicational record and as to the
conditions of its disclosure;

172.1.7Patrticipate in a free exchange of ideas in an @gademic environment;

172.1.8Receive information on regular basis on matters ttemcern them from the
University;

172.1.9Avail themselves of student services that are pleyiby the University;

172.1.10.Evaluate instructors on courses and training iarmét and modality as provided
by the University;

172.1.11Have representation in decision making organs amchdttees of the University
in accordance with the provisions of this Legiglator the Proclamation; and

172.1.12Give suggestions in the preparation of bylaws, l&@ns and directives
pertaining to administrative matters as well ashim review and development of
curricula.
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172.2. Rights of students with disabilities

Notwithstanding the provisions of Article 171.1 dmts with disabilities have the right of
equal treatment by the University with that of stts without disabilities and have the right,
in as much as practicable, to lead an active ad@pendent life. To this effect, the
University shall comply with the standard of reasnle accommodation in particular, to the
extent possible and in accordance with the Uniti¢ssPolicy on Disability Services, by:

172.2.1. Making its facilities and programs amenable to wih relative ease by students
with disabilities;

172.2.2. Relocating classes, developing alternative tesgimgcedures, and providing
different educational auxiliary aids in the intdreSstudents with disabilities;

172.2.3. Taking into account the interests of students wvdisabilities in its building
designs, campus physical landscape, computersthadiofrastructures; and

172.2.4. Ensuring that students with disabilities get acadeamsistance, including tutorial
sessions, exam time extensions and deadline eatensi

172.3. Duties of Students

Students are duty bound to observe and respectdhbetry’'s laws and the rules and
regulations of the University. They shall, in peutar, have the duty to:

172.3.1. Attend classes properly and respect the individwhority of any academic staff
in the leadership and management of the teachargileg process;

172.3.2Interact with members of the community in a resfoeind courteous manner;

172.3.3Seek redress peacefully and through legal avemug®ievent student interests, be
it individual or collective, are at stake, and exstaall institutional avenues of
redress;

172.3.4Be held accountable for any damage caused to tpedy of the University due to
intentional or negligent misuse or damage or vasial

172.3.5Report to the proper authority about violationstted rules and regulations of the
University and other laws;

172.3.6Make proper use and care of University property;

172.3.7 Refrain from unlawful and unethical practices,tsas instigation of violence, hate
speech and theft; and
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172.3.8Share the costs incurred by the University to mltevéducation and training in the
University.

Article 173. Limits of Jurisdiction

Acts committed off University campuses and not emted with any University-sponsored or supervised
activity shall not constitute a ground for any gi$ioary action unless where a student is conviaéd
commission of a criminal offense that clearly destaates that he is unfit to be a member of an anede
community.

Article 174. Student Participation in Disciplinary Matters

Students shall participate at all stages of thésaeemaking process in disciplinary matters.

Article 175. Responsibility to Report Violations & the Code of Conduct

It is the responsibility of every member of the \sity Community, whether a student or a staff
member, to report to the appropriate authority faogs within his knowledge which would appear to
show a violation of the Code of Conduct.

Article 176. Primary Responsibility for Implementation

Without prejudice to basic procedural requiremenfs fairness, primary responsibility for the
implementation of provisions pertaining to the CamfeConduct of Students shall rest with relevant
academic units and/or the Office of the Dean otiStis Affairs.

Article 177. Code of Conduct of Students

177.1. Policy Premises on Code of Conduct

177.1.1Students of the University are expected to worlhlieir fellow students and staff
in a cordial manner, and demonstrate tolerancdifarsities of all dimensions, and
make proper use of university facilities. They sihaparticular respect the laws of
the land, university rules and regulations and satbier standards of behavior as
may be set up by appropriate organs of the Unityefdihen students fail to live up
to these expectations, it may be necessary toapfmpriate actions commensurate
with the breach committed.

177.1.2No act shall be deemed a violation of this Cod€afiduct which is included within
the rights of academic freedom. "Academic freedsh@ll mean the right to discuss
and openly express views on ideas, immediate radtiand global problems and
issues as well as other controversial mattersansclin connection with academic
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work on campus, in discussion groups or in prinbyvjgled the expression of views
is generally relevant to the subject under disausaind is consistent with rational
and intellectual inquiry. Where, however, a studdnises his academic freedom he
may be subject to disciplinary actions in accor@anith the Code of Conduct.

177.2. Prohibited Acts

Subject to the provisions of sub-Article 177.1 leéréhe following acts are prohibited and
constitute grounds for disciplinary action:

177.2.1.Academic dishonesty means any of the following combination thereof:
177.2.1.1Cheating which means intentionally using or atténgptto use
unauthorized materials, information, or study ailllsacademic exercise

such as exams and assignmemts

177.2.1.2Fabrication which means intentional and unauthdrifalsification or
invention of any information or citation in an aeatic exercise or

177.2.1.3.Plagiarism that means intentionally or knowinglpnesenting the words
or ideas of another as one’s own in any acadengiceése or

177.2.1.4Academic negligence that means willfully, with orithout malice,
abrogating ones academic duty and responsibilitguth indifference,
apathy and disregard of the prevailing rules ardttares of the University
or
177.2.1.5.Facilitating academic dishonesty which means imeatly or
knowingly helping or attempting to help anotherdommit any of the
above acts of academic dishonesty.
177.2.2.Hate speech of any form;
177.2.3.Assault verbal or physical, violence, the threatiofence, or incitement thereof;
177.2.4.Acts such as sexual harassment, intimidation, imgly
177.2.5.Possession of arms and other harmful weapons;
177.2.6.Trafficking of pornographic materials;

177.2.7.Possession or use of drugs;

177.2.8.Alcohol or drug abuse;
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177.2.9. Conviction of a student by a competent court wigtdarly demonstrates to the
relevant unit of the University that he is unfit b@ a member of an academic
community;

177.2.10.Dissemination, whether by oral or written means, ddfamatory material
concerning any other member of the University Comityt

177.2.11.Consistent, continued and calculated offensive \ieh&owards any other member
of the University Community;

177.2.12.Theft, misappropriation or deliberate recklessnedsandling University property
or the property of another member of the Univer€igmmunity;

177.2.13.Breach of any regulations issued by a competentedsity authority such as the
Office of the Dean of Students Affairs, the LibreBystem, laboratory, cafeteria
and housing regulations;

177.2.14Without the permission of the competent Universitythority, the initiation,
organization, or promotion of any student meetinggiemonstrations within the
premises of the University that may bring aboutrugiion of the University
programs. For purposes of this sub-Article “compgeténiversity authority” means
the academic dean where the classes or programen cficademic unit are
endangered and the Dean of Student Affairs inthkocases;

177.2.15.The use of mass force to interfere with any regolategitimate activity of the
University or any group of members therein; and

177.2.16.Violations of the rules prescribed in the provisiaf sub-Articles 177.1 and 177.2
hereof.

177.3.The sanctions for violations of any one of the nffes provided for in this Article shall be
prescribed jointly by the Dean of Student Affairs.

177.4.A student who commits an act of academic dishonastglefined in Article 177.2.1 of this
Legislation shall be suspended for a minimum of @wademic year where he is an
undergraduate student and a minimum of two acadgesics where he is a graduate student.
In addition to such suspension, such student shadive an “XF" grade where his academic
unit uses a letter grade or an "XO" grade whereab@&lemic unit uses a number grade.
These notations shall be entered into the studérarscript. The notation "XF* or "XO°
shall be considered as a grade of "F" or zerodtwutating his GPA.

177.5.Disciplinary cases shall be subject to due proocddaw in which the concerned student

shall get the opportunity to present his case amh shearings shall be conducted by
discipline committees established for this purpatseach college or campus by the Office of
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the Dean Students Affairs. The membership of suchmngittees shall include the Dean of

Student Affairs or his representative as a chasgeran officer in charge of student services
or his representative, one academic staff memlwar, dtudent union representatives of
whom one is a female student, a representative aihpDis Security as well as a

representative of the relevant college administrati

177.6.A student aggrieved by the decision of a discipioenmittee may appeal to the President

within two weeks as of the date of receipt by hifrtlee decision of the committee. The
decision of the President shall be final.

177.7. Special Rules Relating to Defamation

Students enjoy the same right as academic staffiticize the University and any of its
programs. They shall observe the same limitatidrthat right; including the principle that
one individual should not use his right to criteim order to defame the reputation of the
University and its programs. As used in this copttdefame” means to say or write things

which are untrue about another, or if true, ard saiwritten with the sole intent of injuring
its standing and reputation.

177.8.Authority to Supplement the Provisions of this Alei
With the approval of the Senate, tBACs of the various academic units may issue anfditi
rules consistent with this Legislation to add toetaborate on the provisions of sub-Article

177.2 of the Legislation. Unless specified otheewss violation of such additional rules shall
be treated as a violation of this Code of Conduct.
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CHAPTER THIRTY TWO
STUDENT ORGANIZATIONS

Article 178. Policy Premises on Student Organizatins

178.1.As students constitute a vital component of therensity community, they shall be provided
with the means and forums for enhancing self gavwent and democratic participation in the
affairs of the university, particularly by formirgjudent organizations promoting academic
pursuits and their personal development.

178.2. By virtue of the powers vested in it by the rel@vaws of the country as well as by virtue of
its title of ownership on premises and faciliti¢ghe University has the responsibility of
overseeing all the activities including that ofd#at organizations that are being undertaken
on its campuses.

Article 179. General Provisions on Student Organitions

179.1.Without prejudice to the general objectives sethfan this Chapter, student organizations
may be formed by students of the University on Wrsity-wide, college-wide or
departmental level representing students withiir tlespective constituency.

179.2.Student organizations may also be formed by spétialest groups wishing to organize for
the promotion of such causes or interests as tlengiion of academic excellence,
democratic culture, development, prevention androbof HIV/AIDS, the promotion of the
interests of disadvantaged groups, such as feradergs, and students with disabilities, or
students from emerging cultural communities.

179.3.A University-wide student organization may be fodmeonsisting of students of the
University either through the direct membershignafividual students or through the union
of student organizations referramin sub-Article 179.1 hereof.

179.4.The office of the Dean of Students Affairs shalk@me that all members of the student body,
including those enrolled in continuing and distareducation programs and graduate
programs, are represented in the student unioroffiatally represents the whole population
of the student community.

179.5.The student body shall be represented in the gamem of the University, including the
Senate, its various committees, college/institus BACs, other academic decision-making
bodies and bodies engaged in the delivery of sesvic students. In so doing, the University
shall have regard to the special position of sttelesith disabilities.

179.6.The Dean of Students Affairs shall devise a meamarfor the organization of the Student
Union in a manner conducive for a democratic repregtion of students and inclusive of all
student interest groups.
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Article 180. Objectives of Student Organization(s)

180.1. Student organization(s) may be formed tsymithe objectives set forth below:

180.1.1.Participate in the overall governance of the Ursitgras provided under this
Legislation and the Proclamation;

180.1.2.Promotion of academic excellence, research, iwmteldd culture of tolerance to
diverse opinions;

180.1.3.Encouraging debates on public issues in varied goimsluding discussions and
publications;

180.1.4.Supplementing the University curricula by promotisgch activities as panel
discussions, debates, seminars, field trips, tegéitms, art exhibitions and other
recreational activities among members of the Usiteicommunity and the society
at large;

180.1.5.Promotion of mutual respect, understanding, tolsraand co-operation among
University students, other members of the Univer&iommunity and between
University administrations;

180.1.6.Promotion of the welfare of students; and

180.1.7.Promotion of the contribution of students to thélau
Article 181. Activities of Student Organization(s)

A recognized student organization may engage inoaeyof the activities set forth below:

181.1. Arrange gatherings outside normal class hours aiith the express permission of the
relevant University offices, during normal classifs

181.2. Raise funds to finance its objectives;

181.3. Present considered views, grievances, proposalsregmmmendations to the University
authorities on academic and other University msttand participate in the deliberation of
these matters;

181.4. Organize intellectual and/or recreational evemtpstand programs in consultation with the
relevant offices of the University;

181.5. Discuss and express, in print or otherwise, constleiews regarding issues of national
and/or international interest and concern in acwaecd with the provisions of this Chapter
and laws of the Country; and
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181.6. Undertake any other relevant non-partisan actdypatible with its objectives.

Article 182.  Recognition of Student Organizations

182.1.Due regard being had to the laws in force andgaiterall mission, the University shall
recognize and, within the limitations of its resmes, provide the necessary assistance to
student organizations.

182.2.The University may not recognize more than oneesitidrganization for the same objective,

and where two or more applications are submitted rézognition to this effect, the
application that is first submitted shall be grantecognition.

Article 183. Procedure for Obtaining Recognition

183.1. Recognition of a student organization may only lmeoeded upon submission of an
application signed by founding members;

183.2. Application for recognition shall be submitted he toffice of the Dean of Student Affairs;

183.3. Application for recognition shall be accompanied the constitution of the student
organization containingnter alia, the following particulars:

183.3.1The name of the organization;

183.3.2The list of its founding members as annex to thestitution;

183.3.3A brief and precise statement of the objectivetheforganization;

183.3.4The criteria for determination of membership of ¢iiganization;

183.3.5The procedure of election of the officers of thgamization, including their terms of
office and the grounds for removal from office brefthe expiry of their terms of
office;

183.3.6The functions and mandates of the officers of tlygawization;

183.3.7The procedure for the convening of meetings of memnknd of officers;

183.3.8The applicable procedures for the amendment ofdhstitution; and

183.3.9The system of keeping records; maintaining andteagdthe financial resources of
the organization and of the preparation and putitinaof its financial reports.
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Article 184.

184.1.

184.2.

184.3.

184.4.

184.5.

184.6.

184.7.

184.8.

184.9.

Article 185.

Common Provisions

No student organization may admit as its memberepresent any person who is not a
registered student of the University;

No student organization may elect to any of its tmee offices any student who has not
completed at least one full year of study at thévehsity. Students placed on probation are
precluded from holding office. A duly qualified diplinary body may disqualify a student
from holding office on established disciplinary gnals;

No student organization may deny membership tostingent on ethnic, religious, regional,
linguistic or other similar discriminatory grounddowever, a student organization set up to
promote issues pertaining to gender and persoiis disabilities as an integral part of its
proposed objectives may be allowed to limit memtiers

No student organization which does not providesrconstitution for democratic election of
its officers and for democratic procedures for gieci-making shall be recognized.

No student organization shall be registered whentidted objectives, or activities thereof are
contrary to the stated vision and mission of thevehrsity or in contravention to the
country’s laws.

No student organization shall be registered whdre organization is motivated by
commercial interests or financial or material béntef its members, spread of hatred and

intolerance or promotion of a religious or politiegenda.

A student organization, in addition to securingogttion from the University, shall be
registered with the concerned government authastyequired by the country's laws.

A student organization shall notify the Universitffice concerned about a memorandum of
understanding it signs or an agreement it concludisthird parties.

No student organization shall use the name, sagd, br any other identifying symbol of the
University without prior approval from a duly autized office.

Actions on Application for Recogniton

185.1The Dean of Student Affairs, in consultation witte trelevant University offices and the

approval of the VPASS, shall grant recognition iritiwg where he is satisfied that the
substantive and procedural conditions for recognifirescribed in this Title are fulfilled.

185.2Where the Dean of Student Affairs is of the opintbat there are still certain conditions

which are not fulfilled for the time being and helibves that they can be comp lied with in
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due course by the applicant, he shall grant prowairecognition and fix a time limit within
which these conditions shall be fulfilled. Failuoecomply with the conditions specified in
the provisional recognition may result in the witladal of the recognition.

185.3The Dean of Student Affairs may, in consultationhwthe relevant University offices and
the approval of the VPASS, deny any application fecognition in writing where he
believes that the objectives of the applicantsnatdawful or the substantive and procedural
conditions for recognition are not fulfilled, progd, however, that the Dean shall, before
making his final decision, grant an opportunityptoheard.

185.4Without prejudice to the provisions of sub-Artid85.2 hereof, the Dean of Student Affairs
shall act on any application requesting recognitiathin 30 days from the moment his
office received the application, provided, howeutrat this period may be extended by
another 7 days where the next week from the sulmnisd the application is a leave week in
accordance with the Academic Calendar. The apglicaganization shall be deemed
recognized unless the Dean of Student Affairs admgsotify its decision within the period
fixed in this Article.

Article 186. Rights and Duties of Student organitions

186.1.A duly recognized student organization has thet tigh

186.1.1Engage in any lawful activity referred to under Gtea thirty two of this Legislation
in pursuance of its objectives;

186.1.2.Represent its members before any forum within ¢sida the University;

186.1.3.Use University facilities with the prior permissiosf the relevant University
authorities; and

186.1.4.Participate in the meetings of the organs of thevéimsity relating to academic and
administrative matters directly affecting studeimgérests in such manner as this
Legislation or the AVP shall determine.

186.2.A duly recognized student organization has the thuty
186.2.10bserve and respect rules and regulations issuétebdyniversity;
186.2.2.Use University facilities with due care and seofeesponsibility;

186.2.3Use funds and other resources under its custogyfonthe attainment of its lawful
objectives;

186.2.4.Submit to the Dean of Student Affairs a duly aediannual financial report and

188



Addis Ababa University Senate Legislation 2013

publish the same for the benefit of its membersthadJniversity;

186.2.5.Notify the Dean of the Student Affairs of the nanof its newly elected officers,
if any;

186.2.6.Give prior notice to the Dean of Student Affairar his representative of any
meetings other than the regular ones to be helimiihe premises of the University
and of any use to be made of University faciliaesl property provided; and

186.2.7.Submit a schedule of its regular meetings evemester
Article 187. Suspension and Withdrawal of Recognitin of Student Organizations

187.1The Dean of Student Affairs may, in consultatioithwand the approval of the VPASS,
suspend for such period as he thinks fit, the neitiogy accorded to any student organization
where he finds that such organization has matefiailed to comply with this Legislation.

187.2The Dean of Student Affairamay, in consultation with and the approval of theASS,

withdraw the recognition accorded to any studerganization only on the following
grounds:

187.2.1The organization has clearly violated its constitutto the detriment of the
University or its members;

187.2.2The organization has ceased to exist as a resfdtrofl dissolution or in fact;

187.2.3The organization has sponsored or encouraged tagithat are unlawful or violate
the rules and regulations of the University; and

187.2.4The basis upon which recognition was accorded ngdpexists.

187.2.5The Dean of Student Affairs shall, before suspemdin withdrawing recognition,

provide the organization concerned with the reason suspension and the
opportunity to be heard.

187.2.6Any student organization affected by such decisioay lodge an appeal to the
President.

Article 188. Conditions for the Use of UniversityFacilities by Student Organizations

188.1No student organization or group may use Univeréitgilities for meetings or other
purposes without the prior permission of the DefaBtadent Affairs or, in appropriate cases,
the designate of the Dean of Students Affairs efdbllege concerned;
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188.2Request to make use of University facilities sHa#l made in writing by the student
organization concerned or, in the case of a stugentp, by its organizers. The application
shall,inter alia, specify the purpose for which the facility isite made use of, the estimated
number of users, the date and time of the usetenddme(s) and address(es) of the officers
or the organizers to be contacted;

188.3The Dean of Student Affairs or his representativall grant the permission unless:

188.3.1The facility applied for has been previously reseinfor someone else for the same
date & time; or

188.3.2The purpose for which the facility is to be usedrngawful under University rules or
laws of the Country; or

188.3.3He has reasonable ground to believe that damatie tfacility is likely to occur if
the application is granted.

188.3.4The Dean of Student Affairs shall provide its dam in writing;

188.3.5Permission to make use of University facilities endhe preceding sub-Articles
does not relieve the student organization or groapcerned of its liability of
damages caused to the facilities in violation afersity regulations.

Article 189. Disciplinary Offences

189.10fficers of any student organization who make ufdahe University facilities without
securing the authorization of the relevant Uniwgrsiuthorities and any student who is
known to participate therein shall be subject ® plenalties provided for in the provisions
pertaining to Students' Code of Conduct in thispiéa

189.2Any student who engages in any activity on behflf student group or organization not
recognized by the University or on behalf of a etitdorganization whose recognition has
been suspended or withdrawn shall, without prepidic penalties imposed for offences
against national law, be deemed to have violatedbde of Conduct and shall be subject to
the penalty prescribed therein.

189.3Disciplinary measures taken pursuant to sub-Agicd&9.] and 189.2 hereof are without

prejudice to the liability of any student organiaatand of any individual student to pay
damages for any harm done to University faciliiad property.
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Article 190. University Support for Student Publications

190.1The University shall encourage and assist studants their organizations to exercise
freedom of expression and the press.

190.2The University shall establish advisory organs dsist students and their organizations to
exercise the rights prescribed under sub-Article. 1ereof. The advisory organs shall have
the following general objectives to:

190.2.1.Advise students on the quality and form of stugertlications; and

190.2.2Advise students on the legality of their publicasounder national laws and
University regulations.

Article 191. Oversight Power of the University

Notwithstanding the financial autonomy of a dulgagnized and registered student organization, the
University shall have the power to set conditioms fund raising by and oversee the financial
administration of such organization.
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TITLE IX
TRANSITORY AND MISCELLANEOUS PROVISIONS

CHAPTER THIRTY THREE
TRANSITORY PROVISIONS

Article 192. Pending Academic Matters

192.1. Academic matters initiated prior to the etifee date of this Legislation shall be handled in

accordance with the June Nineteen 2007 Senate latgis of the University and the
amendments thereto.

192.2. In particular, academic staff employmentanmmtions, leaves, student academic status,
academic staff and student disciplines duly senation before the effective date of this

Legislation shall be processed in accordance Wwighltine Nineteen 2007 Senate Legislation
of the University and the amendments thereto.

Article 193. Consistency with the Proclamation andRegulations Issued Thereunder

Notwithstanding the provisions of Article 192 ofigh_egislation, pending academic matters shall be
processed as per the June Nineteen 2007 Senatddtiegi of the University and the amendments tloeret
to the extent the latter is compatible with thedRamation and regulations issued thereunder.
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CHAPTER THIRTY FOUR
MISCELLANEOUS PROVISIONS

Article 194. Forgery and False Statements

Without prejudice to the laws governing such comdany member of the University who has presented
forged credential, document or who has willfullysngipresented himself in written or verbal formslish
be liable to disciplinary measures.

Article 195. Repealed Regulations

The 2007 Senate Legislation of the Addis Ababa Eisity and all amendments thereto are hereby
repealed and replaced by this Legislation.

Article 196. University Rules and Regulations Incesistent with this Legislation

All University rules, regulations and practicestthee inconsistent with the provisions of this Lgfion
shall not apply on matters covered under this Latjis.

Article 197. Power to Issue Guidelines

The President, the Senate or the AVP may issueeljuid for the proper implementation of the
provisions of this Legislation.

Article 198. Obligation to Comply

198.1All members of the University’'s Academic Commurstyall have the obligation to comply
with the provisions of this Legislation.

198.2 All academic units of the University shall have tigigation to implement this Legislation.

Article 199. Effective Date

This Legislation shall come into force as of thigenty Four day ofApril 2013.

Admasu Tsegaye (Associate Professor)
President of the Addis Ababa University
Chairperson of the University Senate
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